
1. Property Surveys for Rolling Rock Park, Cannon Street, and Paul Fisher Park

Boundary and topographical surveys are required to develop construction drawings and
specifications for the Rolling Rock Park Improvements, Cannon Street Festival Area, and
Paul Fisher Park Improvements. Staff has reached out to our City Engineer for options to
complete the surveys. City Engineer will be in attendance to answer questions.
Attachments: None; cost estimates will be provided at the meeting.



 
 
 
January 7, 2020  
 
 
 

E N G I N E E R I N G  S C O P E  O F  S E R V I C E S  
 
To:  Jared Cobb, City Administrator – City of Lowell 
 
From: Matt Wadlington, Principal – Civil West Engineering Services, Inc.  
 
RE: City of Lowell: Rolling Rock Park, Paul Fisher Park and Roadway Survey  
 Civil West Project Number: TBD 
 
The purpose of this scope of services is to describe the proposed approach, costs, and schedule that Civil 
West will follow to support the City of Lowell as they undertake numerous potential City park, City Hall, and 
roadway improvements.  
 
Background Summary 
 
The City of Lowell is looking into the development of its downtown area.  One of the first phases of this 
endeavor is to generate an accurate survey and drawing of the existing conditions so that the proposed 
improvements can be planned.   
 
Goal for the Project 
 
Upon completion, an autocad drawing of the identified area will be provided to the City, along with a pdf 
version of the results of the survey.    
 
 
Part A:  Scope of Work 
 
The following scope of work describes the tasks, activities, and work that will take place to complete the 
engineering work associated with this project.  The description of each task below is a summary of the 
estimated process, steps, and procedures that will be required for completion of the work. While there may 
be many subtasks included within these major task areas, only the major tasks are discussed below. 
 
Paul Fisher Park and Roadway – Proposed Scope of Services 
 
Task 1 – Project Management and Administrative Services – This task includes administrative and 

project management efforts related to the management of this project. This shall include 
processing of internal paperwork and correspondence between Civil West and the City, 
coordination on financial matters, directing resources internally, and meeting with staff on routine 
issues. 

 

Task 2 – Data Acquisition – Under this task, we will coordinate with the utility locate services to schedule 
utility locates in the survey area.  We will look to collect existing utility information, historic survey 
information and benchmarks, and other background data pertinent to the survey area. 



 

 

Task 3 – Survey – We will survey the project area as presented in the attached map to provide a 
topographical survey to delineate utilities, vegetation, curbs, sidewalks, roads, fences, boundary 
lines and other information.  All boundary information will be presented per record. 

 
Task 4 – Preparation of Project Drawings – Under this task, our team will prepare a detailed and scaled 

exhibit of the survey information.  Drawing will be made available in AutoCad drawing format (dwg) 
and pdf.  Hard copies can be made available if requested. 

Task 5 – Reimbursables – This task will cover direct reimbursable expenses anticipated for the project. 
These include travel and per diem costs, reproduction and office expenses, and other reimbursable costs 

: 
a. Travel costs – We have included an allowance for travel costs for meetings, site visits, and 

other travel related to this project.   
b. Equipment costs – This item includes any fees associated with specialized equipment usage.   
c. Publication, reproduction, and office costs – Under this item, we have included a reimbursable 

allowance to provide the City with copies of any draft and final report(s), plans, contract 
documents and specifications, including digital deliverables upon request 

 

Part B:  Project Fee Proposal  

A summary of the proposed fee schedule is provided below:  

 

Task Summary of Proposed Engineering Budget: Budget 

1 Project Management & Administrative Services $660.00 

2 Data Acquisition $1,348.00 

3 Survey $7,080.00 

4 Preparation of Project Drawings  $2,356.00 

5 Reimbursables $2,400.00 

 
Total Proposed Budget $13,844.00 

 
The above budget is considered as a fixed fee for the scope of work described and will be billed on a 
percent complete basis to a maximum.  
 
  



 

 

Part C:  Project Schedule 
 
The following schedule, while flexible, is provided as a preliminary schedule for the City to consider.     
 
Proposed Schedule: 
 

1. Authorization to begin work: early February 2020 
2. Data Collection and Locate coordination:  early February 2020 
3. Field work completed: late-February 2020 
4. Survey Drawing available to City: late February 2020 

 
 
The schedule shown above is preliminary in nature and may vary depending on a number of issues. This 
schedule can be modified to meet scheduling constraints of the City and their other projects.  
 
We are grateful for this opportunity to provide these services to the City of Lowell.  We are prepared to 
begin work on this project as soon as we are authorized to do so.  Please let me know if you have any 
questions or if you wish to see any alterations to our proposed approach.  If this proposed approach is 
acceptable, please sign below and return a copy to our office for our records. 
 
Sincerely, 
Civil West Engineering Services, Inc. 
 
 
 
 
Matt Wadlington, PE 
Willamette Valley Regional Manager 
 
 
 
 
 
 
 
 
 
Authorized Representative Signature Accepting Scope of Services     Date 

. 
  



 

 

Project Boundary Exhibit 
 

 



2. Main Street Rehabilitation Project 
 
The City received a $100,000 grant to rehab Main Street from Pioneer Street to Moss 
Street. The City Council previously approved a Task Order for construction drawings 
and specifications to grind and overlay the street. As part of the Water Meter Project, 
our USDA Representative recommended the addition of at least one other project to 
be competitive for the 45% loan forgiveness. Typically, if funding permits, it is prudent 
to consider replacing any aging water or sewer lines at the same time. Main Street 
currently has a 6” steel pipe that has experienced several leaks over the past five (5) 
years. Sewer service is in the alley and can be replaced later without any disruption to 
the street or surrounding properties. City Engineer will be in attendance to answer 
questions. 
Attachments: Email from City Engineer, Matt Wadlington 

 



From: Matt Wadlington
To: Jared Cobb
Subject: Waterline replacement along Main St.
Date: Tuesday, December 10, 2019 9:51:17 AM
Attachments: image003.png

Jared,
 
Per our discussion yesterday, I have looked at the cost to replace the 6” AC waterline in Main Street
with a 6” PVC or HDPE while the pavement improvements are going on.  Assuming that the same
contractor does the work, it would add approximately $70,000 to the overall cost.  This would
include replacing the water services to the meters and includes the additional engineering and a
modest contingency.
 
I think you would be well served to try to bid these projects (including Lakeview) by March to ensure
the best pricing.  In order for us to get that ready to go by then, we should be starting pretty quickly
on Lakeview and adding water to Main.
 
-Matt
 
--
Matt Wadlington, PE, Principal
Willamette Valley Regional Manager
d 541.982.4373 | c 520.444.4220

Civil West Engineering Services, Inc.
213 Water Ave. NW, Suite 100, Albany, OR 97322
p 541.223.5130 
www.civilwest.com
 

mailto:Mwadlington@civilwest.net
mailto:jcobb@ci.lowell.or.us
http://www.civilwest.com/

Civil West

Engineering Services, Inc.





3. Lakeview Avenue Rehabilitation Project 
 
The City received a $100,000 grant to rehab Lakeview Avenue from Pioneer Street to 
Moss Street. One concern by the City Council was the width of the street, and whether it 
would make sense to widen and/or turn the street into a one-way street. Staff requested 
the City Engineer to review these options and discuss them with the City Council. 
Additionally, as with the previous project, there are aging water and sewer lines that may 
be included as part of an application to the USDA. The water line is a 6” asbestos concrete 
pipe and the sewer line is an 8” concrete line. City Engineer will be in attendance to 
answer questions. 
Attachments: None; cost estimates will be provided at the meeting. 

 



4. Water and Sewer Project Grant and Loan Application 
 
Staff requested a copy of the grant and loan application from the USDA to review and 
discuss with the City Council. If interested, the City Council should consider a motion to 
prepare a grant and loan application for the projects identified by the City Council. The 
next step would be to prepare the application and schedule a public hearing informing 
residents of the City’s intent to apply for USDA funding, at which the Council could 
formally vote to authorize the City Administrator to submit an application. Up to 45% of 
the project costs may be covered through a grant, however, the City will not know how 
much grant funding is available until after the application is reviewed. It is important to 
note that the City is not committed to the loan until after a decision is rendered by USDA 
and the City adopts a bond resolution.  
Attachments: Email Regarding Application Process; cost estimates and potential City 
match will be provided at meeting. 

 

JaredCobb
Sticky Note
Regardless of the grant amount, the water and sewer lines should probably be replaced. The question is whether the Council wants to move forward with the water meters. Staff believes its an excellent investment regardless, since the return on investment is 6-8 years and will reduce our water loss.



From: Halligan, Holly - RD, Tangent, OR
To: Jared Cobb
Cc: Matt Wadlington
Subject: RE: Water/Sewer Grant & Loan Application
Date: Friday, January 3, 2020 10:00:28 AM
Attachments: image004.png

image006.png
image010.png
image012.png
image014.png
Water_and_Environmental_Customer_User_Guide updated 10-2018.pdf
OR Guide 8_ City of Lowell.doc
OR Guide 15_City of Lowell.doc
Public Meeting Notice Guidance_ USDA Funding.docx
PER Guidance_Bulletin_1780-2.pdf
UWP_Bulletin_1780-35.pdf

Jared,
 
You can submit the application through our on-line application system, RD Apply. Below are the
steps to get started. Regarding the model resolution—I don’t have one, but you will need bond
counsel services as the security on the loan will be a revenue bond. All the bond counsels in Oregon
are very familiar with the USDA and our process.
 

1. Register for a Level 2 E-authentication
Level 2 E-auth is required to submit application information into the RD Apply website.
To get access visit this website:
https://identitymanager.eems.usda.gov/registration/index.aspx.  The primary signatory
(I’m assuming Jared) should create an account, along with other staff and consultants
(finance director, engineer, etc.) that will input information in the application.
 

2. Complete Application in RD Apply
Once you have your Level 2 eAuth you can go to RD Apply (https://rdapply.usda.gov/)
and submit an Authorized Representative Request, which I’ll approve on my end. Once
approved, you can begin entering the application information. RD Apply will walk you
through the application process screen by screen. The RD Apply User Guide is also
attached for reference. There are some application items not requested through the RD
Apply screens. These items can be uploaded into RD Apply as “Other Documents” (or
you can email these to me):

a. Evidence of Legal Authority and Organizational Documents: City Charter, Articles
of Incorporation, By Laws, etc.

b. OR Guide 8 (Attached): This form certifies that commercial credit is unavailable.
Please also upload lender contact, rates, terms, and/or denial letters. We like at
least three, but we’ll take whatever you can get.

c. OR Guide 15 (attached)
 

3. Publish a Public Meeting Notice
A public meeting notice must be published in a local paper informing the public of your
intent to apply for USDA funding. It should be published one time, at least 10 days
before the meeting is held (can be a regular board/council meeting). Please submit the

mailto:holly.halligan@usda.gov
mailto:jcobb@ci.lowell.or.us
mailto:mwadlington@civilwest.net
https://identitymanager.eems.usda.gov/registration/index.aspx
https://rdapply.usda.gov/
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WELCOME TO RD APPLY 
  1.0 WHAT IS RD APPLY?  


RD Apply is an application intake system that allows you to apply for loans and grants for Rural Utilities Services (RUS) 
Programs. Instead of asking you to mail in a paper application, a process that can be slow and unwieldly, you can now go 
online and create applications in just a few minutes. RD Apply uses checkmarks ( ) and X marks (X) to indicate whether a 
section is complete, so you can see the status of your application at a glance. As an added bonus, RUS Program staff will be 
able to login to the system and review your application, at any stage in the submittal process. 


WHY IS RD APPLY IMPORTANT? 
Convenience - The Internet allows customers access to information 24 hours a day, 7 days a week. For example, 
customers can fill out and submit their application any time of the day or night from their homes or offices. 


Identity Security - Information submitted to the Federal Government remains safe and secure because every 
customer has a unique User ID and password; and only authorized USDA employees can access customer information. 


Reduced Paper Consumption - Over time, RD Apply will save paper, which benefits the environment. 


  2.0 WHAT IS eAUTHENTICATION?  


USDA eAuthentication (eAuth) is the system used by USDA agencies to enable customers to obtain accounts that will allow them 
to access USDA Web applications and services via the Internet. This includes submitting forms electronically, completing 
surveys online, and checking the status of your USDA accounts.  There are two levels of eAuth access: 


Level 1 Access allows you to: 


Visit a USDA web page that indicates a Level 1 account is necessary 


Obtain general information about the USDA or its agencies 


Participate in public surveys for a USDA agency 


Level 2 Access allows you to: 


Submit official business transactions via the Internet 


Enter into a contract with the USDA 


Submit forms or applications for the USDA via the Internet 


To access RD Apply, you must have Level 2 eAuth access. You can apply for a Level 2 eAuth ID by selecting the Register 
button on the Login screen. After the account is created and you log in, you are redirected to Online Identification Proofing 
(OIDP) home page where you can choose to verify your identity online. To apply, visit Create an Account. 


Note: USDA will issue eAuth Accounts to individuals only. Businesses, Corporations, or other entities cannot apply for an 
eAuth account.  


  3.0 WHO CAN CREATE AN APPLICATION?  


To create an application, you must have a Level 2 eAuth ID. Once you have obtained a Level 2 eAuth ID you will be able 
to access RD Apply. Depending on the program you are applying for, you may need to be approved as an Authorized 
Representative before you can begin entering data into your application. 
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  4.0 PROGRAMS THAT USE RD APPLY  


Programs that use RD Apply are Electric, Telecommunications, and Water and Environmental. Eventually, more programs will 
be added into the system, allowing a wider range of applicants to submit applications via RD Apply. 


  5.0 RD APPLY WEBSITES  


To log into RD Apply, click here, or paste the following link into your web browser: https://rdapply.usda.gov 
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GETTING STARTED 
 


  6.0 IDENTITY, CREDENTIAL AND ACCESS MANAGEMENT (ICAM)  


A Level 2 eAuth account allows RUS stakeholders to gain access to USDA Web site portals and applications such as RD Apply. 
Historically, this process could only be completed by physically meeting with a Local Registration Authority (LRA) to have 
your User ID and profile verified. However, now you can access the Identity, Credential and Access Management (ICAM) 
service that allows you to apply for a Level 2 account online through a secure web interaction. 


To register for a Level 2 account using ICAM, click here and select Register for Level 2 Account. Enter your personal 
information, making sure to complete all the required fields. When finished, click Continue. A verification email will be sent 
to the email address provided. 


Once the email is received, click the link to activate your account. Another email will prompt you to verify your identity. 
You will verify the personal information you entered into the system when registering and you will enter your Social 
Security Number (SSN). 


Note: Your Social Security Number is not saved in this process. It is only used so that the system can present you with a 
series of four identifying questions. 


After answering all questions, the system will automatically verify the information and either approve or deny you for a 
Level 2 account. If you cannot verify your identity, you will need to visit a LRA in order to continue. 


If you do not have sufficient data for a Level 2 request, you will need to finish filling out your information before you can 
continue. 


Note: You will need to see a LRA if you live outside of the fifty states. If you live inside the United States, a LRA is not 
necessarily needed in order to successfully register for, and receive, your level 2 eAuth account. 


Electing to verify online will navigate you to a web page where the system will generate a series of four questions that you 
will need to answer successfully before your account is allowed access to RD Apply. 
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  7.0 LINKING YOUR eAUTH ID TO A TAX IDENTIFICATION NUMBER  


Some programs require you to be an Authorized Representative before you can create an application with them. 


HOW DO I BECOME AN AUTHORIZED REPRESENTATIVE? 
When you log into RD Apply, you will be taken to the Landing/Home Page. At the top of the screen will be a button called 
Authorized Representative Request. Clicking it will generate a form where you can send a request to Rural Utilities 
Services Staff, asking for your eAuth ID to be linked to your entity’s Tax Identification Number (TIN). 


Completing the Authorized Representative Request 


When you open the Authorized Representative Request, you will include the entity legal name, the TIN, and the Data 
Universal Numbering System (DUNS) number of the business entity that is applying.  In addition, you will select the primary 
program (Electric, Telecommunications, or Water and Environmental) and the state and county in which you will be working. 


After you enter your entity’s information, you will need to enter your name, your eAuth ID, and the security role you need. 
You can also enter up to four more users, to be associated with that same TIN. 


Note: The email field will prepopulate with your eAuthentication email. You will be able to change it to a personal email, if 
you do not wish to be contacted at your eAuthentication email. 


Once you have finished with the users section, you can enter your point of contact information. 


If you have any supporting documentation for submitting the Authorized Representative Request, you can upload the 
supporting documentation at the bottom of the form by clicking the +Upload button. 
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After you send in your Authorized Representative Request, Rural Utilities Services Staff will review it. Once it has 
been approved, they will link your eAuth ID to your Tax Identification Number and you will be able to login to RD 
Apply and create an application. 


8.0 LINKING OTHER USERS TO YOUR TAX IDENTIFICATION NUMBER  


After you have submitted the Authorized Representative Request and Rural Utilities Services Staff has approved it, 
you will be able to log into the Application Authorization Security Management (AASM) website. Here, you will be able 
to search other users by their eAuthentication ID and link them to your specific Tax Identification Number. 


To access AASM, you must be assigned the Administrator or Representative-Signature-Certify role.  If you have been 
assigned either of these roles, login to RD Apply and click the Admin button at the top of the screen to open the 
AASM website. 


 
The AASM website will open in a new window. 


 


8.1 UPDATING AN EXISTING USER 
To search for a user, you must first select a Tax ID (TIN) from the dropdown box. 
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After you have selected a TIN, you can enter a user’s eAuth User ID, to see if they are associated to that TIN. If they are 
associated, you will see what role they have been assigned. 


 


If the user has not been added in AASM, click the Add User button. The following screen will display. 


 


Type in the eAuth ID. If the user is already in the system, you will see a pop-up, indicating they are already in the 
system and prompting you to continue in Edit mode. Otherwise, if the user is not in the system, you can add their 
contact details and click Save or Add Role. 


If you click Save, the system saves the user to the system allowing you to search for the user by their eAuth ID.  
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If you click Add Role, the system displays the User Role Maintenance screen. 


 


After you have successfully found a user, you can have three options: 


Maintain Role – Allows you to maintain the role(s) assigned to a user 
Maintain User – Allows you to maintain the user’s contact information 
Add Role – Allows you to add a new security role to a customer. This is also how you add a user to a TIN. 


 


8.2 MAINTAINING A ROLE 


If you select Maintain Role, you must click on the hyperlinked Role to maintain the role. 
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When you click the Role, the following screen displays: 


 


On this screen, you will see a list of TINs that the user has been assigned based on the Security Role. From this 
screen, you can: 


Save – Enabled when you select a TIN. This lets you save any changes made to the Authorized System, Security 
Role, or Tax ID. 
Save ID – Enabled when no TIN is selected, and disabled when you select a TIN. This lets you save any
changes made to the Authorized System, Security Role, or Tax ID. 
Remove ID – Enabled when you select a TIN. This lets you remove the user’s role for a specific TIN. 
Remove Role - Enabled when no TIN is selected, and disabled when you select a TIN. This lets you 
completely remove the Security Role for all TINs. 
Reset – Clears all the fields. 
Back – Lets you go back to the previous screen, where you can see all the user’s roles. 


 
 
 


8.3 MAINTAINING A USER 


If you select Maintain User, you must click on the hyperlinked eAuth User ID to maintain the user. 
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When you click the eAuth User ID, the following screen displays: 


 


From this screen, you can update the user’s phone number, fax number, and status. 


Note: You cannot update the user’s email address from this screen. If the email address is incorrect, the user must 
login into their eAuthentication account and update their email address.  


From this screen, you can: 


Save – This lets you save your changes and return to the screen with all of the user’s roles. 
Reset – Clears all your fields. 
Back – This lets you go back to the previous screen, where you can see all the user’s roles. 
Add Role – This allows you to add a role and TIN to the user, the same way you would when maintain a role. 


 


8.4 ADDING A ROLE 


If you select Add Role, you must click on the hyperlinked eAuth User ID to add a role to a user. 
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When you click the eAuth User ID, the following screen displays: 


 


From this screen, you will be able to select an Authorized System, a Security Role, and a TIN for this user. It is not required 
that you select a Loan Program to save a role for a user, but if choose to connect a User Role to a loan program, you 
can select the following:  


BP – Business Program 
CF – Community Facilities 
MH – Multi-family Housing (MFH) 
FSA – Farm Service Agency 
RH  - Rural Housing 
WW – Water & Environmental (WEP) 


 
When you click the Save button, you are prompted with the following statement: 
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Once you click the Yes button, and successfully add a role, the following screen will display: 


 


From this screen, you will be able to maintain the user’s role. If you do not need to update any of the roles, click the 
Back button to return to the main page. 


8.5 ADDING A USER 
To search for a user, you must first select a Tax ID (TIN) from the dropdown box. 


 


 
After you have selected a TIN, you can enter a user’s eAuth User ID, to see if they are associated to that TIN. If they are not 
associated to that TIN, you will see this error message: 
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Since the user is not associated to that TIN, you will need to add them. To add a user, click on the Add User button. The 
following screen displays: 


 


Type in the user’s eAuth ID. When you tab away, the system will automatically search, and retrieve, any data about that user. 
If the user is already in the system, you will see this pop-up: 


 


Clicking the OK button will take you to the User Maintenance screen. 


 


 


  







Version 2.2 Updated October 2018


USDA is an equal opportunity provider and employer. Page 18 of 52  


Click the Add Role button to be taken to the User Role Maintenance screen. From here, you can add the user to one of your 
existing TINs. 


 
If the user is not in the system, you are taken to the User Maintenance screen, where you would need to enter the 
user’s contact information and then click the Save button. Once you have saved, you may click the Add Role button to 
start adding the user to one of your TINs. 


9.0 SECURITY ROLES  


When you link other users to your Tax Identification Number, you will also be to assign them a security role. These 
roles allow users to access your application. Unless you assign other users to your application as Administrators or 
Representative-Signature-Certify, you will be the only person able to assign other users access to your application. 


Note: For more help on security roles please see: Miscellaneous – Security Roles. 
 


10.0 WHO CAN I CONTACT FOR HELP?  


If you are experiencing problems with RD Apply, please contact the Help Desk by emailing or calling: 


E-mail: RD.HD@STL.USDA.GOV 
Phone:  (800)-457-3642; Select USDA Applications (Press 2); then select Rural Development (Press 2); then select one of 
the following (Press 1-9, or #): 


1 MFH 
2 GRH 
3 SFH 
5 Agent 
9 Leave Message 
# Hear again 


 
Hours:  Monday through Friday – 7 a.m. to 5 p.m. (Central Standard Time) 


Be prepared to provide the following information: 
 


Legal Name of Organization 
eAuth ID 
Application ID Nbr 
Contact Person 


Phone Number 
Description of the specific problem 
Program you are applying for: Electric, 
Telecommunications, or Water & Environmental 
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CREATING AN APPLICATION 


 


11.0 LANDING PAGE  


When you login into RD Apply, you will be taken 
to the Landing Page. Before you can get started, 
you must first choose an account that you 
would like to work on. 


Note: If you accidentally select the wrong 
account, you can click “Switch Account” in the 
Header to bring up the Customer Select box 
again.  This option appears only after navigating 
away from the Landing page, and then 
navigating back to the Landing Page. 


After you have selected an account to work on, you can create a new application, submit an Authorized Representative 
Request, or access an existing application. Clicking + Add New Application will cause a pop-up window to appear. This is 
the beginning of the Interview Process. 


Note: For more help on the Interview Process, see Interview Process. 


 


 


 


 


 


 


Clicking + Authorized Representative Request will allow you to request access as an authorized user for your application. 


Note: For more help on Authorized Representation Request, see: Linking your eAuth ID to a Tax Identification 
Number 


 


If you have already created an application, you can find it in the Search Results section. 


 


To open your application, click the hyperlinked Application Nbr. You will be redirected to your application’s Customer 
screen. 
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  12.0 INTERVIEW PROCESS  


After clicking + Add New Application, a pop-up will appear where you can select which RUS RD Program Area from which 
to request funds: 


 


As you progress through the Interview, your answers will drive new questions. Your answers will also drive which 
screens appear on your application, and what documents are required to submit your application. 


If you are unable to complete the interview, click the "X" button in the upper right hand corner of any screen. This will 
create a new pop- up with three options. You can save and exit, exit your interview without saving, or cancel the exit 
process and return to your current interview. 


 


If you are past the first four questions of the interview, and a different user tries to start a new interview for the same 
Tax ID, they will not be able to start a new interview. Instead, they will see a pop-up, stating who is currently in an 
interview and to try again in a few moments. 


 


If you try to start a new interview for a Tax ID for which there is already a saved interview, the application will open 
the previously saved interview. 
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12.1 SELECTING THE TYPES OF FACILITIES FOR YOUR APPLICATION 
 


An application can include more than project or facility.  Check each that apply to your application.  When more than one 
facility is selected you will need to supply all application information for each facility. 
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12.2 EMERGENCY AND IMMINENT COMMUNITY WATER ASSISTANCE GRANTS (ECWAG) 
ECWAG is a grant program designed to provide emergency funds to a community based on a shortage or decline in 
quality or quantity of water. 


The interview process will prompt 
you asking if you are applying for 
ECWAG funds. 


 


 


 


 


 


 


 


 


If you answer "Yes" on the ECWAG 
question above, it will prompt you 
asking if the amounts awarded will 
be sufficient enough to cover the 
necessary enhancements, or if you 
will be requesting additional funds 
from RD Apply. 


If you answer "Yes", you will be 
required to complete a full 
application. 


 


 


 


 


 


If you answer "No", you will be required to complete an abbreviated application and upload the following files: 


Simplified Engineering Report/Certification (SI 1778-1, Exhibit A) 
Simplified Environmental Report (SI 1778-1, Exhibit B) 
Conflict of Interest Policy 
Notice of Intent to File Application  
Audits or Financial Statement 
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12.3 SPECIAL EVALUATION ASSISTANCE FOR RURAL COMMUNITIES AND HOUSEHOLD 
Special Evaluation Assistance for Rural Communities and Household Programs (SEARCH) is a grant program to assist 
small rural communities with predevelopment feasibility studies. For more information, click here. 


12.4 PREDEVELOPMENT PLANNING GRANTS (PPG) 
PPG is a grant system used to assist low-income communities with initial planning and development of an application 
for Water and Waste Disposal.  For more information, click here.   


 


One of the early questions in the interview is “Will these funds be used for construction?”.  The question pertaining to a 
PPG grant will only appear if the funds will not be used for construction and you have answered “No” to that previous 
interview question.   
 
If you answer "Yes" on either PPG or SEARCH, you will be required to complete an abbreviated application. There will be 
required documents in the Document tab based on your answers to the interview questions. 
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  13.0  INTERVIEW RECAP  


The Interview Recap screen is where you can see your interview answers. This is also where you can modify your answers to 
correct any mistakes or to update an old application. 


 


Note: Data shown on the subsequent screens of the application are dependent on how you answered, “What type of 
loan/grant are you applying for?” in the interview.  For example: If you responded drinking water and storm water, the data 
on the subsequent screens will display for drinking water and storm water only. 


  14.0  CUSTOMER  


The Customer screen allows you to enter all your personal data and contact information. This screen allows you to indicate 
various details about your organization, to supply your DUNS NBR and CAGE Code, as well as any other required 
demographic data. 


 


Note: To submit your application, you must supply at least one key contact and one valid address. 
 
There will always be a key contact row called “Customer Contact.” If you enter multiple key contacts, and delete the 
“Customer Contact” row, you will need to make sure to either add a “Customer Contact” or mark an existing contact as the 
“Customer Contact.” If you only have two contacts listed, and you delete your “Customer Contact,” your second key contact 
will automatically become your “Customer Contact.”  You will need to click the “Details” button to enter contact data such 
as name, address, contact phone numbers, etc. 
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  15.0  IMPORT ENGINEERING DATA  


The Import Engineering Data screen provides a list of Preliminary Engineering Reports (PERs) that have been completed in 
the ePER system. This screen allows you to import the PER data into the RD Apply WEP application saving you from having 
to re-enter the information.  


The first section of the screen shows you a list of PERs for the Project Types selected during the interview and that have 
been completed in the ePER system for the selected account.  


Note:  The Import options are available only for applications that have not been submitted. 


 


There are two import options: 


Import Report & Data, which allows you to import all of the data from the report and a PDF copy of the report to 
the WEP application. This data will be populated on other screens in the application and the report will appear as 
an attachment on the Document screen. 


Import Report Only, which allows you to import only a PDF copy of the report.  The PDF copy will appear as an 
attachment on the Documents screen in the Required Attachments section as shown below. 


 


To import the PER data, select one or more project types to import from the ePER system and click the Import Report & 
Data button.  An informational message will display indicating that the import has been successful. 


Note: The system displays a warning message allowing you to proceed with the import, overwriting the previously imported 
data, or to cancel the import request. 


The second section of the screen displays ePER import history including Report Number, Date Imported, and Project Type.  


 


 


 


  







Version 2.2 Updated October 2018


USDA is an equal opportunity provider and employer. Page 26 of 52  


 


  16.0  FACILITIES  


The following page are included in the Facilities section: 


Facility Details 
Drinking Water* 
Waste Water* 
Solid Waste* 
Storm Water* 
Facility  Sites 
Land Rights 


 


* The Drinking Water, Waste Water, Solid Waste, and Storm Water options are visible depending on how you answered, 
“What type of loan/grant are you applying for?” in the interview.  For example: If you responded drinking water and storm 
water, only those options will be available in the drop-down and only data for those options will display in the application. 


Facility Details, Facility Sites, and Land Rights will always display, regardless of the type of loan for which you have applied.  
Land Rights data is optional.  All other facility pages are required to be completed. 


 


16.1 FACILITY DETAILS 
The first section of the Facility Details screen allows you to select the Project Type you want to work on:  


 


Note: Each time the Project Type drop-down box is seen in the application, you can select the type of project data you want 
to be included on the screen. This allows you to filter the data and work with specific project types.  


The second section of the screen consists of two textboxes. The first textbox is where you will describe your current facility. 
The second textbox is where you will describe what your facility will look like after you finish your improvements. 


Enter the details about your facility and click the Save button.  Current and Proposed Facility descriptions are available to be 
imported from the ePER system. 


 


         Note: Facility Detail data is available to be imported from the ePER system. 
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16.2 DRINKING WATER 
 


The Drinking Water screen allows you to identify options 
being used in your Drinking Water facility. There are 
several sections on the screen: 


Source 


Treatment (type and quality concerns) 


Distribution 


Storage 


 


 


16.3 WASTE WATER 
 


The Waste Water screen allows you to identify options 
being used in your Waste Water facility. There are several 
sections on the screen: 


Collection 


Treatment 


Biosolids, Materials, & Energy Recovery  


Effluent Discharge 


 


16.4 SOLID WASTE 
The Solid Waste screen allows you to 
identify options being used in your Solid 
Waste facility. There are several 
sections on the screen: 


Collection 


Treatment 


Disposal 


Other 
 


16.5 STORM WATER 
The Storm Water screen allows you to identify options 
being used in your Storm Water system. There are 
several sections on the screen: 


Collection 


Treatment 


Discharge 


Note: All options for all project types are available to be imported from the ePER system. 
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16.6 FACILITY SITES 
The Facility Sites screen allows you to enter information about your facility(s). After selecting Facility Sites, you need to select 
the Project Type you want to work on: 


 


You must enter details for the Primary Facility for each project type selected in the interview.  


 


To add a new facility type, click the “Add New +” button to add a new row.  Then use the drop-down menu to select the 
type for the new row. 


 


 


Note:  Facility Site information is not available in the ePER system. 
 


16.7 LAND RIGHTS 
The Land Rights screen is where you can enter information 
about how much land you have and how much you will 
acquire. After selecting Land Rights, you need to select the 
Project Type you want to work on.  Then, you can enter 
details about the land including: 


Number of acres to be acquired (fee simple, lease) 


Acquired acreage purchase price and value 


Number of acres owned (fee simple, lease) 


Owned acreage purchase price and value 


Note: Land Rights data is available to be imported from the ePER system. 
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  17.0  VOLUME/FLOW  


Volume/Flow is split into two sections: Connections Information and Wholesale. You can switch back and forth by clicking 
on the screen titles on the Volume/Flow screen. 


Volume/Flow data applies only to Drinking Water and Waste Water.  


17.1 CONNECTIONS INFORMATION 
The Connections Information screen allows you to enter information about the water you sell to direct customers or to 
your retail customers. First you need to select the Project Type you want to work on.  Then, you can enter details: 


 


After selecting the Project Type, indicate whether you sell retail water and whether you will be adding new 
connections: 


 


If you respond Yes to either of these questions, additional fields will display allowing you to enter details about the 
water (total gallons sold, existing connections, and annual revenue) and about the new connections (how many and 
tap fees). 


17.2 WHOLESALE 
The Wholesale screen allows you to enter information about the water you sell wholesale. First you need to select the Project 
Type you want to work on.  Then, you can enter details: 


 
After selecting the Project Type, indicate whether you sell water to entities that resell: 
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If you respond Yes, additional fields will display allowing you to enter unit measurement (gallons or cubic feet) and date of 
last price increase. 


 
In addition, the Wholesale Volume section displays for you to enter the wholesale user name, annual volume and unit price 
for each of your wholesale customers. Monthly volume calculates automatically based on the Annual Volume entered. If you 
need to add another user, click the Add New + button. A Totals section displays the total Annual and Volume amounts.   
Additionally, wholesale data may be modified or deleted as necessary. 


 
Notes: 1) If working with Waste Water, the Wholesale screen will ask whether you provide contracted bulk sewer treatment.   
            2) Connections Information and Wholesale data are not available to be imported from the ePER system 


  18.0  PROJECT SCHEDULE  


The Project Schedule screen displays project schedule details including the proposed start date and end date. The start and 
end dates in this section are the earliest and latest dates across all project types in the project schedule.  In addition, you can 
select the date your application was made available and indicate your state clearinghouse ID if applicable. 


 


The second section of the screen displays Project Schedule Milestone details, including the individual project start and end 
dates for each project type. Input the date information in the project schedule milestones with the exception of the 
intergovernmental review date and ID. 


 
 


 
To add additional project schedule milestone details, click the Add New + button: 
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Note: All project schedule data is available to be imported from the ePER system. 


  19.0  PROJECT COST  


This page allows the entry of all the costs to complete your project.  Each project cost must be associated to a specific project 
type (facility) and Cost Classification. 


This screen includes a display filter that allows you to select the type of project data you want included on the screen. This 
allows you to view data records for a specific project type(s). You will see this display filter on several other screens 
throughout the application. 


 
The first section allows you to view and/or enter Project Cost information.  


 


To add project cost information, click the Add New + button to add a new row. 


 


Note:  If you add a new Project Cost record and the selected Project Type is not selected in the display filter, the 
system will automatically include the project type in the display filter and all records for the project type will display 
on the screen. 
The second section of the screen displays Project Cost Summaries by Project Type and by Cost Classification. The summary 
data is dynamically updated as data is entered in the first section of the screen. 


 
Notes: 1) All project cost data is available to be imported from the ePER system.  


 2) The total project cost for each project type must be equal to the amount of funding for a project type 
entered on the Proposed Funding page. 
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  20.0  FINANCIAL  


You must complete the following screens to complete the Financials section: 


General Funds Balance Sheet 
Enterprise Balance Sheet 
Other Income 
Short Lived Asset 
Proposed Funding 
Debt 
Proposed O&M 
 


20.1 GENERAL FUNDS BALANCE SHEET 
The General Funds Balance Sheet screen has a question at the top of the page to indicate whether your entity operates with a 
General Fund.  When “No” is clicked the remainder of the page is hidden and no more information is required.  When “Yes” is 
selected, each piece of information must be filled out or indicated that it not applicable. 


At the top of the page there is a field for the date of financial information.  Your financial information should be within the past 
90 days.  However, the date entered should accurately match the financial information entered. 


The General Funds Balance Sheet screen is separated into two sections for the entry of Assets and Liabilities & Equities.  Each section also 
contains subsections.  The Assets section has subsections for Current Assets, Restricted Cash, Other Current Assets, and Fixed Assets.  The Liabilities & 
Equities section has subsections for Current Liabilities and Long Term Liabilities.   


Each subsection has a radio button selection of “Yes” or “No” to indicate whether you have data to enter for that section.  If you select “No”, 
then the section is hidden and no data for that section is required.  If you select “Yes”, the section remains open and at least one asset must be 
entered.   


All subsections with a radio button operate in the same manner.  These include Current Assets, Restricted Cash, Fixed Assets and Current 
Liabilities.  Below is an example of the Restricted Cash subsection shown for both a “Yes” and “No” answer to the radio button.   


No has been selected for the Restricted Cash subsection, so the section is hidden, and no data will be required. 


 
Yes has been selected and at least one asset must be entered.  Use the drop-down menu to select the appropriate asset type and enter the 
amount.  The Add New button can be used to insert more assets.  Additionally, assets may be deleted or modified as needed. 


 
Within some subsections there are individual data fields.  Each data field must either have a value entered or the “Not Applicable” checkbox 
must be selected.  All subsections with individual data field operate in the same manner.  These include the Other Current Asset and Long-
Term Liabilities subsections.  Below is an example of the Other Current Assets subsection with both an entered value and an indication of “Not 
Applicable”. 
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Totals for each subsection are automatically calculated and your Net Worth and Total Liabilities & Equity are shown at the bottom of the page. 


 


Note:  General Funds Balance Sheet information is not available in the ePER system. 


 


20.2 ENTERPRISE BALANCE SHEET 
Enterprise Balance Sheet screen information must be entered 
for each project type (facility) selected during the interview.   So 
you must first select the project type for the data entered on the 
page.  


From this point on, the Enterprise Balance Sheet page functionality 
is identical to the General Funds Balance Sheet page. 


 


At the top of the page there is a field for the date of financial information.  Your financial information should be within the past 
90 days.  However, the date entered should accurately match the financial information entered. 


The Enterprise Balance Sheet screen is separated into two sections for the entry of Assets and Liabilities & Equities.  Each section also contains 
subsections.  The Assets section has subsections for Current Assets, Restricted Cash, Other Current Assets, and Fixed Assets.  The Liabilities & Equities 
section has subsections for Current Liabilities and Long Term Liabilities.   


Each subsection has a radio button selection of “Yes” or “No” to indicate whether you have data to enter for that section.  If you select “No”, 
then the section is hidden and no data for that section is required.  If you select “Yes”, the section remains open and at least one asset must be 
entered.   


All subsections with a radio button operate in the same manner.  These include Current Assets, Restricted Cash, Fixed Assets and Current 
Liabilities.  Below is an example of the Restricted Cash subsection shown for both a “Yes” and “No” answer to the radio button.   


No has been selected for the Restricted Cash subsection, so the section is hidden, and no data will be required. 


 
Yes has been selected and at least one asset must be entered.  Use the drop-down menu to select the appropriate asset type and enter the 
amount.  The Add New button can be used to insert more assets.  Additionally, assets may be deleted or modified as needed. 
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Within some subsections there are individual data fields.  Each data field must either have a value entered or the “Not Applicable” checkbox 
must be selected.  All subsections with individual data field operate in the same manner.  These include the Other Current Asset and Long-
Term Liabilities subsections.  Below is an example of the Other Current Assets subsection with both an entered value and an indication of “Not 
Applicable”. 


 


Note:  Enterprise Balance Sheet information is not available in the ePER system. 
 


20.3 OTHER INCOME 
This Other Income screen is designed to collect all types of income from the business operation as well as non-operating 
income. 
This screen also includes a display filter that allows you to select the type of project data you want included on the screen. 
This allows you to view data records for a specific project type(s).  


The first section allows you to view and/or enter Other Income Details: 


 
To add additional operating or non-operating incomes, click the Add New + button to add a new row: 
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Additionally, income data may be modified or deleted as necessary. 


 


The second section of the screen displays Income Summary information by Project Type and Income Type.  


Notes: 1) All other income data is available to be imported from the ePER system, except assessed users. 
           2)  For Income Types of Assessments and GO Bonds, you must enter the number of assessed users in the User Assessed 
field.   


 


20.4 SHORT LIVED ASSET 
This screen allows you to enter details about Short Lived Assets and their Replacement Costs and Useful Life. The Annual 
Reserve is system generated. After navigating to the Short Lived Asset screen, you must indicate whether you have Short 
Lived Assets to report, and if you do, you must indicate the project types with short lived assets. 


In the example below, the “Yes” radio button is selected indicating the Applicant does have short lived assets.  
Additionally, each project type has been “checked” to indicate that every facility has short lived assets. 


 


This screen also includes a display filter that allows you to select the type of project data you want included on the screen. 
This allows you to view data records for a specific project type(s).    


 


The first section allows you to view and/or enter Short Lived Asset details: 


 
To add Short Lived Asset details, click the Add New + button to add a new row: 
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The second section of the screen displays Short Lived Asset Summary information by Project Type with totals for Replacement 
Cost and Annual Reserves.  


Note: Short Lived Asset data is available to be imported from the ePER system. 


 


20.5 PROPOSED FUNDING 
This screen collects the amount of Funds supplied by each of the sources. This screen also includes a display filter that allows 
you to select the type of project data you want included on the screen. This allows you to view data records for a specific 
project type(s).  


The first section allows you to view and/or enter proposed funding details: 


 
To add Proposed Funding details, click the Add New + button to add a new row: 


 
Additionally, proposed funding data may be modified or deleted as necessary. 


The second section of the screen displays Funding Summary information by Project Type and Funding Source.  


Note: The funding amount for each project type must be equal to the amount of project costs for that project type 
entered on the Project Cost page. 
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20.6 DEBT 
This screen is designed to collect data to define all outstanding Loans or for current loans planned for the project. After 
selecting the Debt screen, you need to indicate whether you have any existing debt or other funding with terms to report. If 
you respond Yes, you must indicate the project types with debts.  This screen also includes a display filter that allows you to 
select the type of project data you want included on the screen. This allows you to view data records for a specific project 
type(s). 


 
The first section allows you to view and/or enter details about existing and proposed debt.  To view additional details such as 
who the debt is owed to, initial issuance amount, purpose, security, and income source, click the Details button. 


 


To add additional debt information, click the Add New + button to add a new row: 


 
The second section of the screen displays Debt Service Summary information by Project Type. 


Note: All debt data is available to be imported from the ePER system. 


 


20.7 PROPOSED O&M 
This screen collects data pertaining to operating and maintenance expenses. The same expense can be entered multiple times. 
The description associated to each one should be different. This screen also includes a display filter that allows you to select 
the type of project data you want included on the screen. This allows you to view data records for a specific project type(s). 


The first section of the screen allows you to view and/or enter details about Proposed O&M: 


 


 
To add additional information, click the Add New + button to add a new row: 
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Additionally, Proposed O&M expenses may be modified or deleted. 


The second section of the screen displays Expense Summary information by Project Type and Expense Item/Type. 


Note: All O&M data is available to be imported from the ePER system. 


 


  21.0  SERVICE AREA MAPPING  


This screen allows you to draw your Service Area(s). You will have options to either draw your Service Area(s) or upload an 
existing Shapefile.  You will also be able to draw two types of area: ”Existing” or “Proposed New”. 


Note: All service area mapping data is available to be imported from the ePER system. 


21.1 CREATING A SERVICE AREA 
To create a Service Area Map, click on the “Add New” 
button and provide the information requested in the “Add 
New Service Area” pop-up. You must select at least one 
project type; if your project includes more than one project 
type, you may select multiple project types and an identical 
map will be created for each project type selected. 


After entering your data, if you select “Save and Exit,” you 
will be re-directed back to the Service Area screen. 


If you click on “Draw/Upload,” the initial drawing page will 
load and several tools will appear across the top of the 
screen: Draw, Upload, Layers, Legend, Instructions, Save, 
Save and Exit, and Exit. 


You are now ready to create your Service Area.  You may double click on an area of the displayed map to zoom in to the area.  
You may continue to double click until you are satisfied that you can draw your map detail accurately. 
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21.2 DRAWING A SERVICE AREA 
To draw your service area, select the Draw feature in the upper left-hand corner of the screen.  Once you have done so, the 
following Selections or Editing Tools will be displayed: Area Type, Polygon, FreeHand, Select, Cut, Delete, and Edit.  


Before starting to draw your Service Area, you should specify what type of Service Area you want to draw. An Area Type of 
“Existing” will be selected as the default choice after Draw is clicked. An Existing Area must be drawn before a Proposed New 
Area is able to be drawn. 


 


 
 


After you have drawn both an Existing and a Proposed New Area on the map, you can distinguish the Existing Area (dark shade) 
from the Proposed New Area (light shade). 


 


 
 


You will also see three Select Tools options: Select City, Select Blocks, and Create Polygon. The Polygon tool allows you to draw a 
point-by-point polygon by clicking the left mouse button to create polygon points on the map. To begin, click the Polygon button 
under Editing Tools. Use the mouse to select your desired polygon points on the map. When you are finished, double-click the 
left mouse button to close the shape. 


Note: It is important to click slowly so that the application properly registers each point/vortex that is clicked on the map. 


The Polygon tool also has a Census Block precision feature. Once you are zoomed in enough to see the Census Blocks, you can 
hold down the Control Button. This will allow the Map pointers to connect to a Census Block. You will see a Cross-hairs pointer 
appear that indicates the functionality is enabled. 
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The FreeHand allows you to draw a Service Area by clicking and holding the left 
mouse button while dragging the mouse. To begin, click the FreeHand button 
under Editing Tools. Use the mouse to draw your proposed service area. 


Once you are finished free-hand drawing your Service Area shape, release the 
left mouse button. 


When drawing a Map, please do not cross/overlap lines or try to connect the 
start and end points. This may result in your map not drawing or loading 
properly, which may yield an error message. The map will auto-connect the start 
and end points for you. 


The Select Blocks tool allows you to include specific census blocks in a 
polygon. The feature only works when zoomed in enough to see the Census 
Blocks appear on the map. To begin, zoom in on the area you wish to include. Once the census blocks appear, the Select 
Blocks Button will become enabled. Click the Select Blocks button under Select Tools. Use the left mouse button to click on 
the census blocks that you want to include in your polygon. Once you are finished, click the “Create Polygon” button 
Select Tools. 


After you are finished drawing your Service Area, a “Loading” Page will appear as the Map is rendered. Please wait, as 
rendering maps may take some time. 


21.3 EDITING A SERVICE AREA 
If you need to edit your map, click on the “Select” button under the Editing Tools and 
then left click on the Service Area you wish to edit. Once you have the Service Area 
selected, click on the “Edit” button under the Editing Tools. To edit the polygon, 
simply move the mapping pointers as needed. When you are finished editing your 
map, you will need to click the “Stop Edit” button under the Editing Tools. 


If you need to cut a shape out of your polygon, click on the “Select” button under the 
Editing Tools and then left click on the service area you wish to edit. Once you have 
the Service Area selected, click on the “Cut” button under the Editing Tools. The Cut 
function works similar to the Free-hand function, in that you must click and hold the left 
mouse button while dragging the mouse to select the area you wish to cut from the 
polygon. 


Note: If you intend to make edits to the Base layer of your Service Area, you must make those edits prior to 
drawing/editing any unsaved layers. 


 


21.4 UPLOADING A SHAPEFILE 
To upload a Shapefile, click on the “Upload” button at the top of the screen, select the Area Type (Base or Unserved) and then 
browse for the .zip file you want to upload. Select the file to upload and click on the “Upload” Button. The “Loading” page will 
appear while the Shapefile is being uploaded. If the Shapefile loads successfully, the Map will render the Service Area(s), which 
can then be edited by using the Draw feature. 


Below are the file specifications for zipped Shapefiles: 


1. All map areas must be closed, non-overlapping polygons with a single, unique identifier. 
2. The Shapefile must have an assigned projection with an accompanying .prj file. 
3. The Shapefile must use an unprojected (geographic) WGS84 geographic coordinate system. 
4. The Shapefile must be submitted as a *.zip file. This can be done with a WinZip or in Windows by selecting the files 


associated with a Shapefile, right clicking the files, then clicking “Send” to Compressed (zipped) fold. Be sure that your 
*.zip file contains only one Shapefile. 


5. *.zip file size must not exceed 2GB 
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21.5 TOOLBAR ITEMS 


 


Layers: Allow users to access the display layers. 


Note: As more layers are activated, more data must be collected, causing the system to take longer to display your drawn 
Service Areas. Sometimes, you may need to zoom in closer to the map to see the Layers appear on the screen. 
 


Legend: Holds the colors the users will see on the map as Layers are applied. 


Instructions: This shows the Instructions for using Service Area Mapping. 


Hide: Clicking the “Hide” button will collapse the toolbar. 


Save, Save and Exit, Exit: Once you are finished drawing, you may click “Save,” “Save and Exit,” or “Exit.” Save will save 
your progress without exiting. Save and Exit will save your progress and return you to the Service Area(s) screen. Exit will 
return you to the Service Area(s) screen without saving your progress. 


 


21.6 VIEWING CENSUS DATA 
RD Apply allows you to view the census data for each Service Area that you draw/upload. 


 


Enter Connections for MHI: The number of residential connections for Census Designated Places, Counties, and 
Subdivisions/Townships are required to be entered for each service area. After you click on the Enter Connections 
for MHI button, a modal displays prompting you to enter the number of connections. When all the connection fields 
are entered, you can push Save to save your data and return to the Service Area page. 
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Edit/View Data: Allows you to review the data you entered on the Add New Screen and enter Alternate Data for the 
Census provided information. If you provide any alternative information, you will be required to enter a justification. 


 


For example: If the census data says that the Median Household Income is $54,307 but you know that it is really $54,650, you 
can type that into the “Alternate” text field. 


   
Edit/View Map: Allows you to edit and review the map as needed.  
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22.0  DOCUMENTS  


The Documents screen allows you to upload attachments and sign certifications. Some attachments and certifications are 
required, based on your interview questions. Until you have uploaded/signed the required document, you will not be able 
to submit your application. 


When a document has a red “X” next to it, it means it has not been completed. When a document has a green checkmark 
next to it, it means it has been completed successfully. If there is no red “X” or green checkmark, then that document is 
optional. If you decided to update that document, then the status will change to either a red “X” or a green checkmark. 


All screens under the Documents screen must be completed for the Documents screen to be marked as finished. 
 


22.1 ATTACHMENTS 
The Attachments section is located under on Documents screen. This section allows you to upload any required attachments as 
well as upload any additional attachments that you may have. 


 


Note: The PIR report is available to be imported from the ePER system. For more information, see section 15.0 Import 
Engineering Data.  


Uploading a Required Attachment 
To upload an attachment, click on the “Upload” button to open a dialog box to search for your file. Once you have selected 
your file, the dialog box will close, and your file will be uploaded. 


Note: If you want to add a description to your attachment, you must enter it before uploading your document. Once you 
have uploaded the document, the field will be disabled, and you will not be able to enter a description (you’ll will have to 
delete the attachment, enter a description, and then upload the attachment again). 


To delete an attachment, click the “Delete” button next to that attachment. A message will appear, asking if you are certain 
you wish to delete this attachment. You must confirm that you are certain in order to delete your attachment. 


Uploading Multiple Attachments 
After you have uploaded your initial attachment, you will have the optional to upload multiple attachments for that same 
Category and Document Type. Click the “Add” button next to the initial document you uploaded. 
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A pop-up will appear, with the same Category and Document Type as the initial attachment. 


 


If you want to add a description, do so before you upload your attachment. Click the Upload button to browse for your file. Once 
you have selected it, the pop-up will close and you will see your uploaded attachment. 


Uploading an Additional Attachment 
 


To upload an Additional Attachment you must click on the Upload Button in the Additional Attachments header. 


 


Clicking the Upload button will open a pop-up that lets you select the Category, the Document Type, and then browse for the 
attachment. 


The options available in the Document Type dropdown is dependent on the selection made in the Category dropdown. If you change 
your choice in the Category dropdown, the system will change the options available in the Document Type dropdown. 


After uploading your attachment, it will appear under the Additional Attachments with a green checkmark. If you want to delete 
this attachment, you must click the “Delete” button next to it. 


 


  


The only accepted file types are: 


.doc, .pdf, .xls, .ppt, .xlsx, .docx, .vsd, .bmp, .gif, .jpeg, .jpg, .png, .tiff, .tif, .txt, .zip, .dot, .dotx, .xlt, .xltx, .pot, .potx, 


.ppsx, .vsdx, pptx, .pps 
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22.2 CERTIFICATIONS 
The Certifications section is located on the Documents 
screen. This section allows you to sign any required 
certifications, as well as any optional certifications. To 
sign a certification, you can click on either the 
hyperlinked name of the certification or the “Sign” link. 
This will display the certification text. You must fill out 
any input fields, click the “I sign” checkbox at the 
bottom of the certificate, and click the Save button in 
order for that certification to receive a green 
checkmark. Saving without signing will result in the 
certification receiving an incomplete status. 


To clear out a signed certification, you must click the 
“Delete” button next to a certification. This will delete all data inside the certification and set its status back to a red “X.” 


Note: In order to edit, sign, or delete a certification you must have the Representative-Signature-Certify security role. You 
can only receive this role by submitting an Authorized Representative Request, and having RUS Staff assign you the role. 


  23.0  SUMMARY/SUBMIT  


The Summary/Submit screen will display a list of all the sections, along 
with their status. This screen allows you to monitor your application to 
see what is needed to submit. When a section has a green checkmark, you 
know that the screen is complete. If it has a red “X” instead, you know 
that it still needs some work. 


The Summary/Submit screen is also where you can see error messages 
next to any screen marked with a red “X.” These error messages tell you 
specifically what is needed in order to submit your application. You can 
click on the hyperlinked name to be taken back to that screen. 


 


23.1 SUBMITTING AN APPLICATION 
Once all you receive all green checkmarks on the “Summary/Submit” screen, the “Submit” Button will become enabled. You 
will receive a message asking if you are sure you want to submit. After you say yes, your application will be submitted. All of 
the fields and screens inside your application will be greyed out; you will no longer be able to edit them unless Rural 
Utilities Services Staff returns your application. 


After submission it will take a moment or two for the system to generate a composite of all your application data.  When 
complete, a “View Submitted Application” button will appear, and you will be able to view or save the document 
containing all your application data. 


What does “Returned Application” mean? 


A “Returned Application” means Rural Utilities Services Staff looked over your submitted application and noticed that 
something was either incorrect or missing something. Whenever an application is returned, you will receive a message 
telling you why it was returned. After you update your application, you will have to resubmit your application. 
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MISCELLANEOUS 


  24.0  PRINT SCREENS 


At the bottom of each screen, there is a “Print” button that will let you open a print-friendly PDF of that screen. 


Some screens, such as Certifications and Board Resolutions, do not have “Print” buttons at the bottom of the screen. 
Instead, you have to click to open the individual certification or Board Resolution to access the print button. 


  25.0  EXPORT TO EXCEL 


On some screens, there is an “Export to Excel” button that will let you download an Excel copy of that screen. 


Note: If you export the Excel sheet and make changes in the workbook, it will not affect the screen. If you export the Excel 
sheet and then make changes in the screen, you have to re-download the Excel sheet for it to show the changes. 


  26.0  INFORMATIONAL MESSAGES 


While completing your application, you might see several different informational messages. These messages are to help 
notify you if you are missing any required data. Some messages just let you know whether your screen saved successfully 
or not. The messages are color-coordinated to help you quickly determine their meaning. 


The different statuses are as follows: 


Blue Status 


If you receive a blue status, it means you have saved your data successfully and that there are no issues for you to look at. A 
blue status is the equivalent of a green checkmark. 


Yellow Status 
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If you receive a yellow status, it means that there are errors or data is missing from the screen. While you can save your 
screen, you will not be able to submit your application. 


Red Status 
 


 


If you have received a yellow status, you will also receive red statuses. Red statuses tell you what is needed in order to save 
your screen and submit your application. A red status is the equivalent of a red “X.” 


 


  27.0  CONNECTION TIME-OUT  


If you have been inactive for thirty minutes, the system will prompt you to select either “Stay Active” or “Log Out.” If you do 
not respond, the system will automatically log you out. You will need to log back into RD Apply, to continue your application. 


  28.0  APPLICATION STATUS  


The application will go through several statuses on its way to being accepted. 


New – This application is being worked on by the applicant. 
Submitted – The applicant has submitted the application and it is ready to be reviewed by RUS staff. The 
application is now locked down to the applicant. 
Returned – The application has been returned by RUS staff. The application is unlocked and the applicant must go 
back in and resubmit the application. 
Accepted – The application has been accepted by RUS staff. The application is still locked down to the applicant. 
Loan Processing – The application has been pushed to CPAP. The application can no longer be returned and is 
locked down. 
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  29.0  NOTIFICATIONS  


For the applications you are connected to, you will receive notifications. 


For example: “Sarah Jane submitted Application Nbr: 1234 for Alpha Electric on May 1, 2015. The confirmation number is 
1234567890.” 


 


WHERE TO FIND NOTIFICATIONS 
Notifications are sent to two locations. The first location is inside the RD Apply system. The second location is your 
eAuthentication email. 


RD Apply 
To access Notifications inside the RD Apply system, you will need to login and click the “Notifications” screen in the header 
bar. This will open a screen called, “View Your Notifications” that will list out all your notifications. 


You will be able to filter the notifications by Notification Type, Notification Date, Application Number, Program, Sub- 
Program, and State. You will also be able to search for notifications either by “Application Nbr” or by typing search criteria 
into the “Search” box under “Search Results.” 


To see the full notification text, you will need to click on the “View Details” button next to the specific notification. Clicking 
it will cause a pop-up to appear with the notification text. 


 


 


Email 
Notifications will always be sent to your eAuthentication email. Other than location, there is no difference between the 
email notification and the RD Apply system notification. 
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  30.0  NOTIFICATIONS  -  SUBSCRIBE AND UNSUBSCRIBE  
 


30.1 ACCESSING THE NOTIFICATION SYSTEM 
After logging into RD Apply click on “Notifications” in 
the header bar. This will open a screen titled Notification Details. 
On this screen is a button labeled “Subscribe to Notifications.” 


Clicking this button will open a new window called, 
“Manage Your Subscriptions” where you can subscribe to 
different notifications. This is also where you can delete 
any subscriptions you no longer want. 


 


 


30.2 CREATING A SUBSCRIPTION 
To create a subscription, you need make selection in the following dropdowns: 


1. Application 
2. Program 
3. Notification Type 
4. Customer 


Since the Notifications Module will be used across multiple Applications, with different programs and notifications, the 
options in the Notification Type drop downs are dependent on the Program selection (meaning that the options in the 
Notification Type differ depending on the Program Type selected). You are able to select multiple customers in the Customer 
dropdown. 


You must first pick a value for Program to pick a value for Notification Type. 
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After you have selected which values you want, click the “Save” Button. The system will save the chosen values and display the 
new notification in the Subscribed Notification section. After saving, the dropdowns will be cleared and you will be able to add 
another subscription. Once a subscription has been saved, you will start getting notifications for that specific subscription. 


 


 


DROPDOWN VALUES 
The dropdowns are filtered based on the values you pick. For example: 


1. Application 
RD Apply 


2. Program 
Electric 
Telecommunications 
Water and Environmental 


3. Notification Type 
All Notifications (except Authorized Representative Requests) 
Application Accepted 
Application  Returned 
Application Submitted 
Loan Processing 
If Electric was selected as the Program, the following also appear: 


Long Range Financial Forecast Approved 
Long Range Financial Forecast Completed by Borrower 
Long Range Financial Forecast Returned 


New Application 
 
 


30.3 DELETING A SUBSCRIPTION 
To delete a subscription, locate the subscription in the Subscribed Notification section and click the “Delete” button. This 
will delete the subscription and you will no longer receive email notifications. 
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  31.0  SECURITY ROLES 


31.1 WHAT DO THE DIFFERENT ROLES MEAN? 
Each role has different security permissions attached to it. When you assign a user a security role, you are effectively 
limiting what they can and cannot do while using your Tax Identification Number. 


31.2 HOW MANY ROLES CAN ONE PERSON HAVE? 
Each person can only have one security role for a Tax Identification Number. 


For example: 
Your Financial Consultant cannot have both the Financial Consultant security role and the Administrator security 
role for Tax Identification Number 123456789. However, they can have the Financial Consultant security role for 
Tax Identification Number 123456789 and the Administrator security role for Tax Identification Number 
987654321. 


31.3 WHAT TYPES OF SECURITY ROLES ARE AVAILABLE? 
There are several security roles that range in the amount of access a user can have in an application. 


Available security roles: 


Administrator: Allows the user to grant representative roles to other users assigned to the same Tax ID and
create/update an application.
Representative-Signature-Certify: Allows the user to enter / update an application and submit applications to the
USDA. Also allows the user to provide signatures and authorize certifications for the application. Allows the user to
grant representative roles to other users assigned to the same Tax ID.
You can only receive this role by submitting an Authorized Representative Request, and having RUS Staff assign
you the role.
Representative-Update Data: Allows the user to enter / update an application.
Engineering Consultant: Allows the user to enter / update engineering sections of the application only.
Construction Consultant: Allows the user to enter / update construction sections of the application only.
Viewer: Allows the user to view the application with not update access.


31.4 WHO CAN ASSIGN SECURITY ROLES? 


Only the Administrator or Representative-Signature-Certify can assign security roles to a user. To become an Administrator, 
you either have to fill out an Authorized Representative Request or ask your current application Administrator to add you as 
an Administrator. You can only become a Representative-Signature-Certify by filling out an Authorized Representative 
Request. 
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APPENDIX 


  32.0  REQUIRED DOCUMENTS 


The documents required in the Document tab are based on your answers to the interview questions.  If you are 
creating a Water and Environmental application, the following basic attachments are an example of what you may 
be required to submit with your application: 


Notice of Intent to File Application
Preliminary Engineering Report
Financial Statements (Annual Report)
Audits (most recent copy)
Environmental Report






OR Instruction 1942-A


OR Guide 8


OTHER CREDIT POLICY AND GRADUATION CERTIFICATIONS

Credit Elsewhere.


As part of the application for loans from Rural Development, applicants must certify in writing and Rural Development must determine and document that the applicant is unable to finance the proposed project from its own resources or through commercial credit at reasonable rates and terms.


Refinancing Rural Development Debt.


As part of its loan approval procedures, Rural Development requires an agreement that if at any time it shall appear to the Government that the borrower is able to refinance the amount of the indebtedness then outstanding, in whole or in part, by obtaining a loan for such purposes from responsible cooperative or private credit sources, at reasonable rates and terms for loans for similar purposes and periods of time, the borrower will, upon request of the Government, apply for and accept such loan in sufficient amount to repay the Government and will take all such actions as may be required in connection with such loan.


Loan Documents.


As part of the loan approval process, the borrower will be required to sign certain documents whereby the borrower agrees to make the necessary applications for refinancing at the request of Rural Development.


Certifications.


We, the undersigned, as authorized representatives of ____The City of Lowell_____, herein referred to as applicant and borrower, hereby certify:



We are unable to finance the proposed project from our own resources or through commercial credit at reasonable rates and terms.



We have been advised of and understand that Rural Development may require that any loans approved are subject to refinancing upon request by Rural Development whenever it may appear that such refinancing is available as outlined above.






Signature: 
X________________________________Date: _________

Applicant: 
City of Lowell________________________





By: 

Jared Cobb___________________________





Title: 

City Administrator





Attest: X________________________________ Date: ____________

Name:   ________________________________


Title:     ________________________________
  


OR Instruction 1942-A


OR Guide 15
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Date: ___________

USDA Rural Development

31978 N Lake Creek Drive

Tangent, OR  97389

Project:  Water Meters and Distribution Lines

CERTIFICATION


Of


Compliance With Special Laws And Regulations


Pursuant to USDA Rural Development Regulations and Instructions 1942.17 (k) (1), 


I,  ___Jared Cobb___, as  __City Administrator__ for the ___City of Lowell___ hereby make the following certifications:


    1.  The _____City of Lowell________ is a properly incorporated and has the legal authority to construct, improve, extend, purchase, and maintain the __Municipal Water System and Meters___. 


    2.  The _____City of Lowell_____ has complied with all applicable federal, state, and local laws and ordinances along with all regulatory commission rules pertaining to borrowing money, giving security therefore and raising revenue for the repayment of said monies.


    3.  The __City of Lowell___ has complied with all applicable land use zoning and planning in regard to the construction of facilities to be financed.

    4.  Further comments (if any):



None.

By:
______________________________________________


Jared Cobb


City Administrator



Lowell, Oregon



****The notice should run in a local circulation paper one time, and at least 10 days before the date of the meeting. Submit to USDA a copy of the Affidavit of Publication from the newspaper once the notice is published and meeting minutes when available.****  



EXAMPLE PUBLIC MEETING NOTICE LANGUAGE:

[bookmark: _GoBack]The (insert entity name) is applying to the USDA Rural Development for funding of (insert very brief description of project-should include estimated total project cost). The (insert entity name) will hold a (board/council) meeting open to the public to discuss the application and provide an opportunity for the public to comment. The meeting is a requirement of the USDA application. The meeting will be held at (insert time and data here) at (insert location here). For more information on the USDA Rural Development application please contact (insert your contact information here).



 




 
 


UNITED STATES DEPARTMENT OF AGRICULTURE 
Rural Utilities Service 


 
BULLETIN 1780-2 


 
SUBJECT: Preliminary Engineering Reports for the Water and Waste Disposal 


Program 
 
TO:  Rural Development State Directors, RUS Program Directors, and State Engineers 
 
EFFECTIVE DATE:  Date of approval. 
 
OFFICE OF PRIMARY INTEREST:  Engineering and Environmental Staff, Water 
and Environmental Programs 
 
INSTRUCTIONS:  This bulletin replaces existing RUS Bulletins 1780-2 (September 10, 
2003), 1780-3 (October 2, 2003), 1780-4 (October 2, 2003), and 1780-5 (October 2, 
2003). 
 
AVAILABILITY:  This bulletin and all the exhibits, as well as any Rural Development 
instruction or Rural Utilities Service instructions, regulations, or forms referenced in this 
bulletin are available at any Rural Development State Office.  The State Office staff is 
familiar with the use of the documents in their States and can answer specific questions 
on Agency requirements.   
 
This bulletin is available on the Rural Utilities Service website at 
http://www.rurdev.usda.gov/RDU_Bulletins_Water_and_Environmental.html.  
 
PURPOSE:  This bulletin assists applicants and their consultants with instructions on 
how to prepare a Preliminary Engineering Report as part of an application for funding as 
required by 7 CFR 1780.33(c) and 7 CFR 1780.55.   
 
MODIFICATIONS:  Rural Development State Offices may modify this guidance when 
appropriate to comply with State statutes and regulations in accordance with the 
procedures outlined at Rural Development Instruction 2006-B (2006.55).   
 
 


  4/4/13 
____________________________________________  __________________ 
JACQUELINE M. PONTI-LAZARUK    Date 
Assistant Administrator 
Water and Environmental Programs 
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1 GENERAL 
 
A PER is a planning document required by many state and federal agencies as part of the 
process of obtaining financial assistance for development of drinking water, wastewater, 
solid waste, and stormwater projects.  An applicant for funding from the WWD program 
must submit a PER as required by 7 CFR 1780.33(c) and 1780.55.  The PER describes 
the proposed project from an engineering perspective, analyzes alternatives to the 
proposal, defines project costs, and provides information critical to the underwriting 
process.   
 
In 2012 the USDA, Rural Development (RD), Rural Utilities Service, Water and 
Environmental Programs formed a working group to develop an interagency template for 
PERs for use by both federal agencies and state administering agencies.  The USDA-led 
working group included 36 individuals representing 4 federal agencies, 16 state agencies, 
the Border Environment Cooperation Commission, and the North Carolina Rural Center.  
Also, the effort was supported by the Small Community Water Infrastructure Exchange.  
On January 16, 2013, the principals of the federal participants executed an interagency 
memorandum supporting use of the interagency template, attached as Exhibit One.   
 
2. PURPOSE 
 
This bulletin provides information and guidance for applicants and professional 
consultants in developing a PER for submittal with an application for funding.  RD State 
Offices should provide a copy of the Bulletin to applicants and consulting engineers upon 
request or refer them to the website listed on the Bulletin’s cover sheet for an electronic 
copy. 
 
3 HOW TO USE THE INTERAGENCY TEMPLATE 
 
There has been increasing interest throughout the government at both state and federal 
levels to improve coordination between funding agencies in the processes involved in 
applications for infrastructure funding.  A recent GAO report, “Rural Water 
Infrastructure: Additional Coordination Can Help Avoid Potentially Duplicative 
Application Requirements” (GAO-13-111), released October 16, 2012, called the effort 
of the working group led by USDA to develop the attached Interagency PER Template 
“encouraging” and stated that it would “help communities”.   
 
Content of a PER: The attached Interagency PER Template describes the content of a 
PER and should be used without modification, except for items noted below.  Often an 
applicant will initially consider only a single funding source and later determine that an 
application to additional funding agencies is necessary.  To avoid having to revise the 
PER to meet the additional agencies’ needs, the consulting engineer should provide  
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responses to all sections of the PER outline, unless specific sections do not apply to a 
proposed project.   
 
Short-Lived Assets: The short-lived asset table in Appendix A is a list of examples of 
short-lived assets.  Depending on local practices and applicants, some of these items may 
not be considered short-lived assets if they are considered part of O&M or long-term 
capital financing.  Consulting engineers and applicants should coordinate with each other 
and with the Agency to determine which items should be considered short-lived assets for 
specific projects.  
 
Engaging State Partners: State Offices should engage funding partners to encourage state-
wide adoption of the attached template as a standard for all state leveraging partners.  
Existing state-level agreements resulting from previous coordinated efforts for adopting a 
standard PER outline must be modified or replaced with this template.  Efforts underway 
to adopt new state-level PER outlines must use this template.  State-level agreements 
implementing this template between various leveraging partners should keep additional 
requirements to a minimum, but should not remove any required sections from the 
template. 
 
Income Projections for Underwriting Purposes:  
 
The State Office uses some of the information from the PER, especially Sections 6 (e) 
and (f), for underwriting purposes.  Note that for income projection purposes, every effort 
should be made to identify actual data regarding water usage or wastewater generation.  
For metered systems, actual data should be used. 
 
When financing construction of a new system or improvements to an existing system 
without any existing usage data, water use and wastewater generation approximations for 
income projection purposes should, if at all possible, be based on information from 
surrounding similar communities and systems.  The source of data used should be 
documented in the PER.   
 
The value of 100 GPCD shown in Section 6 is a general value and may not be 
appropriate for many rural systems financed with WWD funds, so in the absence of 
reliable data, a value of 5000 gallons per EDU per month (approximately 67 GPCD or 
167 GPD per EDU) should be used.   
 
Exhibit One: Interagency Preliminary Engineering Report Template 
 







  
	


January 16, 2013 
	


INTERAGENCY MEMORANDUM 
 
Attached is a document explaining recommended best practice for the development of 
Preliminary Engineering Reports in support of funding applications for development of drinking 
water, wastewater, stormwater, and solid waste systems.   
 
The best practice document was developed cooperatively by: 


 US Department of Agriculture, Rural Development, Rural Utilities Service, Water and 
Environmental Programs; 


 US Environmental Protection Agency (EPA), Office of Water, Office of Ground Water 
and Drinking Water and Office of Wastewater Management; 


 US Department of Housing and Urban Development (HUD), Office of Community 
Planning and Development; 


 US Department of Health and Human Services, Indian Health Service (IHS); 
 Small Communities Water Infrastructure Exchange; 


 
Extensive input from participating state administering agencies was also very important to the 
development of this document.   
 
Federal agencies that cooperatively developed this document strongly encourage its use by 
funding agencies as part of the application process or project development.  State administered 
programs are encouraged to adopt this document but are not required to do so, as it is up to a 
state administering agency’s discretion to adopt it, based on the needs of the state administering 
agency. 
 
A Preliminary Engineering Report (Report) is a planning document required by many state and 
federal funding agencies as part of the process of obtaining financial assistance for development 
of drinking water, wastewater, solid waste, and stormwater facilities.  The attached Report 
outline details the requirements that funding agencies have adopted when a Report is required.   
 
In general the Report should include a description of existing facilities and a description of the 
issues being addressed by the proposed project.  It should identify alternatives, present a life 
cycle cost analysis of technically feasible alternatives and propose a specific course of action.  
The Report should also include a detailed current cost estimate of the recommended alternative.  
The attached outline describes these and other sections to be included in the Report.   
 
Projects utilizing direct federal funding also require an environmental review in accordance with 
the National Environmental Policy Act (NEPA).  The Report should indicate that environmental 
issues were considered as part of the engineering planning and include environmental 
information pertinent to engineering planning. 
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For state administered funding programs, a determination of whether the outline applies to a 
given program or project is made by the state administering agency.  When a program or agency 
adopts this outline, it may adopt a portion or the entire outline as applicable to the program or 
project in question at the discretion of the agency.  Some state and federal funding agencies will 
not require the Report for every project or may waive portions of the Report that do not apply to 
their application process, however a Report thoroughly addressing all of the contents of this 
outline will meet the requirements of most agencies that have adopted this outline.   
 
The detailed outline provides information on what to include in a Report.  The level of detail 
required may also vary according to the complexity of the specific project.  Reports should 
conform substantially to this detailed outline and otherwise be prepared and presented in a 
professional manner.  Many funding agencies require that the document be developed by a 
Professional Engineer registered in the state or other jurisdiction where the project is to be 
constructed unless exempt from this requirement.  Please check with applicable funding agencies 
to determine if the agencies require supplementary information beyond the scope of this outline.   
 
Any preliminary design information must be written in accordance with the regulatory 
requirements of the state or territory where the project will be built. 
 
Information provided in the Report may be used to process requests for funding.  Completeness 
and accuracy are therefore essential for timely processing of an application.  Please contact the 
appropriate state or federal funding agencies with any questions about development of the Report 
and applications for funding as early in the process as practicable.   
 
Questions about this document should be referred to the applicable state administering agency, 
regional office of the applicable federal agency, or to the following federal contacts: 
 


Agency Contact Email Address Phone 
USDA/RUS Benjamin Shuman, PE ben.shuman@wdc.usda.gov  202‐720‐1784 
EPA/DWSRF Kirsten Anderer, PE anderer.kirsten@epa.gov  202‐564‐3134 
EPA/CWSRF Matt King king.matt@epa.gov  202‐564‐2871 
HUD Stephen Rhodeside stephen.m.rhodeside@hud.gov 202‐708‐1322 
IHS Dana Baer, PE dana.baer@ihs.gov  301‐443‐1345 
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WORKING GROUP CONTRIBUTORS 


Federal Agency Partners 


USDA, Rural Development, Rural Utilities Service (Chair)  Benjamin Shuman, PE 


EPA, Office of Water, Office of Ground Water and Drinking Water  Kirsten Anderer, PE 


EPA, Office of Water, Office of Ground Water and Drinking Water  CAPT David Harvey, PE 


EPA, Office of Water, Office of Wastewater Management  Matt King 


EPA, Office of Water, Office of Wastewater Management  Joyce Hudson 


EPA, Region 1  Carolyn Hayek 


EPA, Region 9  Abimbola Odusoga 


HUD, Office of Community Planning and Development  Stephen M. Rhodeside 


HUD, Office of Community Planning and Development  Eva Fontheim 


Indian Health Service  CAPT Dana Baer, PE 


Indian Health Service  LCDR Charissa Williar, PE 


USDA, Rural Development, Florida State Office  Michael Langston 


USDA, Rural Development, Florida State Office  Steve Morris, PE 
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State Agency and Interagency Partners    


Arizona Water Infrastructure Finance Authority  Dean Moulis, PE 


Border Environment Cooperation Commission  Joel Mora, PE 


Colorado Department of Local Affairs  Barry Cress 


Colorado Department of Public Health & Environment  Michael Beck 


Colorado Department of Public Health & Environment  Bret Icenogle, PE 


Georgia Office of Community Development  Steed Robinson 


Idaho, Department of Environmental Quality  Tim Wendland 


Indiana Finance Authority  Emma Kottlowski 


Indiana Finance Authority  Shelley Love 


Indiana Finance Authority  Amanda Rickard, PE 


Kentucky Division of Water  Shafiq Amawi 


Kentucky Department of Local Government  Jennifer Peters 


Louisiana Department of Environmental Quality  Jonathan McFarland, PE 


Maine Department of Health and Human Services  Norm Lamie, PE 


Minnesota Pollution Control Agency  Amy Douville 


Minnesota Pollution Control Agency  Corey Mathisen, PE 


Missouri Department of Natural Resources  Cynthia Smith 


Montana Department of Commerce  Kate Miller, PE 


North Carolina Department of Commerce  Olivia Collier 


North Carolina Rural Center  Keith Krzywicki, PE 


North Carolina Department of Commerce  Vickie Miller, CPM 


Rhode Island Department of Health  Gary Chobanian, PE 


Rhode Island Department of Health  Geoffrey Marchant 


 
   







 


6 
 


 
ABBREVIATIONS 


 
NEPA – National Environmental Policy Act 
NPV – Net Present Value 
O&M – Operations and Maintenance 
OMB – Office of Management and Budget 
Report – Preliminary Engineering Report 
SPPW – Single Payment Present Worth 
USPW – Uniform Series Present Worth 
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GENERAL OUTLINE OF A PRELIMINARY ENGINEERING REPORT 
 
1) PROJECT PLANNING 


a) Location 
b) Environmental Resources Present 
c) Population Trends 
d) Community Engagement 
 


2) EXISTING FACILITIES 
a) Location Map 
b) History 
c) Condition of Existing Facilities 
d) Financial Status of any Existing Facilities 
e) Water/Energy/Waste Audits 
 


3) NEED FOR PROJECT 
a) Health, Sanitation, and Security 
b) Aging Infrastructure 
c) Reasonable Growth 
 


4) ALTERNATIVES CONSIDERED 
a) Description  
b) Design Criteria 
c) Map 
d) Environmental Impacts 
e) Land Requirements 
f) Potential Construction Problems 
g) Sustainability Considerations 


i) Water and Energy Efficiency 
ii) Green Infrastructure 
iii) Other 


h) Cost Estimates 
 


5) SELECTION OF AN ALTERNATIVE 
a) Life Cycle Cost Analysis 
b) Non-Monetary Factors 
 


6) PROPOSED PROJECT (RECOMMENDED ALTERNATIVE) 
a) Preliminary Project Design 
b) Project Schedule 
c) Permit Requirements 
d) Sustainability Considerations 


i) Water and Energy Efficiency 
ii) Green Infrastructure 
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iii) Other 
e) Total Project Cost Estimate (Engineer’s Opinion of Probable Cost) 
f) Annual Operating Budget 


i) Income 
ii) Annual O&M Costs 
iii) Debt Repayments 
iv) Reserves 


 
7) CONCLUSIONS AND RECOMMENDATIONS 
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DETAILED OUTLINE OF A PRELIMINARY ENGINEERING REPORT 
 
1)   PROJECT PLANNING 
 


Describe the area under consideration.  Service may be provided by a combination of 
central, cluster, and/or centrally managed individual facilities.  The description should 
include information on the following: 


 
a)   Location.  Provide scale maps and photographs of the project planning area and 


any existing service areas.  Include legal and natural boundaries and a 
topographical map of the service area.   


 
b)   Environmental Resources Present.  Provide maps, photographs, and/or a narrative 


description of environmental resources present in the project planning area that 
affect design of the project.  Environmental review information that has already 
been developed to meet requirements of NEPA or a state equivalent review 
process can be used here. 


 
c)   Population Trends.  Provide U.S. Census or other population data (including 


references) for the service area for at least the past two decades if available.  
Population projections for the project planning area and concentrated growth 
areas should be provided for the project design period.  Base projections on 
historical records with justification from recognized sources. 


 
d) Community Engagement.  Describe the utility’s approach used (or proposed for 


use) to engage the community in the project planning process.  The project 
planning process should help the community develop an understanding of the 
need for the project, the utility operational service levels required, funding and 
revenue strategies to meet these requirements, along with other considerations. 


 
2)   EXISTING FACILITIES 
 


Describe each part (e.g. processing unit) of the existing facility and include the following 
information: 


 
a)   Location Map.  Provide a map and a schematic process layout of all existing 


facilities.  Identify facilities that are no longer in use or abandoned.  Include 
photographs of existing facilities.   


 
b)  History.  Indicate when major system components were constructed, renovated, 


expanded, or removed from service.  Discuss any component failures and the 
cause for the failure.  Provide a history of any applicable violations of regulatory 
requirements.   


 
c)  Condition of Existing Facilities.  Describe present condition; suitability for 


continued use; adequacy of current facilities; and their conveyance, treatment, 
storage, and disposal capabilities.  Describe the existing capacity of each 
component.  Describe and reference compliance with applicable federal, state, and 
local laws.  Include a brief analysis of overall current energy consumption.  
Reference an asset management plan if applicable. 


 







 


10 
 


d)   Financial Status of any Existing Facilities.  (Note: Some agencies require the 
owner to submit the most recent audit or financial statement as part of the 
application package.)  Provide information regarding current rate schedules, 
annual O&M cost (with a breakout of current energy costs), other capital 
improvement programs, and tabulation of users by monthly usage categories for 
the most recent typical fiscal year.  Give status of existing debts and required 
reserve accounts. 


 
e) Water/Energy/Waste Audits.  If applicable to the project, discuss any water, 


energy, and/or waste audits which have been conducted and the main outcomes. 
 
3)   NEED FOR PROJECT 
 


Describe the needs in the following order of priority: 
 


a)   Health, Sanitation, and Security.  Describe concerns and include relevant 
regulations and correspondence from/to federal and state regulatory agencies.  
Include copies of such correspondence as an attachment to the Report.   


 
b)   Aging Infrastructure.  Describe the concerns and indicate those with the greatest 


impact.  Describe water loss, inflow and infiltration, treatment or storage needs, 
management adequacy, inefficient designs, and other problems.  Describe any 
safety concerns.  


 
c)   Reasonable Growth.  Describe the reasonable growth capacity that is necessary to 


meet needs during the planning period.  Facilities proposed to be constructed to 
meet future growth needs should generally be supported by additional revenues.  
Consideration should be given to designing for phased capacity increases.  
Provide number of new customers committed to this project. 


 
4)   ALTERNATIVES CONSIDERED 
 


This section should contain a description of the alternatives that were considered in 
planning a solution to meet the identified needs.  Documentation of alternatives 
considered is often a Report weakness.  Alternative approaches to ownership and 
management, system design (including resource efficient or green alternatives), and 
sharing of services, including various forms of partnerships, should be considered.  In 
addition, the following alternatives should be considered, if practicable: building new 
centralized facilities, optimizing the current facilities (no construction), developing 
centrally managed decentralized systems, including small cluster or individual systems, 
and developing an optimum combination of centralized and decentralized systems.  
Alternatives should be consistent with those considered in the NEPA, or state equivalent, 
environmental review.  Technically infeasible alternatives that were considered should be 
mentioned briefly along with an explanation of why they are infeasible, but do not 
require full analysis.  For each technically feasible alternative, the description should 
include the following information: 


 
a)   Description.  Describe the facilities associated with every technically feasible 


alternative.  Describe source, conveyance, treatment, storage and distribution 
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facilities for each alternative.  A feasible system may include a combination of 
centralized and decentralized (on-site or cluster) facilities.   


 
b)   Design Criteria.  State the design parameters used for evaluation purposes.  These 


parameters should comply with federal, state, and agency design policies and 
regulatory requirements. 


 
c)   Map.  Provide a schematic layout map to scale and a process diagram if 


applicable.  If applicable, include future expansion of the facility.  
 


d)   Environmental Impacts.  Provide information about how the specific alternative 
may impact the environment.  Describe only those unique direct and indirect 
impacts on floodplains, wetlands, other important land resources, endangered 
species, historical and archaeological properties, etc., as they relate to each 
specific alternative evaluated.  Include generation and management of residuals 
and wastes. 


 
e) Land Requirements.  Identify sites and easements required.  Further specify 


whether these properties are currently owned, to be acquired, leased, or have 
access agreements. 


 
f)   Potential Construction Problems.  Discuss concerns such as subsurface rock, high 


water table, limited access, existing resource or site impairment, or other 
conditions which may affect cost of construction or operation of facility. 


 
g)  Sustainability Considerations.  Sustainable utility management practices include 


environmental, social, and economic benefits that aid in creating a resilient utility.   
 


i)  Water and Energy Efficiency.  Discuss water reuse, water efficiency, water 
conservation, energy efficient design (i.e. reduction in electrical demand), 
and/or renewable generation of energy, and/or minimization of carbon 
footprint, if applicable to the alternative.  Alternatively, discuss the water and 
energy usage for this option as compared to other alternatives. 


 
ii)  Green Infrastructure.  Discuss aspects of project that preserve or mimic 


natural processes to manage stormwater, if applicable to the alternative.  
Address management of runoff volume and peak flows through infiltration, 
evapotranspiration, and/or harvest and use, if applicable. 


 
iii)  Other. Discuss any other aspects of sustainability (such as resiliency or 


operational simplicity) that are incorporated into the alternative, if applicable.  
 


h)   Cost Estimates.  Provide cost estimates for each alternative, including a 
breakdown of the following costs associated with the project: construction, non-
construction, and annual O&M costs.  A construction contingency should be 
included as a non-construction cost.  Cost estimates should be included with the 
descriptions of each technically feasible alternative.  O&M costs should include a 
rough breakdown by O&M category (see example below) and not just a value for 
each alternative.  Information from other sources, such as the recipient’s 
accountant or other known technical service providers, can be incorporated to 
assist in the development of this section.  The cost derived will be used in the life 
cycle cost analysis described in Section 5 a. 
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Example O&M Cost Estimate
 
Personnel (i.e. Salary, Benefits, Payroll Tax, 
Insurance, Training) 
Administrative Costs (e.g. office supplies, printing, 
etc.) 
Water Purchase or Waste Treatment Costs
Insurance 
Energy Cost (Fuel and/or Electrical)
Process Chemical 
Monitoring & Testing
Short Lived Asset Maintenance/Replacement*
Professional Services
Residuals Disposal 
Miscellaneous 
Total 


* See Appendix A for example list 
 


5)   SELECTION OF AN ALTERNATIVE  
 
Selection of an alternative is the process by which data from the previous section, 
“Alternatives Considered” is analyzed in a systematic manner to identify a recommended 
alternative.  The analysis should include consideration of both life cycle costs and non-
monetary factors (i.e. triple bottom line analysis: financial, social, and environmental).  If 
water reuse or conservation, energy efficient design, and/or renewable generation of 
energy components are included in the proposal provide an explanation of their cost 
effectiveness in this section.   
 
a) Life Cycle Cost Analysis.  A life cycle present worth cost analysis (an 


engineering economics technique to evaluate present and future costs for 
comparison of alternatives) should be completed to compare the technically 
feasible alternatives.  Do not leave out alternatives because of anticipated costs; 
let the life cycle cost analysis show whether an alternative may have an 
acceptable cost.  This analysis should meet the following requirements and should 
be repeated for each technically feasible alternative.  Several analyses may be 
required if the project has different aspects, such as one analysis for different 
types of collection systems and another for different types of treatment. 


 
1. The analysis should convert all costs to present day dollars; 
2. The planning period to be used is recommended to be 20 years, but may be any 


period determined reasonable by the engineer and concurred on by the state or 
federal agency;   


3. The discount rate to be used should be the “real” discount rate taken from 
Appendix C of OMB circular A-94 and found at 
(www.whitehouse.gov/omb/circulars/a094/a94_appx-c.html); 


4. The total capital cost (construction plus non-construction costs) should be 
included; 
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5. Annual O&M costs should be converted to present day dollars using a uniform 
series present worth (USPW) calculation; 


6. The salvage value of the constructed project should be estimated using the 
anticipated life expectancy of the constructed items using straight line 
depreciation calculated at the end of the planning period and converted to 
present day dollars;  


7. The present worth of the salvage value should be subtracted from the present 
worth costs; 


8. The net present value (NPV) is then calculated for each technically feasible 
alternative as the sum of the capital cost (C) plus the present worth of the 
uniform series of annual O&M (USPW (O&M)) costs minus the single payment 
present worth of the salvage value (SPPW(S)): 


 
NPV = C + USPW (O&M) – SPPW (S) 


 
9. A table showing the capital cost, annual O&M cost, salvage value, present 


worth of each of these values, and the NPV should be developed for state or 
federal agency review.  All factors (major and minor components), discount 
rates, and planning periods used should be shown within the table; 


10. Short lived asset costs (See Appendix A for examples) should also be included 
in the life cycle cost analysis if determined appropriate by the consulting 
engineer or agency.  Life cycles of short lived assets should be tailored to the 
facilities being constructed and be based on generally accepted design life.  
Different features in the system may have varied life cycles.    


 
b) Non-Monetary Factors.  Non-monetary factors, including social and 


environmental aspects (e.g. sustainability considerations, operator training 
requirements, permit issues, community objections, reduction of greenhouse gas 
emissions, wetland relocation) should also be considered in determining which 
alternative is recommended and may be factored into the calculations.   


 
6)   PROPOSED PROJECT (RECOMMENDED ALTERNATIVE) 
 


The engineer should include a recommendation for which alternative(s) should be 
implemented.  This section should contain a fully developed description of the proposed 
project based on the preliminary description under the evaluation of alternatives.  Include 
a schematic for any treatment processes, a layout of the system, and a location map of the 
proposed facilities.  At least the following information should be included as applicable 
to the specific project: 


 
a) Preliminary Project Design.   


 
i) Drinking Water: 


 
Water Supply.  Include requirements for quality and quantity.  Describe 
recommended source, including site and allocation allowed. 
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Treatment.  Describe process in detail (including whether adding, 
replacing, or rehabilitating a process) and identify location of plant and 
site of any process discharges.  Identify capacity of treatment plant (i.e. 
Maximum Daily Demand).   


 
Storage.  Identify size, type and location. 
 
Pumping Stations.  Identify size, type, location and any special power 
requirements.  For rehabilitation projects, include description of 
components upgraded.   


 
Distribution Layout.  Identify general location of new pipe, replacement, 
or rehabilitation: lengths, sizes and key components. 


 
ii) Wastewater/Reuse: 
 


Collection System/Reclaimed Water System Layout.  Identify general 
location of new pipe, replacement or rehabilitation: lengths, sizes, and key 
components.   


 
Pumping Stations.  Identify size, type, site location, and any special power 
requirements.  For rehabilitation projects, include description of 
components upgraded. 
 
Storage.  Identify size, type, location and frequency of operation. 


 
Treatment.  Describe process in detail (including whether adding, 
replacing, or rehabilitating a process) and identify location of any 
treatment units and site of any discharges (end use for reclaimed water).  
Identify capacity of treatment plant (i.e. Average Daily Flow). 


 
iii) Solid Waste: 
  


Collection.  Describe process in detail and identify quantities of material 
(in both volume and weight), length of transport, location and type of 
transfer facilities, and any special handling requirements.   


 
Storage.  If any, describe capacity, type, and site location.   


 
Processing.  If any, describe capacity, type, and site location. 


 
Disposal.  Describe process in detail and identify permit requirements, 
quantities of material, recycling processes, location of plant, and site of 
any process discharges.   


 
iv) Stormwater: 
 


 Collection System Layout.  Identify general location of new pipe, 
replacement or rehabilitation: lengths, sizes, and key components.   


 
Pumping Stations.  Identify size, type, location, and any special power 
requirements. 
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Treatment.  Describe treatment process in detail.  Identify location of 
treatment facilities and process discharges.  Capacity of treatment process 
should also be addressed.   


 
Storage.  Identify size, type, location and frequency of operation.    


 
  Disposal.  Describe type of disposal facilities and location.   
 


Green Infrastructure.  Provide the following information for green 
infrastructure alternatives: 
 
 Control Measures Selected.  Identify types of control measures 


selected (e.g., vegetated areas, planter boxes, permeable pavement, 
rainwater cisterns). 


 Layout: Identify placement of green infrastructure control measures, 
flow paths, and drainage area for each control measure. 


 Sizing: Identify surface area and water storage volume for each green 
infrastructure control measure.  Where applicable, soil infiltration rate, 
evapotranspiration rate, and use rate (for rainwater harvesting) should 
also be addressed. 


 Overflow: Describe overflow structures and locations for conveyance 
of larger precipitation events. 


 
b) Project Schedule.  Identify proposed dates for submittal and anticipated approval 


of all required documents, land and easement acquisition, permit applications, 
advertisement for bids, loan closing, contract award, initiation of construction, 
substantial completion, final completion, and initiation of operation.   


 
c) Permit Requirements.  Identify any construction, discharge and capacity permits 


that will/may be required as a result of the project. 
 
d) Sustainability Considerations (if applicable). 


 
i)  Water and Energy Efficiency.  Describe aspects of the proposed project 


addressing water reuse, water efficiency, and water conservation, energy 
efficient design, and/or renewable generation of energy, if incorporated into 
the selected alternative.   


 
ii)  Green Infrastructure.  Describe aspects of project that preserve or mimic 


natural processes to manage stormwater, if applicable to the selected 
alternative.  Address management of runoff volume and peak flows through 
infiltration, evapotranspiration, and/or harvest and use, if applicable. 


 
iii)  Other.  Describe other aspects of sustainability (such as resiliency or 


operational simplicity) that are incorporated into the selected alternative, if 
incorporated into the selected alternative. 


 
e) Total Project Cost Estimate (Engineer’s Opinion of Probable Cost).  Provide an 


itemized estimate of the project cost based on the stated period of construction.  
Include construction, land and right-of-ways, legal, engineering, construction 
program management, funds administration, interest, equipment, construction 
contingency, refinancing, and other costs associated with the proposed project.  
The construction subtotal should be separated out from the non-construction 
costs.  The non-construction subtotal should be included and added to the 
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construction subtotal to establish the total project cost.  An appropriate 
construction contingency should be added as part of the non-construction subtotal.  
For projects containing both water and waste disposal systems, provide a separate 
cost estimate for each system as well as a grand total. If applicable, the cost 
estimate should be itemized to reflect cost sharing including apportionment 
between funding sources.  The engineer may rely on the owner for estimates of 
cost for items other than construction, equipment, and engineering.   


 
f) Annual Operating Budget.  Provide itemized annual operating budget 


information.  The owner has primary responsibility for the annual operating 
budget, however, there are other parties that may provide technical assistance.  
This information will be used to evaluate the financial capacity of the system.  
The engineer will incorporate information from the owner’s accountant and other 
known technical service providers. 


 
i) Income.  Provide information about all sources of income for the system 


including a proposed rate schedule.  Project income realistically for existing 
and proposed new users separately, based on existing user billings, water 
treatment contracts, and other sources of income.  In the absence of historic 
data or other reliable information, for budget purposes, base water use on 100 
gallons per capita per day.  Water use per residential connection may then be 
calculated based on the most recent U.S. Census, American Community 
Survey, or other data for the state or county of the average household size.  
When large agricultural or commercial users are projected, the Report should 
identify those users and include facts to substantiate such projections and 
evaluate the impact of such users on the economic viability of the project. 


 
ii) Annual O&M Costs.  Provide an itemized list by expense category and project 


costs realistically.  Provide projected costs for operating the system as 
improved.  In the absence of other reliable data, base on actual costs of other 
existing facilities of similar size and complexity.  Include facts in the Report 
to substantiate O&M cost estimates.  Include personnel costs, administrative 
costs, water purchase or treatment costs, accounting and auditing fees, legal 
fees, interest, utilities, energy costs, insurance, annual repairs and 
maintenance, monitoring and testing, supplies, chemicals, residuals disposal, 
office supplies, printing, professional services,  and miscellaneous as 
applicable.  Any income from renewable energy generation which is sold back 
to the electric utility should also be included, if applicable.  If applicable, note 
the operator grade needed.   


 
iii) Debt Repayments.  Describe existing and proposed financing with the 


estimated amount of annual debt repayments from all sources.  All estimates 
of funding should be based on loans, not grants.   


 
iv) Reserves.  Describe the existing and proposed loan obligation reserve 


requirements for the following:  
 


Debt Service Reserve – For specific debt service reserve requirements 
consult with individual funding sources.  If General Obligation bonds are 
proposed to be used as loan security, this section may be omitted, but this 
should be clearly stated if it is the case. 
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Short-Lived Asset Reserve – A table of short lived assets should be 
included for the system (See Appendix A for examples).  The table should 
include the asset, the expected year of replacement, and the anticipated 
cost of each.  Prepare a recommended annual reserve deposit to fund 
replacement of short-lived assets, such as pumps, paint, and small 
equipment.  Short-lived assets include those items not covered under 
O&M, however, this does not include facilities such as a water tank or 
treatment facility replacement that  are usually funded with long-term 
capital financing. 
 


7.   CONCLUSIONS AND RECOMMENDATIONS 
 


Provide any additional findings and recommendations that should be considered in 
development of the project.  This may include recommendations for special studies, 
highlighting of the need for special coordination, a recommended plan of action to 
expedite project development, and any other necessary considerations.
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Appendix A: Example List of Short-Lived Asset Infrastructure  
 


Estimated Repair, Rehab, Replacement Expenses by Item within up to 20 Years from Installation) 


Drinking Water Utilities  Wastewater Utilities 


Source Related  Treatment Related 


Pumps  Pump 


Pump Controls  Pump Controls 


Pump Motors  Pump Motors 


Telemetry   Chemical feed pumps 


Intake/ Well screens  Membrane Filters Fibers 


Water Level Sensors  Field & Process Instrumentation Equipment 


Pressure Transducers  UV lamps 


Treatment Related  Centrifuges 


Chemical feed pumps   Aeration blowers 


Altitude Valves  Aeration diffusers and nozzles 


Valve Actuators  Trickling filters, RBCs, etc. 


Field & Process Instrumentation Equipment  Belt presses & driers 


Granular filter media  Sludge Collecting and Dewatering Equipment 


Air compressors & control units  Level Sensors 


Pumps  Pressure Transducers 


Pump Motors  Pump Controls 


Pump Controls  Back‐up power generator 


Water Level Sensors  Chemical Leak Detection Equipment 


Pressure Transducers  Flow meters 


Sludge Collection & Dewatering   SCADA Systems 


UV Lamps  Collection System Related 


Membranes  Pump 


Back‐up power generators  Pump Controls 


Chemical Leak Detection Equipment  Pump Motors 


Flow meters   Trash racks/bar screens 


SCADA Systems  Sewer line rodding equipment 


Distribution System Related  Air compressors 


Residential and Small Commercial Meters  Vaults, lids, and access hatches 


Meter boxes  Security devices and fencing 


Hydrants & Blow offs  Alarms & Telemetry 


Pressure reducing valves  Chemical Leak Detection Equipment 


Cross connection control devices 


Altitude valves 


Alarms & Telemetry 


Vaults, lids, and access hatches 


Security devices and fencing 


Storage reservoir painting/patching 
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DEFINITIONS 


 
“Assistance recipient” is the entity that receives funding assistance from programs required to 
comply with Section 746 Division A Title VII of the Consolidated Appropriations Act of 2017 
(Agriculture, Rural Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017) and subsequent statutes mandating domestic preference. This term 
includes owner and/or applicant. 
 
“Certifications” means the following:  


• Manufacturers’ certification is documentation provided by the manufacturer or fabricator 
to various entities stating that the iron and steel products to be used in the project are 
produced in the United States in accordance with American Iron and Steel (AIS) 
Requirements. If items are purchased via a supplier, distributor, vendor, etc. vs. from the 
manufacturer or fabricator directly, then the supplier, distributor, vendor, etc. will be 
responsible for obtaining and providing these certification letters to the parties purchasing 
the products. 


• Engineers’ certification is documentation that plans, specifications, and bidding 
documents comply with AIS.  


• Contractors’ certification is documentation submitted upon substantial completion of the 
project that all iron and steel products installed were produced in the United States. 
 


“Coating” means a covering that is applied to the surface of an object. If a coating is applied to 
the external surface of a domestic iron or steel component, and the application takes place 
outside of the United States, said product would be considered a compliant product under the 
AIS requirements. Any coating processes that are applied to the external surface of iron and steel 
components that would otherwise be AIS compliant would not disqualify the product from 
meeting the AIS requirements regardless of where the coating processes occur, provided that 
final assembly of the product occurs in the United States. This exemption only applies to 
coatings on the external surface of iron and steel components. It does not apply to coatings or 
linings on internal surfaces of iron and steel products, such as the lining of lined pipes. All 
manufacturing processes for lined pipes, including the application of pipe lining, must occur in 
the United States for the product to be compliant with AIS requirements. 


 
“Construction materials” are those articles, materials, or supplies made primarily of iron and 
steel, that are permanently incorporated into the project, not including mechanical and/or 
electrical components, equipment and systems. Some of these products may overlap with what is 
also considered “structural steel”. See Exhibit F for examples.  
Note: Mechanical and electrical components, equipment and systems are not considered 
construction materials. See definition of mechanical and electrical equipment. 


 
“Consulting engineer” is an individual or entity with which the owner has contracted to perform 
engineering/architectural services for water and waste projects funded by the programs subject to 
AIS requirements). 
 


“De minimis incidental components” are various miscellaneous low-cost components that are 
essential for, but incidental to, the construction and are incorporated into the physical structure of 
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the project. Examples of incidental components could include small washers, screws, fasteners 
(such as “off the shelf” nuts and bolts), miscellaneous wire, corner bead, ancillary tube, signage, 
trash bins, door hardware etc. 
Costs for such de minimis incidental components cumulatively may comprise no more than a 
total of five percent of the total cost of the materials used in and incorporated into a project; the 
cost of an individual item may not exceed one percent of the total cost of the materials used in 
and incorporated into a project. 


 
“General contractor” is the individual or entity with which the applicant has contracted (or is 
expected to) to perform construction services (or for water and waste projects funded by the 
programs subject to AIS requirements). This includes bidders, contractors that have received an 
award from the applicant and any party having a direct contractual relationship with the 
owner/applicant. A general contractor is often referred to as the prime contractor. 


 
“Iron and steel products” are defined as the following products made primarily of iron or steel: 
lined or unlined pipes and fittings, manhole covers and other municipal castings, hydrants, tanks, 
flanges, pipe clamps and restraints, valves, structural steel, reinforced precast concrete, and 
construction materials. Only items on the above list made primarily of iron or steel, permanently 
incorporated into the project must be produced in the United States. For example trench boxes, 
scaffolding or equipment, which are removed from the project site upon completion of the 
project, are not required to be made of U.S. Iron or Steel. 


 
“Manufacturers” meaning a supplier, fabricator, distributor, materialman, or vendor is an entity 
with which the applicant, general contractor or with any subcontractor has contracted to furnish 
materials or equipment to be incorporated in the project by the applicant, contractor or a 
subcontractor.  


 
“Manufacturing processes” are processes such as melting, refining, forming, rolling, drawing, 
finishing, and fabricating. Further, if a domestic iron and steel product is taken out of the United 
States for any part of the manufacturing process, it becomes foreign source material. However, 
raw materials such as iron ore, limestone and iron and steel scrap are not covered by the AIS 
requirement, and the material(s), if any, being applied as a coating are similarly not covered. 
Non-iron or steel components of an iron and steel product may come from non-US sources. For 
example, for products such as valves and hydrants, the individual non-iron and steel components 
do not have to be of domestic origin. Raw materials, such as iron ore, limestone, scrap iron, and 
scrap steel, can come from non-U.S. sources.  


 
“Mechanical equipment” is typically that which has motorized parts and/or is powered by a 
motor. “Electrical equipment” is typically any machine powered by electricity and includes 
components that are part of the electrical distribution system. AIS does apply to mechanical 
equipment. 


 
“Minor components” are components within an iron and/or steel product otherwise compliant 
with the American Iron and Steel requirements. This is different from the de minimis definition 
where de minimis pertains to the entire project and the minor component definition pertains to a 
single product. This waiver, would allow non-domestically produced miscellaneous minor 
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components comprising up to five percent of the total material cost of an otherwise domestically 
produced iron and steel product to be used. However, unless a separate waiver for a product has 
been approved, all other iron and steel components in said product must still meet the AIS 
requirements. This waiver does not exempt the whole product from the AIS requirements only 
minor components within said product and the iron or steel components of the product must be 
produced domestically. Valves and hydrants are also subject to the cost ceiling requirements 
described here. Examples of minor components could include items such pins and springs in 
valves/hydrants, bands/straps in couplings, and other low cost items such as small fasteners etc. 
 
“Municipal castings” are cast iron or steel infrastructure products that are melted and cast. They 
typically provide access, protection, or housing for components incorporated into utility owned 
drinking water, storm water, wastewater, and solid waste infrastructure. See Exhibit E for 
examples.  


 
“National Office” refers to the office responsible for the oversight and administration of the 
program nationally. The National Office sets policy, develops program regulations, and provides 
training and technical assistance to help the state offices administer the program. The National 
Office is located in Washington, D.C.  
 
“Owner” is the individual or entity with which the general contractor has contracted regarding 
the work, and which has agreed to pay the general contractor for the performance of the work, 
pursuant to the terms of the contract for water and waste projects funded by the programs subject 
to AIS requirements. For the purpose of this Bulletin, this term is synonymous with the term 
“applicant” as defined in 7 CFR 1780.7 (a) (1), (2) and (3) and is an entity receiving financial 
assistance from the programs subject to the AIS requirements. 


 
“Pass through Entities” is an entity that provides a subaward to a loan and/or grant recipient to 
carry out part of a Federal program. Examples are grantees utilizing the Revolving Loan 
Program and Household Water Well Program and Alaska Native Tribal Health Consortium 
(ANTHC) or the State of Alaska from the RAVG Program. 


 
“Primarily iron or steel” is defined as a product made of greater than 50 percent iron or steel, 
measured by cost. The cost should be based on the material costs. An exception to this definition 
is reinforced precast concrete (see Definitions). All technical specifications and applicable 
industry standards (e.g. NIST, NSF, AWWA) must be met. If a product is determined to be less 
than 50 percent iron and steel, the AIS requirements do not apply. 


 
For example, the cost of a fire hydrant includes: 
(1) The cost of materials used for the iron portion of a fire hydrant (e.g. bonnet, body and shoe); 


and 
(2) The cost to pour and cast to create those components (e.g. labor and energy). 


 
Not included in the cost are: 
(1) The additional material costs for the non-iron and steel internal workings of the hydrant (e.g. 


stem, coupling, valve, seals, etc.); and 
(2) The cost to assemble the internal workings into the hydrant body. 
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“Produced in the United States” means that the production in the United States of the iron or 
steel products used in the project requires that all manufacturing processes must take place in the 
United States, with the exception of metallurgical processes involving refinement of steel 
additives.  


 
“Project” is the total undertaking to be accomplished for the applicant by consulting engineers, 
general contractors, and others, including the planning, study, design, construction, testing, 
commissioning, and start-up, and of which the work to be performed under the contract is a part. 
A project includes all activity that an applicant is undertaking to be financed in whole or part by 
programs subject to AIS requirements. The intentional splitting of projects into separate and 
smaller contracts or obligations to avoid AIS requirements is prohibited.  


 
“Reinforced Precast Concrete” may not consist of at least 50 percent iron or steel, but the 
reinforcing bar and wire must be produced in the United States and meet the same standards as 
for any other iron or steel product. Additionally, the casting of the concrete product must take 
place in the United States. The cement and other raw materials used in concrete production are 
not required to be of domestic origin. If the reinforced concrete is cast at the construction site, 
the reinforcing bar and wire are considered to be a construction material and must be produced in 
the United States. 


 
“Steel” means an alloy that includes at least 50 percent iron, between 0.02 and 2 percent carbon, 
and may include other elements. Metallic elements such as chromium, nickel, molybdenum, 
manganese, and silicon may be added during the melting of steel for the purpose of enhancing 
properties such as corrosion resistance, hardness, or strength. The definition of steel covers 
carbon steel, alloy steel, stainless steel, tool steel, and other specialty steels. 


 
“Structural steel” is rolled flanged shapes, having at least one dimension of their cross-section 
three inches or greater, which are used in the construction of bridges, buildings, ships, railroad 
rolling stock, and for numerous other constructional purposes. Such shapes are designated as 
wide-flange shapes, standard I-beams, channels, angles, tees, and zees. Other shapes include but 
are not limited to, H-piles, sheet piling, tie plates, cross ties, and those for other special purposes. 


 
“Ultimate recipient” is a loan or grant recipient receiving funds from a pass-through entity. 
Examples include: (1) a loan recipient from the Revolving Loan Fund; (2) a loan recipient from 
the Household Water Well Program; and (3) a grant recipient from ANTHC or the State of 
Alaska from the RAVG Program. 


 
“United States” means each of the several states, the District of Columbia, and each Federally 
Recognized Indian Tribe.  
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1 BACKGROUND 
 


a Section 746 Division A Title VII of the Consolidated Appropriations Act of 2017 
(Agriculture, Rural Development, Food and Drug Administration, and Related 
Agencies Appropriations Act, 2017) and subsequent statutes mandating domestic 
preference, applies a new American Iron and Steel (AIS) requirement to the 
following programs:  


 
(1) Water and Waste Disposal Loan and Grant program;  
 
(2) Guaranteed Loan Funds;  
 
(3) Revolving Loan Funds;  
 
(4) Emergency Community Water Assistance Grants;  
 
(5) Section 306C Colonias and Tribal Set-Aside Grants;  
 
(6) Rural Alaskan Native Village Grants;  
 
(7) Household Water Well System Grants; and  
 
(8) Rural Economic Area Partnership Zone projects.  


 
b The basic concept of this new requirement is that all iron and steel products used 


in projects funded by RUS WEP must be produced in the United States. Iron and 
steel products are specifically defined and does not include every item consisting 
of any quantity of iron and/or steel.  


 
c Statutory Language: SEC. 746 Division A Title VII the Consolidated 


Appropriations Act of 2017. 
(a)(1) No Federal funds made available for this fiscal year for the rural water, 
waste water, waste disposal, and solid waste management programs authorized by 
sections 306, 306A, 306C, 306D, 306E, and 310B of the Consolidated Farm and 
Rural Development Act (7 U.S.C. 1926 et seq.) shall be used for a project for the 
construction, alteration, maintenance, or repair of a public water or wastewater 
system unless all of the iron and steel products used in the project are produced in 
the United States. 
(2) In this section, the term “iron and steel products” means the following 
products made primarily of iron or steel: lined or unlined pipes and fittings, 
manhole covers and other municipal castings, hydrants, tanks, flanges, pipe 
clamps and restraints, valves, structural steel, reinforced precast concrete, and 
construction materials. 
 



http://uscode.house.gov/quicksearch/get.plx?title=7&section=1926
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(b) Subsection (a) shall not apply in any case or category of cases in which the 
Secretary of Agriculture (in this section referred to as the “Secretary”) or the 
designee of the Secretary finds that— 
(1) applying subsection (a) would be inconsistent with the public interest; 
(2) iron and steel products are not produced in the United States in sufficient and 
reasonably available quantities or of a satisfactory quality; or 
(3) inclusion of iron and steel products produced in the United States will increase 
the cost of the overall project by more than 25 percent. 
 
(c) If the Secretary or the designee receives a request for a waiver under this 
section, the Secretary or the designee shall make available to the public on an 
informal basis a copy of the request and information available to the Secretary or 
the designee concerning the request, and shall allow for informal public input on 
the request for at least 15 days prior to making a finding based on the request. The 
Secretary or the designee shall make the request and accompanying information 
available by electronic means, including on the official public Internet Web site of 
the Department. 


 
(d) This section shall be applied in a manner consistent with United States 
obligations under international agreements. 


 
(e) The Secretary may retain up to 0.25 percent of the funds appropriated in this 
Act for “Rural Utilities Service—Rural Water and Waste Disposal Program 
Account” for carrying out the provisions described in subsection (a)(1) for 
management and oversight of the requirements of this section. 


 
(f) Subsection (a) shall not apply with respect to a project for which the 
engineering plans and specifications include use of iron and steel products 
otherwise prohibited by such subsection if the plans and specifications have 
received required approvals from State agencies prior to the date of enactment of 
this Act. 


 
(g) For purposes of this section, the terms “United States” and “State” shall 
include each of the several States, the District of Columbia, and each federally 
recognized Indian tribe. 


 
d American Iron and Steel (AIS) refers to requirements mandated by Section 746 


Division A Title VII of the Consolidated Appropriations Act of 2017 
(Agriculture, Rural Development, Food and Drug Administration, and Related 
Agencies Appropriations Act, 2017) and subsequent statutes mandating domestic 
preference. 


 
e The statute refers to Section 746 Division A Title VII of the Consolidated 


Appropriations Act of 2017 (Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and subsequent 
statutes mandating domestic preference.  
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2 APPLICABILITY 
 


a The requirements of AIS apply only to projects that construct, alter, enlarge, 
extend, maintain, repair or otherwise improve rural water, sanitary sewage, solid 
waste disposal, and storm wastewater disposal facilities. 
 


b The requirements apply to projects using funds from programs listed in Section 1 
a of this Bulletin. Any amount of funding from these programs requires 
compliance with the AIS requirements. Use of funds from these programs is not 
allowed unless the requirements for AIS are met for the entire project. Projects 
that leverage funds from other funding sources are also subject the requirements. 
 


c The requirements apply in the United States as defined in Section 746 (g) of the 
statute and therefore do not apply to projects located in Puerto Rico, the Virgin 
Islands, or the Western Pacific Territories.  


 
d The requirements apply to any used AIS products to be constructed in the project.  


 
e The requirements do not apply to projects for which any funds were obligated on 


or before May 5, 2017. The requirements therefore do not apply to subsequent 
obligations of funds for projects which had an initial obligation of funds on or 
before May 5, 2017.  


 
f The requirements do not apply to contracts which were executed prior to or on 


May 5, 2017, regardless of the date of obligation. 
 
g The requirements do not apply to projects for which contracts were executed 


and/or construction is already underway and/or completed prior to applying to 
USDA funding. 


 
h The requirements do not apply to products primarily composed of iron and/or 


steel (composed of more than 50 percent) if they are not listed in the statute. 
 
i The requirements do not apply to raw materials used in the production of iron or 


steel such as iron ore, limestone, scrap iron and scrap steel. 
 
j The requirements do not apply to any items that are at the construction site 


temporarily, such as scaffolding, trench boxes, or equipment temporarily used or 
stored on site. 


 
k The requirements do not apply when the sole purpose of the loan and/or grant is 


to fund non-construction activities such as capacity/connection fees or the 
acquisition of a system.  
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l The requirements supersede any regulation on full and open competition stated in 


7 CFR 1780.70 (b) and 2 CFR Part 200.319. For example, if an iron and steel 
product that is compliant with AIS is made by only one manufacturer provided 
documentation is submitted and verified, sole source procurement of said product 
may be used.  


 
m The requirements only apply to the final product as delivered to the work site and 


incorporated into the project. The need for compliance of an item with AIS 
depends on whether or not the final assembled product is listed. Components of a 
final product even if they are listed, do not need to comply with the AIS 
requirements. In the case of an assembled product where the primary component 
is not listed in the 2017 Consolidated Appropriations Act and includes 
components/appurtenances that are specifically listed, said assembled product is 
not subject to AIS (e.g. pump assembly). 


 
3 IMPLEMENTATION (Agency, Owner, Engineer, General Contractor, Manufacturers et. 


al., Pass through Entities, Ultimate Recipients) 
 


a There are several parties involved in compliance with the AIS requirements and 
some requirements are specific to a party.   


 
b The parties that have one or more responsibilities under AIS include: the Agency, 


funding recipients under the Water and Waste Disposal Loan and Grant program 
and Guaranteed Loan Program, consulting engineers, construction contractors, 
suppliers, distributors, manufacturers, lenders under the Guaranteed Loan 
Program; grantees under the revolving loan program, Household Water Well 
program, and grantees under the 306C, ECWAG programs, and RAVG programs, 
as well as loan recipients under the Revolving Loan and Household Water Well 
program.   


 
c For exceptions please see Section 2. 


 


4 RESPONSIBILITIES UNDER THE WATER & WASTE DISPOSAL (WWD) LOAN & 
GRANT PROGRAM: AGENCY RESPONSIBILITIES 


 
 a State Director: 


(1) Approve and set aside a sufficient budget for travel so that Area Specialists 
and State Engineers can perform their responsibilities under this section.  
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 b Community Programs Director:  


(1) Ensure that all Grant Agreements, Letters of Conditions, Loan Resolutions 
and Conditional Commitments for Guarantees, include appropriate language 
prior to obligation of funds (see Section 17). 


(2) Budget for travel so that State Engineers (as applicable) can perform their 
responsibilities under this section.  


 
 c State Engineer:  


(1) Ensure that the cost estimates in the PER reflect AIS requirements. 
(2) Ensure that agreements for engineering services include AIS language (see 


Section 16). 
(3) Ensure that plans, specifications and bidding documents include required 


language (see Section 16). 
(4) Obtain engineer’s certification letter where the consulting engineer certifies 


that plans, specifications, and bidding documents comply with AIS and 
commits that bid addenda, executed contracts and change orders will 
comply with AIS (see Exhibit B). 


(5) Monitoring: For each project, perform a site visit during active construction 
and complete the AIS checklist (see Exhibit J). Provide an electronic copy to 
National Office upon final payment. 


(6) Change orders and partial payment estimates: Verify the consulting 
engineer, general contractor and owner have signed C-941 and C-620 of 
EJCDC and manufacturers’ certifications letters (as applicable) (see Exhibit 
D) are included with the submittal. 


(7) Substantial completion of project: Obtain a copy of the contractor’s 
certification letter (see Exhibit C). Obtain a list of manufacturers from the 
consulting engineer for AIS products used in the project (including 
manufacturer name and location, product(s)) and provide an electronic copy 
to the National Office Engineer(s).  


(8) Special cases: 
(a) Where owner provides their own engineering and/or construction 


services, obtain copies of engineers’, contractors’ (prepared by the 
owner), and manufacturers’ certification letters (as applicable) for the 
Agency to insert into the Agency file.  


(b) Where owner directly procures AIS products, obtain copies of 
manufacturers’ certification letters for the Agency to insert into the 
Agency file. 


 
 d Area Office Specialist: 


(1) Pre-construction Conference: Read a statement outlining the AIS 
requirements (see Exhibit A) during the conference. 


(2) Guaranteed Program: Ensure that conditional commitments include AIS 
language (i.e. Section 17 a) 


(3) Partial payment estimates: Verify that the consulting engineer, general 
contractor and owner have signed C-620 of EJCDC.  
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5 OWNER RESPONSIBILITIES 
 
 a Owners are ultimately responsible for compliance with AIS requirements. 


(1) Sign loan resolutions, grant agreements and letters of intent to meet 
conditions which include AIS language, accepting AIS requirements in 
those documents and in the letter of conditions.   


(2) Sign agreements for engineering services, executed construction contracts 
and all other appropriate and necessary documents which include AIS 
language. 


(3) Acknowledge responsibility for compliance with AIS requirements by 
signing change orders (i.e. C-941 of EJCDC) and partial payment estimates 
(i.e. C-620 of EJCDC). 


(4) Substantial completion of project: Obtain the certification letters from the 
consulting engineer and maintain this documentation for the life of the loan. 


(5) Special Cases 
(a) Where the owner provides their own engineering and/or construction 


services, provide copies of engineers’ (see Exhibit B), contractors’ (see 
Exhibit C), and manufacturers’ certification letters (see Exhibit D) (as 
applicable) to the Agency. All certification letters must be kept in the 
engineer’s project file and on site during construction. For Owner 
Construction (Force Account), all AIS clauses from Section 16 must be 
included in the Agreement for Engineering Services. 


(b) Where the owner directly procures AIS products, the owner must: 
(i) Include clauses from Section 17 a not including 17 a (1) in the 


procurement contracts. 
(ii) Obtain manufacturers’ certification letters and provide copies to 


consulting engineers and contractors.  
 


6 CONSULTING ENGINEER RESPONSIBILITIES 
 


(1) Include costs of compliance with AIS in engineering fees (if appropriate) 
and in engineer’s opinions of probable cost and associated revisions. 


(2) Agreements for engineering services: Include AIS language (see Section 
16). 


(3) Plans, specifications, bidding documents and bid addenda: Include required 
AIS language (see Section 16). For any AIS products specified by brand 
names, obtain a manufacturer’s certification letter (see Exhibit D) from the 
manufacturer to verify the products comply with AIS. 


(4) Certify that plans, specifications, and bidding documents comply with AIS 
and commit that bid addenda, executed contracts and change orders will 
comply with AIS and submit a letter to the Agency prior to authorization to 
advertise for bids (see Exhibit B). 


(5) Award: Provide copies of manufacturers’ certification letters to the general 
contractor on any specified brand name AIS products in the plans, 
specifications and bidding documents including any bid addenda.  
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(6) Shop drawing submittal: Review shop drawings and change orders to ensure 


compliance with AIS. For shops drawings under consideration for any brand 
name, equal and/or substitute, and any iron and steel products subject to 
AIS, obtain a manufacturers’ certification letter (see Exhibit D) from the 
general contractor to verify the products comply with AIS.   


(7) Keep all certification letters (including those from the engineer, contractor 
and any manufacturer providing AIS products) in the engineer’s project file.  


(8) Change Order: For any change order under consideration for any AIS 
products, obtain a manufacturer’s certification letter (see Exhibit D) from 
parties submitting the change proposal to ensure compliance with AIS. 


(9) Acknowledge responsibility for compliance with AIS requirements by 
signing change orders (i.e. C-941 of EJCDC) and partial payment estimates 
(i.e. C-620 of EJCDC). 


(10) Substantial completion of project: Obtain the contractors’ certification letter 
(see Exhibit C) and copies of manufacturers’ certification letters for all AIS 
products used in the project. Provide copies of engineer’s, contractors’, and 
manufacturers’ certification letters to the owner and copy of contractor’s 
certification letter to the Agency. Provide a list of manufacturers to the RD 
State Engineer for AIS products used in the project (including manufacturer 
name and location, product(s)). 


 


7 CONSTRUCTION CONTRACTOR RESPONSIBILITIES 
 
 a Construction contractors must use and install iron and steel products that are 


compliant with AIS as part of the permanent work.  
 


(1) Bid submittal: for proposed equals and substitutes, provide manufacturers’ 
certification letter (see Exhibit D) to verify the products comply with AIS.  


(2) Award: Obtain copies of manufacturers’ certification letters (see Exhibit D) 
from the consulting engineer for brand name products specified by the 
consulting engineer.  


(3) Shop drawing submittal: For proposed equals, substitutes and any iron and 
steel product subject to AIS, provide manufacturers’ certification letters (see 
Exhibit D) to verify the products comply with AIS.  


(4) Prior to construction: Ensure that copies of manufacturers’ certification 
letters including those from others (e.g. consulting engineer, owner, etc.) for 
any AIS products to be used in the project is in the project file on site prior 
to installation. 


(5) Change Order: For any AIS products proposed in a change proposal, 
provide manufacturers’ certification letter (see Exhibit D) to the consulting 
engineer to verify the products comply with AIS.  


(6) Acknowledge responsibility for compliance with AIS requirements by 
signing change orders (i.e. C-941 of EJCDC) and partial payment estimates 
(i.e. C-620 of EJCDC). 
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(7) Keep all manufacturer certification letters (including those from the 


engineer, general contractor and any manufacturer providing AIS products) 
on site during construction in the construction project file. 


(8) Substantial completion of the project: Provide the general contractor’s 
certification (see Exhibit C) letter to the engineer that all iron and steel 
products installed comply with AIS. This certification is to be submitted 
upon substantial completion of the project to the project engineer. 


 


8 MANUFACTURER, SUPPLIER, DISTRIBUTOR RESPONSIBILITIES 
 


(1) If iron and steel products are produced in the United States as defined in this 
Bulletin, prepare (applicable to manufacturers and fabricators) or obtain 
(applicable to suppliers, distributors, vendors, etc.) manufacturers’ 
certification letters (see Exhibit D) and make available upon request to 
consulting engineers, general contractors, etc. 


 
9 PASS THROUGH ENTITIES (e.g. Grantees utilizing the Revolving Loan Program and 


Household Water Well Program) 
 


(1) Sign Grant Agreements which include AIS language (See Section 17).   
(2) Include AIS language in loan agreement their borrowers (See Section 17 a). 
(3) Monitor for compliance. 
(4) Perform corrective actions to ensure compliance where needed. 


 
10 ULTIMATE RECIPIENT (e.g. Loan Recipients under Revolving Loan Program, 


Homeowners under the Household Water Well Program) 
 


a Loan recipients are ultimately responsible for compliance with AIS requirements.  
(1) Sign loan agreements which include AIS language (see Section 17 a). 
(2) Include required AIS language (see Section 17 a) in any agreements for 


engineering services and contracts for construction services and 
procurement of AIS products. 


(3) Obtain manufacturers’ certification letters for AIS products and include a 
copy in project files. 


 
b Homeowners are ultimately responsible for compliance with AIS requirements. 


(1) Sign a loan agreement accepting responsibility to ensure AIS products used 
to construct, refurbish, or service individually-owned household water well 
systems are produced in the United States. 


(2) Obtain manufacturers’ certification letters (see Exhibit D) from contracted 
service providers (e.g. well driller) and maintain a copy on-site for the 
duration of the loan. 
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11 RESPONSIBILITIES UNDER THE GUARANTEED LOAN PROGRAM  


AIS applies to projects funded by Section 306A – Guaranteed Loan Program. 
a Lenders are responsible to ensure that ultimate recipients comply with AIS 


requirements. 
b Loan recipients are ultimately responsible for compliance with AIS requirements.  
c Project specialists will ensure that conditional commitments include AIS language 


(i.e. Section 17 a) 


12 ECWAG 
 
AIS applies to projects funded by ECWAG. 
 
a If construction contracts were awarded and/or executed or construction began 


prior to application, these projects are not subject to AIS (see Section 2). 
b If construction contracts were awarded and/or executed or construction began 


during the application process, these projects are subject to AIS.  


13 SECTION 306C COLONIAS AND TRIBAL SET-ASIDE GRANTS 
 
AIS applies to projects funded by Section 306 C including Colonias and Tribes. 


 
14 RURAL ALASKAN NATIVE VILLAGE GRANTS 


 
AIS applies to projects funded by Section 306 D – the Rural Alaskan Native Village 
Grant Program. 
 
a Special Cases:  


(1) If a project is administered by Alaska RD State Office, please follow this 
Bulletin. 


(2) If the project is administered by the State of Alaska or ANTHC: 
(a) Sign grant agreements and letters of intent to meet conditions which 


include AIS language (See Section 17), accepting AIS requirements in 
those documents and in the letter of conditions.   


(b) Include AIS language in grant agreement their grantees (See Section 
17 a). 


(c) Monitor for compliance. 
(d) Perform corrective actions to ensure compliance where needed. 


15 RURAL ECONOMIC AREA PARTNERSHIP ZONE (REAP)  
AIS applies to projects funded by Section 310 B – REAP. 


16 CONTRACT PROVISIONS 
  


To ensure compliance with the AIS requirements specific AIS contract language must be 
included in each contract including agreements for engineering services, construction 
contract documents and purchase agreements prepared by the owner. 
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a Agreement Between Owner and Engineer for Professional Services (EJCDC E-


500, 2014) 
 
(1) (E-500, Article 5.01.A) 


Add the following to 5.01.A: “Opinions of Probable Cost and any revisions 
thereof should reflect compliance with American Iron & Steel requirements 
mandated by Section 746 of Title VII of the Consolidated Appropriations 
Act of 2017 (Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference.” 


 
(2) (E-500, Article 5.03.B) 


Add paragraph 5.03.B: “Opinions of Total Project Costs and any revisions 
thereof should reflect compliance with American Iron & Steel requirements 
mandated by Section 746 of Title VII of the Consolidated Appropriations 
Act of 2017 (Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference.” 


 
(3) (E-500, Exhibit A.1.03.A.13):  


Add paragraph A.1.03.A.13: “Services required to determine and certify that 
to the best of the Engineer’s knowledge and belief all iron and steel products 
referenced in engineering analysis, the Plans, Specifications, Bidding 
Documents, and associated Bid Addenda requiring design revisions are 
either produced in the United States or are the subject of an approved 
waiver; and services required to determine to the best of the engineer’s 
knowledge and belief that approved substitutes, equals, and all iron and steel 
products proposed in the shop drawings, Change Orders and Partial Payment 
Estimates are either produced in the United States or are the subject of an 
approved waiver under Section 746 of Title VII of the Consolidated 
Appropriations Act of 2017 (Division A - Agriculture, Rural Development, 
Food and Drug Administration, and Related Agencies Appropriations Act, 
2017) and subsequent statutes mandating domestic preference. The term 
“iron and steel products” means the following products made primarily of 
iron or steel: lined or unlined pipes and fittings, manhole covers and other 
municipal castings, hydrants, tanks, flanges, pipe clamps and restraints, 
valves, structural steel, reinforced precast concrete, and construction 
materials. The deminimis and minor components waiver {add project 
specific waivers as applicable} apply to this contract.” 
 


(4) (E-500, Exhibit A.1.04.A.10) 
Add paragraph A.1.04.A.10: “Provide copies of Manufacturers’ 
Certification letters to the Bidders on any brand name iron and steel 
products along with the Plans, Specifications and Bidding Documents. 
Manufacturers’ Certification Letters are to be included in the Bidding 







RUS Bulletin 1780-35 
Page 18 


 
Documents and must be kept in the engineer’s project file and on site during 
construction.” 
 


(5) (E-500, Exhibit A.1.04.11) 
Add paragraph A.1.04.A.11: “Provide copies of Manufacturers’ 
Certification letters to the Contractor on any brand name iron and steel 
products along with the Plans, Specifications, Bidding Documents including 
any Bid Addenda and Change Orders. Manufacturers’ Certification Letters 
must be kept in the engineer’s project file and on site during construction.” 


 
(6) (E-500, Exhibit A.1.05.A.17) 


Modify A.1.05.A.17 by adding the following prior to the first sentence: 
“Review and approve or take other appropriate action with respect to Shop 
Drawings, Samples, and other required Contractor submittals to ensure 
compliance with American and Iron Steel requirements mandated by 
Section 746 of Title VII of the Consolidated Appropriations Act of 2017 
(Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference. Any iron and steel 
products included in any submittal by the General Contractor, must include 
a Manufacturers’ Certification letter to verify the products were produced in 
the United States. Copies of Manufacturers’ Certification letters must be 
kept in the engineer’s project file and on site during construction.” 


 
(7) (E-500, Exhibit A.1.05.A.18) 


Add the following to A.1.05.A.18 to the end of the paragraph as amended by 
RUS Bulletin 1780-26: “Prior to approval of any substitute “or equal” obtain 
a Manufacturers’ Certification letter to verify the products were produced in 
the United States. Manufacturers’ Certification letters must be kept in the 
engineer’s project file and on site during construction to ensure compliance 
with American and Iron Steel requirements mandated by Section 746 of 
Title VII of the Consolidated Appropriations Act of 2017 (Division A - 
Agriculture, Rural Development, Food and Drug Administration, and 
Related Agencies Appropriations Act, 2017) and subsequent statutes 
mandating domestic preference, if applicable.” 


 
(8) (E-500, Exhibit A.1.05.A.19) 


Add subparagraph A.1.05.A.19.d: “Receive and review all Manufacturers’ 
Certification Letters for materials required to comply with American and 
Iron Steel requirements mandated by Section 746 of Title VII of the 
Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural 
Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017) and subsequent statutes mandating domestic 
preference to verify the products were produced in the United States. 
Manufacturers’ Certification letters must be kept in the engineer’s project 
file and on site during construction.” 
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(9) (E-500, Exhibit A.1.05.A.20) 


Add subparagraph (c) to the end of A.1.05.A.20: “(c) Review Change 
Proposals to ensure compliance with American and Iron Steel requirements 
mandated by Section 746 of Title VII of the Consolidated Appropriations 
Act of 2017 (Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference.” 


 
(10) (E-500, Exhibit A.1.05.A.25) 


Add item “a” as a deliverable under paragraph A.1.05.A.25: “(a) Obtain the 
Contractors’ Certification letter and copies of Manufacturers’ Certification 
letters for all American Iron and Steel products used in the project. Upon 
Substantial Completion, provide copies of Engineer’s, Contractors’, and 
Manufacturers’ Certification letters to the Owner and a copy of Contractor’s 
Certification letter to the Agency. Provide a list of manufacturers of 
American Iron and Steel products used in the project and include 
manufacturer’s name and location, and product(s) to the Agency.” 


 
(11) (E-500, Exhibit B.2.02) 


Add the following language to B.2.02: “Owners are ultimately responsible 
for compliance with Section 746 of Title VII of the Consolidated 
Appropriations Act of 2017 (Division A - Agriculture, Rural Development, 
Food and Drug Administration, and Related Agencies Appropriations Act, 
2017) and subsequent statutes mandating domestic preference and will be 
responsible for the following: 
(a) Signing loan resolutions, grant agreements and letters of intent to meet 


conditions which include American Iron and Steel language, accepting 
American Iron and Steel requirements in those documents and in the 
letter of conditions.   


(b) Signing change orders (i.e. C-941 of EJCDC) and partial payment 
estimates (i.e. C-620 of EJCDC) and thereby acknowledging 
responsibility for compliance with American Iron and Steel 
requirements. 


(c) Obtaining the certification letters from the consulting engineer upon 
substantial completion of the project and maintaining this 
documentation for the life of the loan. 


(d) Where the owner provides their own engineering and/or construction 
services, providing copies of engineers’, contractors’, and 
manufacturers’ certification letters (as applicable) to the Agency. All 
certification letters must be kept in the engineer’s project file and on 
site during construction. For Owner Construction (Force Account), all 
clauses from Section 17 of RUS Bulletin 1780-35 must be included in 
the Agreement for Engineering Services. 


(e) Where the owner directly procures American Iron and Steel products, 
including American Iron and Steel clauses in the procurement 
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contracts and obtaining manufacturers’ certification letters and 
providing copies to consulting engineers and contractors.  


 
(12) (E-500, Exhibit D1.01.C.11.g) 


Add sub paragraph D.1.01.C.11.g: “(g) Maintain all Manufacturers’ 
Certification letters in the project file and on site during construction to 
ensure compliance with American and Iron Steel requirements mandated 
by Section 746 of Title VII of the Consolidated Appropriations Act of 2017 
(Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference, as applicable.” 


 
b Bidding and Construction Contract Documents (EJCDC C-Series, 2013) 
 


(1) Advertisement for Bids (C-111):  
Add at the end of C-111 prior to the Owner’s name: “Section 746 of Title VII of 
the Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural 
Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017) and subsequent statutes mandating domestic 
preference applies an American Iron and Steel requirement to this project. All 
listed iron and steel products used in this project must be produced in the United 
States. The term “iron and steel products” means the following products made 
primarily of iron or steel: lined or unlined pipes and fittings, manhole covers and 
other municipal castings, hydrants, tanks, flanges, pipe clamps and restraints, 
valves, structural steel, reinforced precast concrete, and construction materials. 
The deminimis and minor components waiver {add project specific waivers as 
applicable} apply to this contract.” 


 
(2) Instructions to Bidders (C-200):  


 
(a) (C-200, Article 5.01.C) 


Delete the semicolon at the end of 5.01.C and insert the following: 
…including but not limited to American Iron and Steel requirements as 
mandated by Section 746 of Title VII of the Consolidated Appropriations Act 
of 2017 (Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference which apply to the 
following products made primarily of iron or steel: lined or unlined pipes and 
fittings, manhole covers and other municipal castings, hydrants, tanks, 
flanges, pipe clamps and restraints, valves, structural steel, reinforced precast 
concrete, and construction materials.  


 
(b) (C-200, Article 11.01) 


Modify paragraph 11.01, as previously amended by RUS 1780-26, by 
inserting the following sentence after “Each such request shall comply with 
the requirements of Paragraphs 7.04 and 7.05 of the General Conditions. 
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Each such request shall include Manufacturer’s Certification letter for 
compliance with Section 746 of Title VII of the Consolidated Appropriations 
Act of 2017 (Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference, if applicable. Refer to 
Manufacturer’s Certification Letter provided in these Contract Documents.” 
 


(c) (C-200, Article 24.02) 
Add paragraph to 24.02: “Section 746 of Title VII of the Consolidated 
Appropriations Act of 2017 (Division A - Agriculture, Rural Development, 
Food and Drug Administration, and Related Agencies Appropriations Act, 
2017) and subsequent statutes mandating domestic preference applies an 
American Iron and Steel requirement to this project. All iron and steel 
products used in this project must be produced in the United States. The term 
“iron and steel products” means the following products made primarily of 
iron or steel: lined or unlined pipes and fittings, manhole covers and other 
municipal castings, hydrants, tanks, flanges, pipe clamps and restraints, 
valves, structural steel, reinforced precast concrete, and construction 
materials. The deminimis and minor components waiver {add project specific 
waivers as applicable} apply to this contract.” 


 
(3) Bid Form (C-410) 


 
(a) (C-410, Article 3.01.C) 


Add language at the end of the sentence of Article 3.01.C: “…and including 
all American Iron and Steel requirements.”  


 
(b) (C-410, Article 7.01) 


Add 7.01.K after 7.01.J (7.01.J added by RUS 1780-26): K. Manufacturers’ 
Certification letter of compliance with Section 746 of Title VII of the 
Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural 
Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017) and subsequent statutes mandating domestic 
preference for all equals or substitutes approved by Addenda for American 
Iron and Steel products as provided in these Contract Documents. 


 
(4) Supplementary General Conditions (C-800) 


 
(a) (C-800, Article SC 1.01.A.51) 


Add 1.01.A.51 after 1.01.A.50 (as amended by RUS 1780-26): 
“Manufacturer’s Certification letter is documentation provided by the 
manufacturer, supplier, distributor, vendor, fabricator, etc. to various entities 
stating that the American Iron and Steel products to be used in the project 
are produced in the United States in accordance with American Iron and 
Steel requirements. Refer to Manufacturer’s Certification Letter provided in 
these Contract Documents.” 
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(b) (C-800, Article SC 1.01.A.52) 
Add 1.01.A.52 after 1.01.A.51: “AIS - refers to requirements mandated by 
Section 746 of Title VII of the Consolidated Appropriations Act of 2017 
(Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference. The term “iron and steel 
products” means the following products made primarily of iron or steel: 
lined or unlined pipes and fittings, manhole covers and other municipal 
castings, hydrants, tanks, flanges, pipe clamps and restraints, valves, 
structural steel, reinforced precast concrete, and construction materials.” 


 
(c) (C-800, Article SC 7.03) 


Add sentence 7.03.d: “All iron and steel products must meet American Iron 
and Steel requirements.” 


 
(d) (C-800, Article SC 7.04.B.1) 


Add 7.04.B.1: “Contractor shall include a Manufacturer’s Certification letter 
for compliance with American Iron and Steel requirements in support data, 
if applicable. Refer to Manufacturer’s Certification Letter provided in these 
Contract Documents. In addition, for the Deminimis Waiver, Contractor 
shall maintain an itemized list of incidental components and ensure that the 
cost is less than 5% of total materials cost for project; for the Minor 
Components Waiver, the Contractor shall maintain a list of products to 
which the minor components waiver applies and the cost of the non-
domestically produced component is less than 5% of total materials cost of 
that product.” 


 
(e) (C-800, Article SC 7.05.A.3.a.4) 


Add 7.05.A.3.a.4: “4) comply with American Iron and Steel by providing 
Manufacturer’s Certification letter of American Iron and Steel compliance, 
if applicable. Refer to Manufacturer’s Certification Letter provided in these 
Contract Documents.” 


 
(f) (C-800, Article SC 7.11.A) 


Modify 7.11.A by inserting the following after “written interpretations and 
clarifications,”: “Manufacturers’ Certification letter is documentation 
provided by the manufacturer, supplier, distributor, vendor, fabricator, etc. 
to various entities stating that the iron and steel products to be used in the 
project are produced in the United States in accordance with American Iron 
and Steel Requirements. Refer to Manufacturer’s Certification Letter 
provided in these Contract Documents.” 


 
(g) (C-800, Article SC 7.16.A.1.e) 


Add 7.16.A.1.e: “e. obtained Manufacturer’s Certification letter for any item 
in the submittal subject to American Iron and Steel requirements and include 
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the Certificate in the submittal. Refer to Manufacturer’s Certification Letter 
provided in these Contract Documents.” 
 


(h) (C-800, Article SC 7.16.D.9) 
Add 7.16.D.9: “Engineer’s review and approval of Shop Drawing or Sample 
shall include review of compliance with American Iron and Steel 
requirements, as applicable.”  
 


(i) (C-800, Article SC 7.17.E) 
Add 7.17.E: “Contractor shall certify upon Substantial Completion that all 
Work and Materials has complied with American Iron and Steel 
requirements as mandated by Section 746 of Title VII of the Consolidated 
Appropriations Act of 2017 (Division A - Agriculture, Rural Development, 
Food and Drug Administration, and Related Agencies Appropriations Act, 
2017) and subsequent statutes mandating domestic preference. Contractor 
shall provide said Certification to Owner. Refer to General Contractor’s 
Certification Letter provided in these Contract Documents.” 


 
(j) (C-800, Article SC 10.10.A) 


Add 10.10.A American Iron & Steel: “A. “Services required to determine 
and certify that to the best of the Engineer’s knowledge and belief all iron 
and steel products referenced in engineering analysis, the Plans, 
Specifications, Bidding Documents, and associated Bid Addenda requiring 
design revisions are either produced in the United States or are the subject of 
an approved waiver and services required to determine to the best of the 
engineer’s knowledge and belief that approved substitutes, equals, and all 
iron and steel products proposed in the shop drawings, Change Orders and 
Partial Payment Estimates are either produced in the United States or are the 
subject of an approved waiver under Section 746 of Title VII of the 
Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural 
Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017).  


 
(k) (C-800, Article SC 11.06.A.1) 


Modify 11.06.A.1 by inserting the following sentence after “within 15 days 
after the submittal of the Change Proposal.”: “Include supporting data 
(name of manufacturer, city and state where the product was manufactured, 
description of product, signature of authorized manufacturer’s 
representative) in the Manufacturer’s Certification Letter, as applicable.” 


  







RUS Bulletin 1780-35 
Page 24 


 
(l) (C-800, Article SC 14.03.G) 


Add 14.03.G: “G. Installation of Materials that are non-compliant with 
American Iron and Steel requirements shall be considered defective work.” 
 


(m) (C-800, Article SC 15.01.B.4) 
Add 15.01.B.4: “4. By submitting Materials for payment, Contractor is 
certifying that the submitted Materials are compliant with American Iron 
and Steel requirements. Manufacturer’s Certification letter for Materials 
satisfy this certification. Refer to Manufacturer’s Certification Letter 
provided in these Contract Documents.” 


 
(n) (C-800, Article SC 15.01.C.2.d) 


Add 15.01.C.2.d: “d. the Materials presented for payment comply with 
American Iron and Steel.” 


 
(o) (C-800, Article SC 15.03.A) 


Modify 15.03.A by adding the following after the last sentence: “Services 
required to determine and certify that to the best of the Contractor’s 
knowledge and belief all substitutes, equals, and all iron and steel products 
proposed in the shop drawings, Change Orders and Partial Payment 
Estimates, and those installed for the project are either produced in the 
United States or are the subject of an approved waiver under Section 746 of 
Title VII of the Consolidated Appropriations Act of 2017 (Division A - 
Agriculture, Rural Development, Food and Drug Administration, and 
Related Agencies Appropriations Act, 2017) and subsequent statutes 
mandating domestic preference.” 


 
(p) (C-800: Article 19, SC 19.14): 


Add “Section 746 of Title VII of the Consolidated Appropriations Act of 
2017 (Division A - Agriculture, Rural Development, Food and Drug 
Administration, and Related Agencies Appropriations Act, 2017) and 
subsequent statutes mandating domestic preference applies an American 
Iron and Steel requirement to this project. All iron and steel products used in 
this project must be produced in the United States. The term “iron and steel 
products” means the following products made primarily of iron or steel: 
lined or unlined pipes and fittings, manhole covers and other municipal 
castings, hydrants, tanks, flanges, pipe clamps and restraints, valves, 
structural steel, reinforced precast concrete, and construction materials. The 
deminimis and minor components waiver {add project specific waivers as 
applicable} apply to this contract.” 


 
(q) (C-800: Article 19, SC 19.15): 


Add SC 19.15 Definitions:  
“Assistance recipient” is the entity that receives funding assistance from 
programs required to comply with Section 746 Division A Title VII of the 
Consolidated Appropriations Act of 2017 (Agriculture, Rural Development, 
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Food and Drug Administration, and Related Agencies Appropriations Act, 
2017) and subsequent statutes mandating domestic preference. This term 
includes owner and/or applicant. 
 
“Certifications” means the following:  
• Manufacturers’ certification is documentation provided by the 


manufacturer or fabricator to various entities stating that the iron and 
steel products to be used in the project are produced in the United States 
in accordance with American Iron and Steel (AIS) Requirements. If 
items are purchased via a supplier, distributor, vendor, etc. vs. from the 
manufacturer or fabricator directly, then the supplier, distributor, vendor, 
etc. will be responsible for obtaining and providing these certification 
letters to the parties purchasing the products. 


• Engineers’ certification is documentation that plans, specifications, and 
bidding documents comply with AIS.  


• Contractors’ certification is documentation submitted upon substantial 
completion of the project that all iron and steel products installed were 
produced in the United States. 


 
“Coating” means a covering that is applied to the surface of an object. If a 
coating is applied to the external surface of a domestic iron or steel 
component, and the application takes place outside of the United States, said 
product would be considered a compliant product under the AIS 
requirements. Any coating processes that are applied to the external surface 
of iron and steel components that would otherwise be AIS compliant would 
not disqualify the product from meeting the AIS requirements regardless of 
where the coating processes occur, provided that final assembly of the 
product occurs in the United States. This exemption only applies to coatings 
on the external surface of iron and steel components. It does not apply to 
coatings or linings on internal surfaces of iron and steel products, such as 
the lining of lined pipes. All manufacturing processes for lined pipes, 
including the application of pipe lining, must occur in the United States for 
the product to be compliant with AIS requirements. 


 
“Construction materials” are those articles, materials, or supplies made 
primarily of iron and steel, that are permanently incorporated into the 
project, not including mechanical and/or electrical components, equipment 
and systems. Some of these products may overlap with what is also 
considered “structural steel”.  
Note: Mechanical and electrical components, equipment and systems are not 
considered construction materials. See definition of mechanical and 
electrical equipment. 


 
“Consulting engineer” is an individual or entity with which the owner has 
contracted to perform engineering/architectural services for water and waste 
projects funded by the programs subject to AIS requirements). 
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“De minimis incidental components” are various miscellaneous low-cost 
components that are essential for, but incidental to, the construction and are 
incorporated into the physical structure of the project. Examples of 
incidental components could include small washers, screws, fasteners (such 
as “off the shelf” nuts and bolts), miscellaneous wire, corner bead, ancillary 
tube, signage, trash bins, door hardware etc. 
Costs for such de minimis incidental components cumulatively may 
comprise no more than a total of five percent of the total cost of the 
materials used in and incorporated into a project; the cost of an individual 
item may not exceed one percent of the total cost of the materials used in 
and incorporated into a project. 


 
“General contractor” is the individual or entity with which the applicant has 
contracted (or is expected to) to perform construction services (or for water 
and waste projects funded by the programs subject to AIS requirements). 
This includes bidders, contractors that have received an award from the 
applicant and any party having a direct contractual relationship with the 
owner/applicant. A general contractor is often referred to as the prime 
contractor. 


 
“Iron and steel products” are defined as the following products made 
primarily of iron or steel: lined or unlined pipes and fittings, manhole covers 
and other municipal castings, hydrants, tanks, flanges, pipe clamps and 
restraints, valves, structural steel, reinforced precast concrete, and 
construction materials. Only items on the above list made primarily of iron 
or steel, permanently incorporated into the project must be produced in the 
United States. For example trench boxes, scaffolding or equipment, which 
are removed from the project site upon completion of the project, are not 
required to be made of U.S. Iron or Steel. 


 
“Manufacturers” meaning a supplier, fabricator, distributor, materialman, or 
vendor is an entity with which the applicant, general contractor or with any 
subcontractor has contracted to furnish materials or equipment to be 
incorporated in the project by the applicant, contractor or a subcontractor.  


 
“Manufacturing processes” are processes such as melting, refining, forming, 
rolling, drawing, finishing, and fabricating. Further, if a domestic iron and 
steel product is taken out of the United States for any part of the 
manufacturing process, it becomes foreign source material. However, raw 
materials such as iron ore, limestone and iron and steel scrap are not covered 
by the AIS requirement, and the material(s), if any, being applied as a 
coating are similarly not covered. Non-iron or steel components of an iron 
and steel product may come from non-US sources. For example, for 
products such as valves and hydrants, the individual non-iron and steel 
components do not have to be of domestic origin. Raw materials, such as 
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iron ore, limestone, scrap iron, and scrap steel, can come from non-U.S. 
sources.  


 
“Mechanical equipment” is typically that which has motorized parts and/or 
is powered by a motor. “Electrical equipment” is typically any machine 
powered by electricity and includes components that are part of the 
electrical distribution system. AIS does apply to mechanical equipment. 


  
“Minor components” are components within an iron and/or steel product 
otherwise compliant with the American Iron and Steel requirements. This is 
different from the de minimis definition where de minimis pertains to the 
entire project and the minor component definition pertains to a single 
product. This waiver, would allow non-domestically produced 
miscellaneous minor components comprising up to five percent of the total 
material cost of an otherwise domestically produced iron and steel product 
to be used. However, unless a separate waiver for a product has been 
approved, all other iron and steel components in said product must still meet 
the AIS requirements. This waiver does not exempt the whole product from 
the AIS requirements only minor components within said product and the 
iron or steel components of the product must be produced domestically. 
Valves and hydrants are also subject to the cost ceiling requirements 
described here. Examples of minor components could include items such 
pins and springs in valves/hydrants, bands/straps in couplings, and other low 
cost items such as small fasteners etc. 


 
“Municipal castings” are cast iron or steel infrastructure products that are 
melted and cast. They typically provide access, protection, or housing for 
components incorporated into utility owned drinking water, storm water, 
wastewater, and solid waste infrastructure.  


 
“National Office” refers to the office responsible for the oversight and 
administration of the program nationally. The National Office sets policy, 
develops program regulations, and provides training and technical assistance 
to help the state offices administer the program. The National Office is 
located in Washington, D.C.  


 
“Owner” is the individual or entity with which the general contractor has 
contracted regarding the work, and which has agreed to pay the general 
contractor for the performance of the work, pursuant to the terms of the 
contract for water and waste projects funded by the programs subject to AIS 
requirements. For the purpose of this Bulletin, this term is synonymous with 
the term “applicant” as defined in 7 CFR 1780.7 (a) (1), (2) and (3) and is an 
entity receiving financial assistance from the programs subject to the AIS 
requirements. 
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“Pass through Entities” is an entity that provides a subaward to a loan and/or 
grant recipient to carry out part of a Federal program. Examples are grantees 
utilizing the Revolving Loan Program and Household Water Well Program 
and Alaska Native Tribal Health Consortium (ANTHC) or the State of 
Alaska from the RAVG Program. 


 
“Primarily iron or steel” is defined as a product made of greater than 50 
percent iron or steel, measured by cost. The cost should be based on the 
material costs. An exception to this definition is reinforced precast concrete 
(see Definitions). All technical specifications and applicable industry 
standards (e.g. NIST, NSF, AWWA) must be met. If a product is determined 
to be less than 50 percent iron and steel, the AIS requirements do not apply. 


 
For example, the cost of a fire hydrant includes: 
(1) The cost of materials used for the iron portion of a fire hydrant (e.g. 


bonnet, body and shoe); and 
(2) The cost to pour and cast to create those components (e.g. labor and 


energy). 
 


Not included in the cost are: 
(1) The additional material costs for the non-iron and steel internal 


workings of the hydrant (e.g. stem, coupling, valve, seals, etc.); and 
(2) The cost to assemble the internal workings into the hydrant body. 


 
“Produced in the United States” means that the production in the United 
States of the iron or steel products used in the project requires that all 
manufacturing processes must take place in the United States, with the 
exception of metallurgical processes involving refinement of steel additives.  


 
“Project” is the total undertaking to be accomplished for the applicant by 
consulting engineers, general contractors, and others, including the 
planning, study, design, construction, testing, commissioning, and start-up, 
and of which the work to be performed under the contract is a part. A 
project includes all activity that an applicant is undertaking to be financed in 
whole or part by programs subject to AIS requirements. The intentional 
splitting of projects into separate and smaller contracts or obligations to 
avoid AIS requirements is prohibited.  


 
“Reinforced Precast Concrete” may not consist of at least 50 percent iron or 
steel, but the reinforcing bar and wire must be produced in the United States 
and meet the same standards as for any other iron or steel product. 
Additionally, the casting of the concrete product must take place in the 
United States. The cement and other raw materials used in concrete 
production are not required to be of domestic origin. If the reinforced 
concrete is cast at the construction site, the reinforcing bar and wire are 
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considered to be a construction material and must be produced in the United 
States. 


 
“Steel” means an alloy that includes at least 50 percent iron, between 0.02 
and 2 percent carbon, and may include other elements. Metallic elements 
such as chromium, nickel, molybdenum, manganese, and silicon may be 
added during the melting of steel for the purpose of enhancing properties 
such as corrosion resistance, hardness, or strength. The definition of steel 
covers carbon steel, alloy steel, stainless steel, tool steel, and other specialty 
steels. 


 
“Structural steel” is rolled flanged shapes, having at least one dimension of 
their cross-section three inches or greater, which are used in the construction 
of bridges, buildings, ships, railroad rolling stock, and for numerous other 
constructional purposes. Such shapes are designated as wide-flange shapes, 
standard I-beams, channels, angles, tees, and zees. Other shapes include but 
are not limited to, H-piles, sheet piling, tie plates, cross ties, and those for 
other special purposes. 


 
“Ultimate recipient” is a loan or grant recipient receiving funds from a pass-
through entity. Examples include: (1) a loan recipient from the Revolving 
Loan Fund; (2) a loan recipient from the Household Water Well Program; 
and (3) a grant recipient from ANTHC or the State of Alaska from the 
RAVG Program. 


 
“United States” means each of the several states, the District of Columbia, 
and each Federally Recognized Indian Tribe.  


 
c Purchase Agreements 


   
Add award language from Section 17 a not including 17 a (1).  


 


17 PROVISIONS OF LETTERS OF CONDITIONS, LOAN RESOLUTIONS, GRANT 
AGREEMENTS, AND CONDITIONAL COMMITMENTS 


 
a Standard Award Language for WWD, ECWAG, Guaranteed Loan Program, 


306C, RAVG Administered by USDA, and REAP 
 
Add the following language:  
“Section 746 of Title VII of the Consolidated Appropriations Act of 2017 
(Division A - Agriculture, Rural Development, Food and Drug Administration, 
and Related Agencies Appropriations Act, 2017) and subsequent statutes 
mandating domestic preference applies a new American Iron and Steel (AIS) 
requirement to obligations made after May 5th, 2017:  
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(1) No Federal funds made available for this fiscal year for the rural water, 
waste water, waste disposal, and solid waste management programs 
authorized by the Consolidated Farm and Rural Development Act (7 U.S.C. 
1926 et seq.) shall be used for a project for the construction, alteration, 
maintenance, or repair of a public water or wastewater system unless all of the 
iron and steel products used in the project are produced in the United States.  
 
(2) The term “iron and steel products” means the following products made 
primarily of iron or steel: lined or unlined pipes and fittings, manhole covers 
and other municipal castings, hydrants, tanks, flanges, pipe clamps and 
restraints, valves, structural steel, reinforced precast concrete, and 
construction materials.  
 
(3) The requirement shall not apply in any case or category of cases in which 
the Secretary of Agriculture (in this section referred to as the “Secretary”) or 
the designee of the Secretary finds that—  
(a) applying the requirement would be inconsistent with the public interest;  
(b) iron and steel products are not produced in the United States in sufficient 


and reasonably available quantities or of a satisfactory quality; or  
(c) inclusion of iron and steel products produced in the United States will 


increase the cost of the overall project by more than 25 percent.” 
  
(1) Additional Language (not to be included in purchase agreements) 


 
Add: “Owners are ultimately responsible for compliance with AIS requirements 
and will be responsible for the following: 
(a) Signing loan resolutions, grant agreements and letters of intent to meet 


conditions which include AIS language, accepting AIS requirements in 
those documents and in the letter of conditions.  


(b) Signing change orders (i.e. C-941 of EJCDC) and partial payment estimates 
(i.e. C-620 of EJCDC) and thereby acknowledging responsibility for 
compliance with American and Iron Steel requirements. 


(c) Obtaining the certification letters from the consulting engineer upon 
substantial completion of the project and maintaining this documentation 
for the life of the loan. 


(d) Where the owner provides their own engineering and/or construction 
services, providing copies of engineers’, contractors’, and manufacturers’ 
certification letters (as applicable) to the Agency to insert into the Agency 
file. All certification letters must be kept in the engineer’s project file and on 
site during construction. For Owner Construction (Force Account), all 
clauses from Section 17 must be included in the Agreement for Engineering 
Services. 


(e) Where the owner directly procures AIS products, including AIS clauses in 
the procurement contracts and obtaining manufacturers’ certification letters 
and providing copies to consulting engineers and contractors. 
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b Standard Award Language for Revolving Loan Funds, RAVG Administered by 
ANTHC or the State of Alaska, Guaranteed Loan Program and Household Water 
Well Program 


 
Add the following language to award agreements to ultimate recipients:  
“Section 746 of Title VII of the Consolidated Appropriations Act of 2017 
(Division A - Agriculture, Rural Development, Food and Drug Administration, 
and Related Agencies Appropriations Act, 2017) and subsequent statutes 
mandating domestic preference applies a new American Iron and Steel 
requirement to obligations made after May 5th, 2017: 


 
(1) No Federal funds made available for this fiscal year for the rural water, 
waste water, waste disposal, and solid waste management programs 
authorized by the Consolidated Farm and Rural Development Act (7 U.S.C. 
1926 et seq.) shall be used for a project for the construction, alteration, 
maintenance, or repair of a public water or wastewater system unless all of the 
iron and steel products used in the project are produced in the United States.  
 
(2) The term “iron and steel products” means the following products made 
primarily of iron or steel: lined or unlined pipes and fittings, manhole covers 
and other municipal castings, hydrants, tanks, flanges, pipe clamps and 
restraints, valves, structural steel, reinforced precast concrete, and 
construction materials.  
 
(3) The requirement shall not apply in any case or category of cases in which 
the Secretary of Agriculture (in this section referred to as the “Secretary”) or 
the designee of the Secretary finds that—  
(a) applying the requirement would be inconsistent with the public interest;  
(b)iron and steel products are not produced in the United States in sufficient 
and reasonably available quantities or of a satisfactory quality; or  
(c) inclusion of iron and steel products produced in the United States will 
increase the cost of the overall project by more than 25 percent.” 


18 PURCHASE OF EQUIPMENT AND MATERIALS 
 


Irrespective of who purchases AIS products, owner, contractor or other parties must 
ensure that the products were produced in the United States as defined in this Bulletin. It 
is the manufacturers’ responsibility to provide manufacturers’ certification letters to 
ensure compliance with AIS requirements. The AIS requirements supersede any 
regulation on full and open competition stated in 7 CFR 1780.70(b) and (d) and 2 CFR 
Part 200.319. For example, if an iron and steel product that is compliant with AIS is 
made by only one manufacturer, sole source procurement of said product may be used. 
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19 WAIVER PROCESS 
 


a General 
 


Each entity that receives financial assistance for the construction, alteration, 
maintenance, or repair of water and waste infrastructure from programs mandated 
to comply with the statute, must use iron and steel products produced in the 
United States. A waiver is a legal document granting a project an exception to 
AIS requirements, to use iron and steel products of non-domestic origin specified 
in the waiver(s). More than one waiver could be applied to a project. 


 
Any funding recipient including the ultimate recipients subject to AIS 
requirements are eligible to apply for waivers as outlined in the statute which 
states: 


  
“A waiver may be granted by the Secretary of Agriculture or designee, if one or 
more of the following conditions are met: 


 
1. Applying the American Iron and Steel requirements of the Act would be 
inconsistent with the public interest; 
2. Iron and steel products are not produced in the United States in sufficient and 
reasonably available quantities or of a satisfactory quality; or 
3. Inclusion of iron and steel products produced in the United States will increase 
the cost of the overall project by more than 25 percent.” 


 
Until a waiver is granted by USDA, the AIS requirement stands except with 
respect to municipalities covered by international agreements (see Section 22). 


 
One public interest waiver has been granted by the Secretary of Agriculture or 
designee that addresses: (1) de minimis items and (2) minor components. This 
waiver is national in scope and applies to all projects. The term de minimis 
applies to products when they occur as de minimis incidental components 
and is intended for assistance recipients to use for their projects. The term minor 
components applies to minor components within an iron and/or steel product and 
is intended for manufacturers to certify that their products comply with the AIS 
requirements. For definitions of de minimis and minor components see 
Definitions. 


 
b Application 


 
To request a project specific waiver, proper and sufficient documentation must be 
provided by the assistance recipient (see Exhibit H). 


  
To apply for a waiver under condition one (public interest), applicants and their 
consulting engineers must demonstrate definitive impacts on the community if a 
specified product is not utilized. Information must be submitted to the National 
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Office (via EESEngineering@wdc.usda.gov), copy the RD State Engineer and 
approved by the Administrator of RUS. Public interest waivers national in scope 
will be identified and approved by the Administrator of RUS. 


 
To apply for a waiver under condition two (quantity or quality), applicants and 
their consulting engineers must submit the information outlined in Exhibit I to the 
National Office (via EESEngineering@wdc.usda.gov).  


 
To apply for a waiver under condition three (25 percent of project cost), 
applicants and their consulting engineers must submit the information in Exhibit I 
and J to the National Office (via EESEngineering@wdc.usda.gov).  
 
All waiver applications must be submitted to National Office. If a RD State Office 
receives any waiver requests, the request must be submitted to National Office for 
approval.   
 


c Timing 
 
Waivers should be submitted prior to and no later than with the submission of 
final plans, specifications, and bidding documents for any iron and steel products 
of known foreign origin. All waivers requests must be approved by the Agency 
prior to authorization to advertise for bids. In the event that a waiver is requested 
post award, it must be approved by the Agency prior to construction. In the event 
that a waiver is requested during construction such as via a change order, it must 
be approved by the Agency prior to installation.   


 
d Evaluation by USDA 


 
After receiving an application for a waiver of the AIS requirements, USDA 
National Office will publish the request on its website for 15 days and receive 
informal comment. National Office will evaluate whether the application 
adequately documents the statutory basis cited for the waiver. The Secretary or 
designee will determine whether or not to grant the waiver. Approved and 
disapproved waivers will be posted on the USDA AIS website. 


 
For project specific waivers where EPA and USDA are co-funding and the 
applicant has already submitted a request to and received an approved waiver 
from EPA, USDA will review said waiver for the co-funded project. 
Applicants/owners or their representatives are required to submit the approved 
waiver to EESEngineering@wdc.usda.gov for USDA RD review and 
concurrence. 


 
All approved waivers must be included in the bidding documents, any bid 
addenda, change orders, and partial estimates. All information presented in waiver 
requests are subject to verification. Waiver requests deliberately containing false 
information will be rejected. 



mailto:EESEngineering@wdc.usda.gov
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20 MONITORING 
 


In order to comply with the Executive Order 13788 “Buy American, Hire American”, 
dated April 18, 2017, and AIS requirements, monitoring activities will be completed by 
the State Office and/or the National Office. 


21 NON-COMPLIANCE 
 


 No Federal funds made available for the rural water, waste water, waste disposal, and 
solid waste management programs authorized by sections 306, 306A, 306C, 306D, 306E, 
and 310B of the Consolidated Farm and Rural Development Act (7 U.S.C. 1926 et seq.) 
shall be used for a project for the construction, alteration, maintenance, or repair of a 
public utility system unless all of the iron and steel products used in the project are 
produced in the United States. 


 
 Noncompliance occurs when funds are used from these programs for construction, 


alteration, maintenance, or repair using non-domestic iron or steel products and the 
product is not covered by either a project-specific or a national waiver. Loan and grant 
recipients should avoid noncompliance at all times as it is a violation of a Federal statute. 


 
Process for Noncompliance 
(1) Identify the noncompliant product. 
(2) The loan or grant recipient or pass through entity notifies appropriate USDA RD 


State or National Office contact. 
(3) If USDA RD State Office is notified, the Program Director will notify the National 


Office, Director of EES. 
(4) USDA will apply remedies for noncompliance as per 2 CFR 200 §§338 – 342. 


22 INTERNATIONAL AGREEMENTS 
 


The AIS requirements apply in a manner consistent with United States obligations under 
international agreements. In the few cases where such an agreement exists between a loan 
and/or grant recipient and an international entity, that recipient is under the obligation to 
determine the applicability of the AIS requirements and document the actions taken to 
comply with these requirements. 


23 USE OF EXHIBITS 
The following explains the purpose of each Exhibit to this Bulletin: 
 


a AMERICAN IRON & STEEL COMPLIANCE STATEMENT: Exhibit A consists of a 
statement to be read by the Rural Development representative during the preconstruction 
conference. In addition, the RD representative should read Sections 5, 6, and 7 of this 
Bulletin to remind the owner, consulting engineer, and general contractor of their roles 
and responsibilities to comply with AIS. 
 


b ENGINEER’S CERTIFICATION OF COMPLIANCE: Exhibit B consists of a letter to 
be completed and signed by the consulting engineer certifying that he/she will ensure that 



http://uscode.house.gov/quicksearch/get.plx?title=7&section=1926
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plans, specifications, and bidding documents and associated bid addenda, executed 
contracts and change orders for this project will comply with the AIS requirements. This 
certification letter is to be submitted to the Agency for approval prior to approval of the 
Advertisement for Bids and must be kept in the engineers project file and on-site during 
construction.  
 


c GENERAL (PRIME) CONTRACTOR’S CERTIFICATION OF COMPLIANCE: 
Exhibit C consists of a letter to be completed and signed by the general contractor 
certifying that he/she will ensure that all iron and steel products installed for this project 
by their company and by any and all subcontractors and manufacturers their company has 
contracted with comply with the AIS requirements. This certification letter is to be 
submitted upon substantial completion of the project to the project engineer. 
 


d EXAMPLE OF A MANUFACTURER’S CERTIFICATION LETTER OF 
COMPLIANCE: Exhibit D is an example of a letter to be completed and signed by the 
manufacturer certifying that he/she will ensure that all iron and steel products and/or 
materials shipped or provided for the subject project are in full compliance with the 
American Iron and Steel requirement. This includes listing each individual 
item/product/material provided to the project and providing the location of this/these 
item(s) being manufactured including assembly. All manufacturers’ certification letters 
must be kept in the engineer’s project file and on site during construction. 
 


e EXAMPLES OF MUNICIPAL CASTINGS: Exhibit E provides a sample list of iron and 
steel products that are subject to the AIS requirements. This list is not exhaustive and is 
meant to provide examples. 
 


f EXAMPLES OF CONSTRUCTION MATERIALS: Exhibit F provides a sample list of 
construction materials that are subject to the AIS requirements. This list is not exhaustive 
and is meant to provide examples. 
 


g EXAMPLES OF NON-CONSTRUCTION MATERIALS: Exhibit G provides a sample 
list of items that are not subject to the AIS requirements. This list is not exhaustive and is 
meant to provide examples. 
 


h INFORMATIONAL CHECKLIST FOR PROJECT SPECIFIC WAIVER REQUEST: 
Exhibit I is a checklist that is to be completed by the applicant and/or consulting engineer 
to help ensure that all appropriate and necessary information is submitted with the request 
to USDA. This checklist should not be used for a public interest waiver, is for 
informational purposes only and does not need to be included as part of a waiver 
application. Project specific waivers may be requested if one or more of the following 
conditions applies: (1) The iron and/or steel products are not produced in the United 
States in sufficient and reasonably available quantities and of a satisfactory quality; (2) 
The inclusion of iron and/or steel products produced in the United States will increase the 
cost of the overall project by more than 25 percent. All approved waivers must be 
included in the bidding documents, any bid addenda, change orders, and partial estimates. 
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All information presented in waiver requests are subject to evaluation. Waiver requests 
deliberately containing false information will be rejected. 
 


i EXAMPLE COST TABLE FOR A PROJECT COST WAIVER: This exhibit is an 
example of a table that must be included with any cost based project waiver request. 
Information included in the table: product reference in the specification, brief description 
of the product, quantity, unit, unit price and two costs of the item: (1) cost of an AIS 
compliant product and (2) cost of a non-domestic product. The total cost for all items will 
be part of the evaluation for the project cost waiver. Note: Information in this table is 
subject to evaluation. Waiver requests deliberately containing false information in order 
to receive a project cost waiver will be rejected. 
 


j CHECKLIST FOR STATE ENGINEERS: This exhibit is a checklist that should be 
completed by the RD State Engineer for each project during active construction. It is 
important to note items being stored on-site for installation are compliant with AIS. 
Please ask the Resident Project Representative (RPR) if it is unclear whether or not the 
items in question are compliant with AIS (e.g. via manufacturer’s certification letters). 
For checklists, RD field staff should take pictures of visible items subject to AIS. Pictures 
should include the manufacturer’s label. If there is no label, please ask to be shown the 
manufacturer’s certification for the item in question from the RPR or consulting engineer 
if on-site to verify that the items in question are compliant. These checklists and attached 
pictures are to be submitted to National Office upon final payment. 
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AMERICAN IRON & STEEL COMPLIANCE STATEMENT 
 
“Section 746 of Title VII of the Consolidated Appropriations Act of 2017 (Division A - 
Agriculture, Rural Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017) and subsequent statutes mandating domestic preference applies an 
American Iron and Steel requirement to this project.  
 
All parties are required to comply with these requirements and to ensure that all iron and steel 
products used in this project must be produced in the United States. The term “iron and steel 
products” means the following products made primarily of iron or steel: lined or unlined pipes 
and fittings, manhole covers and other municipal castings, hydrants, tanks, flanges, pipe clamps 
and restraints, valves, structural steel, reinforced precast concrete, and construction materials.” 
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ENGINEER’S CERTIFICATION OF COMPLIANCE WITH PROVISIONS OF THE 
AMERICAN IRON AND STEEL REQUIREMENTS OF SECTION 746 OF TITLE VII OF 
THE CONSOLIDATED APPROPRIATIONS ACT OF 2017 (DIVISION A - AGRICULTURE, 
RURAL DEVELOPMENT, FOOD AND DRUG ADMINISTRATION, AND RELATED 
AGENCIES APPROPRIATIONS ACT, 2017) AND SUBSEQUENT STATUTES 
MANDATING DOMESTIC PREFERENCE 
  
DATE: 
 
RE: PROJECT NAME 


APPLICANT 
 CONTRACT NUMBER 
 
I hereby certify that to the best of my knowledge and belief all iron and steel products referenced 
in the Plans, Specifications, and Bidding Documents for this project comply with Section 746 of 
Title VII of the Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural 
Development, Food and Drug Administration, and Related Agencies Appropriations Act, 2017) 
and subsequent statutes mandating domestic preference or are the subject of a waiver approved 
by the Secretary of Agriculture or designee.  This certification is not intended to be a warranty in 
any way, but rather the designer’s professional opinion that to the best of their knowledge the 
documents comply. 
 
I hereby commit that to the best of my ability all iron and steel products that will be referenced in 
the Bid Addenda, Executed Contracts, and Change Orders will comply with Section 746 of Title 
VII of the Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural 
Development, Food and Drug Administration, and Related Agencies Appropriations Act, 2017) 
and subsequent statutes mandating domestic preference or will be the subject of a waiver 
approved by the Secretary of Agriculture or designee.  
 
 
 
       
Name of Engineering Firm (PRINT) 
 
 
       
By Authorized Representative (SIGNATURE) 
 
 
      
Title 
 
This letter is to be submitted prior to Agency authorization of Advertisement for Bids. 
 







 
RUS Bulletin 1780-35 


Exhibit C 
Page 1 


 


   
 


GENERAL (PRIME) CONTRACTOR’S CERTIFICATION OF COMPLIANCE WITH 
PROVISIONS OF THE AMERICAN IRON AND STEEL REQUIREMENTS OF SECTION 
746 OF TITLE VII OF THE CONSOLIDATED APPROPRIATIONS ACT OF 2017 
(DIVISION A - AGRICULTURE, RURAL DEVELOPMENT, FOOD AND DRUG 
ADMINISTRATION, AND RELATED AGENCIES APPROPRIATIONS ACT, 2017) AND 
SUBSEQUENT STATUTES MANDATING DOMESTIC PREFERENCE 
 
DATE: 
 
 
RE: PROJECT NAME 


APPLICANT 
 CONTRACT NUMBER 
 
I hereby certify that to the best of my knowledge and belief all iron and steel products installed 
for this project by my company and by any and all subcontractors and manufacturers my 
company has contracted with for this project comply with Section 746 of Title VII of the 
Consolidated Appropriations Act of 2017 (Division A - Agriculture, Rural Development, Food 
and Drug Administration, and Related Agencies Appropriations Act, 2017) and subsequent 
statutes mandating domestic preference or are the subject of a waiver approved by the Secretary 
of Agriculture or designee. 
 
This certification is to be submitted upon completion of the project to the project engineer. 
 
 
 
       
Name of Construction Company (PRINT) 
 
 
       
By Authorized Representative (SIGNATURE) 
 
 
      
Title 
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EXAMPLE OF A MANUFACTURER’S CERTIFICATION LETTER OF COMPLIANCE 
WITH PROVISIONS OF THE AMERICAN IRON AND STEEL (AIS) REQUIREMENTS OF 
SECTION 746 OF TITLE VII OF THE CONSOLIDATED APPROPRIATIONS ACT OF 2017 
(DIVISION A - AGRICULTURE, RURAL DEVELOPMENT, FOOD AND DRUG 
ADMINISTRATION, AND RELATED AGENCIES APPROPRIATIONS ACT, 2017) AND 
SUBSEQUENT STATUTES MANDATING DOMESTIC PREFERENCE 
 
 
Date: 
 
Company Name: 
 
Company Address: 
 
Subject: AIS Step Certification for Project (X), Owner’s Name, and Contract Number 
 
I, (company representative), certify that the (melting, bending, galvanizing, cutting, etc.) 
processes for (manufacturing or fabricating) the following products and/or material shipped or 
provided for the subject project is in full compliance with the AIS requirement as mandated by 
Section 746 of Title VII of the Consolidated Appropriations Act of 2017 (Division A - 
Agriculture, Rural Development, Food and Drug Administration, and Related Agencies 
Appropriations Act, 2017) and subsequent statutes mandating domestic preference. 
 
Item, Products and/or Materials, and location of delivery (City, State): 
 
1. 
2. 
 
Such processes for AIS took place at the following location: 
 
       
(City, State) 
 
This certification is to be submitted upon request to interested parties (e.g. municipalities, 
consulting engineers, general contractors, etc.) 
 
If any of the above compliance statements change while providing materials to this project, 
please immediately notify the person(s) who is requesting to use your product(s). 
 
       
Authorized Company Representative Signature 
(Note: Authorized signature shall be manufacturer’s representative not the material distributor 
or supplier) 
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EXAMPLES OF MUNICIPAL CASTINGS (includes but not limited to): 
 
Access Hatches; 
Ballast Screen; 
Benches (Iron or Steel); 
Bollards; 
Cast Bases; 
Cast Iron Hinged Hatches, Square and Rectangular; 
Cast Iron Riser Rings; 
Catch Basin Inlet; 
Cleanout/Monument Boxes; 
Construction Covers and Frames; 
Curb and Corner Guards; 
Curb Openings; 
Detectable Warning Plates; 
Downspout Shoes (Boot, Inlet); 
Drainage Grates, Frames and Curb Inlets; 
Inlets; 
Junction Boxes; 
Lampposts; 
Manhole Covers, Rings and Frames, Risers; 
Meter Boxes; 
Service Boxes; 
Steel Hinged Hatches, Square and Rectangular; 
Steel Riser Rings; 
Trash receptacles; 
Tree Grates; 
Tree Guards; 
Trench Grates; and 
Valve Boxes, Covers and Risers.
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EXAMPLES OF CONSTRUCTION MATERIALS (includes but not limited to): 
 
Wire rod, bar, angles 
Concrete reinforcing bar, wire, wire cloth 
Wire rope and cables 
Tubing 
Framing 
Joists 
Trusses 
Fasteners (i.e., nuts and bolts) 
Welding rods 
Decking 
Grating 
Railings 
Stairs 
Access ramps 
Fire escapes 
Ladders 
Wall panels 
Dome structures 
Roofing 
Ductwork 
Surface drains 
Cable hanging systems 
Manhole steps 
Fencing and fence tubing 
Guardrails  
Doors 
Stationary screens 
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EXAMPLES OF NON-CONSTRUCTION MATERIALS – (includes but not limited to): 
(NOTE: includes appurtenances necessary for their intended use and operation and are not 
subject to AIS)  


Pumps 
Motors 
Gear reducers 
Drives (including variable frequency drives (VFDs) 
Electric/pneumatic/manual accessories used to operate valves (such as electric valve 
actuators) 
Mixers 
Gates (e.g. sluice and slide gates) 
Motorized screens (such as traveling screens) 
Blowers/aeration equipment 
Compressors 
Meters (flow and water meters) 
Sensors 
Controls and switches 
Supervisory control Data acquisition (SCADA) 
Membrane bioreactor systems 
Membrane filtration systems (includes RO package plants) 
Filters 
Clarifier arms and clarifier mechanisms 
Rakes 
Grinders 
Disinfection systems 
Presses (including belt presses) 
Conveyors 
Cranes 
HVAC (excluding ductwork 
Water heaters 
Heat exchangers 
Generators 
Cabinetry and housings (such as electrical boxes/enclosures) 
Lighting fixtures 
Electrical conduit 
Emergency life systems 
Metal office furniture 
Shelving 
Laboratory equipment 
Analytical instrumentation 
Dewatering equipment. 
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INFORMATIONAL CHECKLIST FOR PROJECT SPECIFIC WAIVER REQUEST 
Please reference the specifications of the product. 


  Information  Note
 General 


• Waiver request includes the following information: 
— Description of the foreign and domestic construction materials 
— Unit of measure 
— Quantity 
— Price 
— Date that product is needed (e.g. time of delivery or availability) 
— Location of the construction project 
— Name and address of the proposed supplier 
— A detailed justification for the use of foreign construction materials 


• Waiver request was submitted according to the instructions in the 
memorandum 


• Assistance recipient made a good faith effort to solicit bids for 
domestic iron and steel products, as demonstrated by language in 
requests for proposals, contracts, and communications with the prime 


 


  


Cost Waiver Requests 
• Waiver request includes the following information: 


— Comparison of overall cost of project with domestic iron and 
steel products to overall cost of project with foreign iron and 
steel products (Exhibit J) 


— Relevant excerpts from the bid documents used by the contractors to 
complete the comparison 


— Supporting documentation indicating that the contractor made a 
reasonable survey of the market, such as a description of the 
process for identifying suppliers and a list of contacted suppliers 


  


Availability Waiver Requests 
• Waiver request includes the following supporting documentation necessary 


to demonstrate the availability, quantity, and/or quality of the materials for 
which the waiver is requested: 


— Supplier information or pricing information from a reasonable 
number of domestic suppliers indicating availability/delivery date 
for construction materials 


— Documentation of the assistance recipient’s efforts to find 
available domestic sources, such as a description of the process 
for identifying suppliers and a list of contacted suppliers. 


— Date that product is needed (e.g. time of delivery or availability) to 
provide justification 


— Relevant excerpts from project plans, specifications, and permits 
indicating the required quantity and quality of construction 
materials 


• Waiver request includes a statement from the prime contractor 
and/or supplier confirming the non-availability of the domestic 
construction materials for which the waiver is sought 


• Has the State received other waiver requests for the materials described in this 
waiver request, for comparable projects? 
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EXAMPLE COST TABLE FOR A PROJECT COST WAIVER 
 


AIS/Non-AIS Cost Comparison Table 
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           $          -     $          -    
           $          -     $          -    
           $          -     $          -    
           $          -     $          -    
           $          -     $          -    
           $          -     $          -    
           $          -     $          -    
           $          -     $          -    
           $          -     $          -    


TOTAL COST:  $0.00  $0.00 
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CHECKLIST FOR STATE ENGINEERS 
  
Date____________________ Project Name___________________________________________ 
Project Type:__Water__Wastewater__Stormwater__Solid Waste 
Applicant/Owner Name: 
Project % Completion (estimated): 
Total Project Cost:                          Estimated Materials Cost: 
Items    Stored        OR    Installed? US Made (Y/N)/Manufacturer Name  
Ductile Iron Pipe      __________________________ 
Reinforced Conc. Pipe     __________________________ 
Other Steel Pipe      __________________________ 
Fittings       __________________________ 
Valve Boxes       __________________________ 
Hydrants       __________________________ 
Valves        __________________________ 
Fittings/Bends/etc.      __________________________ 
Manholes       __________________________ 
Manhole Frames/Covers     __________________________ 
Other Municipal Castings     __________________________ 
Detection Plates      __________________________ 
Grates        __________________________ 
Manholes/Precast Conc.     __________________________ 
Steel Roofing Materials     __________________________ 
Steel Doors & Frames      __________________________ 
Steel Tanks/Pressure Vessels     __________________________ 
Reinforcing Bar/Wire      __________________________ 
Steel Stairs/Catwalks/Railings    __________________________ 
Unknown Iron/Steel Item     __________________________ 
    
Deminimis Waiver 
General contractor maintains an itemized list of incidental components and the cost is less than 
 5% of total materials cost for project.    YES  NO   
 
Minor Components Waiver 
General contractor maintains a list of products to which the minor components waiver applies 
and the cost of the non-domestically produced component is less than 5% of total materials cost 
of that product.       YES  NO   
 
Project Specific Waiver 
Is there an approved waiver for this project? Is so, please list. YES  NO  
Inconsistent with public interest     YES  NO  
Not produced in U.S. in sufficient and reasonable available  
quantities or of a satisfactory quality.     YES  NO  
Cost of the overall project increased by more than 25%.  YES  NO   
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Miscellaneous 
Is there a project file that includes all manufacturers’ certifications on site? If yes, please review 
the project file for compliance.     YES  NO  
 
This inspection form was prepared by: 
_________________________________________________ 
(Print and sign name) 
 
Consulting Engineer/RPR present (If yes, print name): 
 
General Contractor present (If yes, print name): 
 
Owner/Applicant present (If yes, print name): 
 
Others (If yes, print name): 
 
 
 





		1 BACKGROUND

		2 APPLICABILITY

		4 RESPONSIBILITIES UNDER THE WATER & WASTE DISPOSAL (WWD) LOAN & GRANT PROGRAM: AGENCY RESPONSIBILITIES

		5 OWNER RESPONSIBILITIES

		6 CONSULTING ENGINEER RESPONSIBILITIES

		7 CONSTRUCTION CONTRACTOR RESPONSIBILITIES

		8 MANUFACTURER, SUPPLIER, DISTRIBUTOR RESPONSIBILITIES

		11 RESPONSIBILITIES UNDER THE GUARANTEED LOAN PROGRAM

		12 ECWAG

		13 Section 306C Colonias and Tribal Set-Aside Grants

		15 Rural Economic Area Partnership Zone (REAP)

		16 CONTRACT PROVISIONS

		17 PROVISIONS OF LETTERS OF CONDITIONS, LOAN RESOLUTIONS, GRANT AGREEMENTS, AND CONDITIONAL COMMITMENTS

		18 PURCHASE OF EQUIPMENT AND MATERIALS

		19 WAIVER PROCESS

		20 MONITORING

		21 NON-COMPLIANCE

		22 INTERNATIONAL AGREEMENTS

		23 USE OF EXHIBITS





affidavit of publication and meeting minutes to your loan specialist when available.
Attached is example language you can use.

 

4. Prepare a Preliminary Engineering Report (PER)
You engineer will prepare a Preliminary Engineer Report of the project. Guidance for this
report is located in the attached “PER Guidance_Bulletin_1780-2”. American Iron and
Steel requirements must also be followed, which are discussed in the attached
“UWP_Bulletin_1780-35”. When complete, you may upload to RD Apply or provide a
copy directly to your loan specialist. Let me know if you need assistance or you can
contact my engineer/environmental coordinator, Mike Beyer, State Engineer at 503-414-
3368 or Michael.beyer@or.usda.gov.
Note- AIS does not apply to meters, however, if you’re including water lines in the project
Matt will need to consider AIS requirements for those parts of the project.

 

5. Complete Appropriate Environmental Review (if needed)
Depending on the nature of the project and the level of land disturbance, the project
may require the completion of an environmental report or environmental assessment. I
recommend holding a brief call with Mike Beyer, to discuss the needed level of
environmental review. Meter only projects are categorical exclusions and don’t require
anything other that a signature on a single forms, but the water lines will be require
some additional review including SHPO.  

 
If you like, we can set up a call to discuss the process and discuss the environmental with Mike.
 
Thanks,
 

Holly Halligan 
Community Programs Specialist 
Rural Development ~ Oregon
U.S. Department of Agriculture
31978 North Lake Creek Drive  |  Tangent, OR  97389
Phone (541) 801-2682  |  Fax (855)824-6181
www.rd.usda.gov/or
 
Committed to the Future of Rural communities.
Estamos Dedicados al Futuro de las Comunidades Rurales.
 
Stay Connected with USDA:

USDA is an equal opportunity provider, employer, and lender.
 

From: Jared Cobb <jcobb@ci.lowell.or.us> 
Sent: Monday, December 30, 2019 4:29 PM
To: Halligan, Holly - RD, Tangent, OR <holly.halligan@usda.gov>
Cc: Matt Wadlington <mwadlington@civilwest.net>
Subject: Water/Sewer Grant & Loan Application

mailto:Michael.beyer@or.usda.gov
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.rd.usda.gov%2For&data=02%7C01%7C%7C4bf70132e93c48072ce808d7355e0203%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637036550186972909&sdata=u3JVhHxDK5ssMyqCIHPqsrSE9WC4wnO8Wg4Wm3yZ5B4%3D&reserved=0
http://www.usda.gov/wps/portal/usda/usdahome
http://www.usda.gov/wps/portal/usda/usdahome?navid=RSS_FEEDS
https://www.facebook.com/USDA
https://twitter.com/usdard
http://www.youtube.com/usda/
https://public.govdelivery.com/accounts/USDARD/subscriber/topics?qsp=USDARD_9
http://www.flickr.com/photos/usdagov


 
Hi Holly,
 
We are reviewing our options for submitting an application. As previously discussed, we would like
to move forward with the project to install new AMI water meters. We’re also considering replacing
water and sewer lines along two roads that are scheduled to be rehabbed this summer, and
potentially a new water line to service City Hall and downtown development. Do you have a copy of
the loan and grant application that you could email? Do you have a model resolution that would
need to be adopted to submit an application? Thanks for your help!
 
Best regards,
 
Jared Cobb
City Administrator
City of Lowell
107 East Third Street
Lowell, OR 97452
B: 541-937-2157
C: 541-556-8160
 

This electronic message contains information generated by the USDA solely for the intended
recipients. Any unauthorized interception of this message or the use or disclosure of the
information it contains may violate the law and subject the violator to civil or criminal
penalties. If you believe you have received this message in error, please notify the sender and
delete the email immediately.



5. Committee Appointments 
Staff solicited committee applications in the December and January editions of The Bridge 
and asked current members if they were interested in reappointment. The following is an 
overview of each Committee, list of open positions and applicants. 
Attachments: 2020 City Council Appointments – Boards, Commissions, and Committees  

 



AGENDA ITEM SUMMARY 
 

 
 
 

TO: 
FROM: 
DATE: 
SUBJECT: 

Mayor Bennett and Council 
Jared Cobb, City Administrator 
December 30, 2019 
Committee Appointments 

 DISCUSSION 
 ACTION 
 RESOLUTION 
 ORDINANCE 
 PROCLAMATION 
 REPORT 

 

SUMMARY: 
Each year the City Council has open positions to fill on the City’s standing committees. The 
City advertised a call for volunteers for a minimum of (30) days. Attached is an overview of 
each committee, along with the list of open positions and applicants. 

FISCAL IMPACT: 
None. 

COURSES OF ACTION: 
A motion should be made to approve the appointments for each position to the individual 
board, commission, or committee. 

 
Sample Motion: 
“I make a motion to appoint Don Bennett for Position 1 and Jim Burford for Position 2 to the 
Budget Committee.” 

RECOMMENDATION: 
A motion should be made to approve the appointments for each position to the individual 
board, commission, or committee as described in the sample motion above. 

ATTACHMENTS: 
1. 2020 City Council Appointments – Boards, Commissions, and Committees 

 



AGENDA ITEM SUMMARY 
 

 
 
 

TO: 
FROM: 
DATE: 
SUBJECT: 

Mayor Bennett and Council 
Jared Cobb, City Administrator 
December 30, 2019 
Committee Appointments 

 DISCUSSION 
 ACTION 
 RESOLUTION 
 ORDINANCE 
 PROCLAMATION 
 REPORT 

 

SUMMARY: 
Each year the City Council has open positions to fill on the City’s standing committees. The 
City advertised a call for volunteers for a minimum of (30) days. Attached is an overview of 
each committee, along with the list of open positions and applicants. 

FISCAL IMPACT: 
None. 

COURSES OF ACTION: 
A motion should be made to approve the appointments for each position to the individual 
board, commission, or committee. 

 
Sample Motion: 
“I make a motion to appoint Don Bennett for Position 1 and Jim Burford for Position 2 to the 
Budget Committee.” 

RECOMMENDATION: 
A motion should be made to approve the appointments for each position to the individual 
board, commission, or committee as described in the sample motion above. 

ATTACHMENTS: 
1. 2020 City Council Appointments – Boards, Commissions, and Committees 



 
 

2020 City Council Appointments 
Boards, Commissions, and Committees 

 
Each year the City Council has open positions to fill on the City’s standing committees. The 
following document provides an overview of the membership, terms, powers and duties, and 
reporting requirements for each committee. A list of open positions, terms, and prospective 
applicants is also provided to assist the City Council with the selection of new members. 

 
NOTE: Applicants with an asterisk (*) currently serve on the board. 
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Budget Committee 
 

Membership: The Budget Committee shall consist of the members of the governing body and a 
number, equal to the number of members of the governing body, of electors of the municipal 
corporation appointed by the governing body. 

 
Term of Office: Members of the Budget Committee shall serve a term of three years. The terms 
shall be staggered so that, as near as practicable, one-third of the terms of the appointive 
members end each year. 

 
Powers and Duties: The Budget Committee shall have the powers and duties which are assigned 
by state law or city charter. This includes, but is not limited to, review and approval of the annual 
budget and property tax rates. 

 
Reporting: No report is required. 

 
 

Position Name Term Expires 

1 Don Bennett December 31, 2022 

2 Patricia-Jo Angelini December 31, 2020 

3 Samantha Dragt December 31, 2020 

4 Tim Stratis December 31, 2022 

5 Gail Harris December 31, 2020 

6 Bill George December 31, 2020 

7 Lon Dragt December 31, 2021 

8 John Myers December 31, 2021 

9  December 31, 2022 

10  December 31, 2022 

 
Applicants:  

  Maureen Weathers* 
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Planning Commission 
 

Membership: The Planning Commission shall consist of five members and meet the following 
criteria: 

(1) Four members shall reside within the City of Lowell. 
(2) One member may reside within the City of Lowell Urban Growth Boundary (UGB). 
(3) No two or more members shall be engaged in the same kind of occupation, business, trade 

or profession. 
 
Term of Office: Members of the Planning Commission shall serve a term of two years. Expiration 
of the terms shall be staggered such that the terms of three members expire of December 31st of 
odd numbered years and the terms of two members expire on December 31st of even numbered 
years. 

 
Powers and Duties: The Commission shall review and make recommendations regarding 
planning, zoning, and development within the city, and shall have the powers and duties which 
are assigned by state law or city charter. 

 
Reporting: An annual report describing the activities of the previous calendar year shall be 
submitted by January 31 of each year. 

 
 

Position Name Term Expires 

1  December 31, 2021 

2  December 31, 2021 

3  December 31, 2021 

4 Mary Wallace December 31, 2020 

5 Suzanne Kintzley December 31, 2020 

 
Applicants:  
Lon Dragt* 
John Myers* 
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Economic Development Committee 

Membership: The Economic Development Committee shall consist of five members and meet the 
following criteria, unless waived by an action of the City Council: 

(1) Three members shall be residents of the City of Lowell.
(2) One member may represent a business located within the City of Lowell.
(3) One member may represent the Lowell-Fall Creek School District.
(4) One member may represent the Lowell Rural Fire Protection District.

Term of Office: Members of the Economic Development Committee shall serve a term of two 
years. Expiration of the terms shall be staggered such that the terms of three members expire of 
December 31st of odd numbered years and the terms of two members expire on December 31st

of even numbered years. 

Powers and Duties: The Economic Development Committee shall make recommendations 
regarding the creation, retention, and expansion of businesses and other ventures that enrich the 
community by creating goods and services that provide employment opportunities while 
maintaining and enhancing the overall quality of life. 

Reporting: An annual report describing the activities of the previous calendar year shall be 
submitted by January 31 of each year. 

Position Name Term Expires 

1 December 31, 2021 

2 December 31, 2021 

3 December 31, 2021 

4 December 31, 2020 

5 Bill George December 31, 2020 

Applicants: 
Michael Galvin (nonresident)*
Lisa Bee-Wilson 
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Parks and Recreation Committee 

Membership: The Parks and Recreation Committee shall consist of five members and meet the 
following criteria, unless waived by an action of the City Council: 

(1) Four members shall be residents of the City of Lowell.
(2) One member may be eighteen (18) years of age or younger.
(3) One member may be a non-resident.

Term of Office: Members of the Parks and Recreation Committee shall serve a term of two years. 
Expiration of the terms shall be staggered such that the terms of three members expire of 
December 31st of odd numbered years and the terms of two members expire on December 31st

of even numbered years. 

Powers and Duties: The Parks and Recreation Committee shall make recommendations 
regarding the parks and recreation operations including, but not limited to, parks planning, 
acquisition, development, and maintenance; recreation programming; and tree planting and 
maintenance. 

Reporting: An annual report describing the activities of the previous calendar year shall be 
submitted by January 31 of each year. 

Position Name Term Expires 

1 December 31, 2021 

2 Tony Moreci December 31, 2020 

3 George Wild December 31, 2020 

4 December 31, 2021 

5 December 31, 2021 

Applicants: 
Hall O’Regan* 
Joe Brazill* 
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Library Committee 

Membership: The Library Committee shall consist of five members and meet the following criteria, 
unless waived by an action of the City Council: 

(1) Three members shall be residents of the City of Lowell.
(2) Two members may be non-residents.

Term of Office: Members of the Library Committee shall serve a term of two years. Expiration of 
the terms shall be staggered such that the terms of three members expire of December 31st of 
odd numbered years and the terms of two members expire on December 31st of even numbered 
years. 

Powers and Duties: The Library Committee shall operate and maintain the library, establish policy 
for use of the library and advise the City Council on policy related to library budget, funding and 
use. 

Reporting: An annual report describing the activities of the previous calendar year shall be 
submitted by January 31 of each year. 

Page 6 of 7 

Position Name Term Expires 

1 December 31, 2021 

2 December 31, 2021 

3 December 31, 2021 

4 Barbaranne Ingram December 31, 2020 

5 December 31, 2020 

Applicants: 
Heather Woodhurst (nonresident)* 
Cathy Trimble 
Monica Thompson



Blackberry Jam Festival Committee 

Membership: The BBJ Festival Committee shall consist of five members residing within the City 
of Lowell or communities of Dexter, Trent, Fall Creek, and Unity. 

Term of Office: Members of the Blackberry Jam Festival Committee shall serve a term of two 
years. Expiration of the terms shall be staggered such that the terms of three members expire on 
December 31st of odd numbered years and the terms of two members expire on December 31st

of even numbered years. 

Additional Officers: The committee may appoint additional officers, as necessary, to accomplish 
its objectives, and such other non-voting members to organize and operate the Blackberry Jam 
Festival. 

Powers and Duties: The BBJ Festival Committee shall organize and operate a community event 
to accomplish the following goals: 

(1) Provide exposure to Lowell’s many recreational opportunities and community spirit.
(2) Provide a marketplace for local crafters and food vendors.
(3) Provide a venue for local non-profit fundraising activities.
(4) Increase tourism in the City of Lowell, surrounding communities, and Lane County.

Reporting: An annual report describing the activities of the previous event shall be submitted by 
August 31 of each year. 

Position Name Term Expires 

1 December 31, 2021 

2 December 31, 2021 

3 Lon Dragt December 31, 2020 

4 December 31, 2021 

5 George Wild December 31, 2020 

Applicants:  
Rustie Ackland (nonresident) 
John Myers 
Monica Thompson



 

 
 
VOLUNTEER APPLICATION 
BOARDS, COMMISSIONS, AND COMMITTEES 

 
Contact Information 
Name:  
Street Address:  
Mailing Address:  

City/State/Zip Code:  

Home Phone:  
Work Phone:  
E-Mail Address:  

 
Background 
Years of Residence in Lowell:  
Place of Employment:  
Occupation:  
Educational Background:  

 
 
 

Prior Civic Activities:  
 
 
 

 

Boards, Commissions, or Committees of Interest 
 
Please check all of the following Boards, Commissions, or Committees that interest you: 
 
� City Council 
� Budget Committee 
� Planning Commission 
� Parks and Recreation Committee 
� Economic Development Committee 
� Library Committee 
� Blackberry Jam Festival Committee 
� Other short-term task groups  

 

Monica
Monica Thompson

Monica
92 Wetleau Dr.

Monica
Lowell, OR 97452

Monica
541-430-8511

Monica
mlithompson@hotmail.com

Monica
7 yrs

Monica
Retired

Monica
Retired Technology Specialist and Elementary School Tchr

Monica
BS: Early Childhood and Elementary School Teacher
Associates Degree: Computer Information Systems

Monica
Taught First Aid/CPR and Babysitting classes for the Red Cross
Worked at the Roseburg Food Pantry and served meals to the homeless.

Monica
X

Monica
X

Monica

Monica



Special Skills or Qualifications 
Summarize any special training, skills or experience you may have pertinent to the Board, Commission, 
or Committee to which you are applying. 

Motivation 
Discuss your motivation for serving on this Board, Commission, or Committee. 

Special Notice 
Please be advised that members of the City Council and Planning Commission are required to file an 
annual Statement of Economic Interest with the State of Oregon.   

Agreement and Signature 
By submitting this application, I affirm that the facts set forth in it are true and complete. I understand 
that if I am accepted as a volunteer, any false statements, omissions, or other misrepresentations 
made by me on this application may result in my immediate dismissal. 

Name (printed) 
Signature 
Date 

Our Policy 
It is the policy of the City of Lowell to provide equal opportunities without regard to race, color, 
religion, national origin, gender, sexual preference, age, or disability. The City of Lowell accepts 
applications from potential volunteers throughout the year and will hold applications until vacancies 
exist on specific boards, commissions, or committees. Thank you for completing this application form 
and for your interest in volunteering with us. 

Applications may be submitted by mail, in person, or email to: 

City of Lowell 
P.O. Box 490 
107 East Third Street 
Lowell, OR 97452 
volunteer@ci.lowell.or.us 

mailto:volunteer@ci.lowell.or.us
Monica
Worked in a school library as a teacher and the district’s technology specialist. 
Put in the first “My Free Little Library” in Lowell. :]
I am a vendor at multiple craft fairs in the state. 

Monica
I have been retired long enough now (2 1/2 yrs) that I’m willing to give up some of my time to help with some projects around town. :D
I also think it would be a great way to get to know more people in our little town.

Monica
Monica Thompson

Monica
1/7/20







































6. Budget Transfers and Appropriation Changes 
FY 2020 Budget requires a transfer of appropriations to the Community Development 
program of the General Fund. The City has issued more building and zoning permits than 
anticipated and funding for the Downtown MP was not carried over to FY 2020; 
Resolution 730 authorizes a transfer of appropriations from the Contingency 
appropriation to the Community Development appropriation.  
Attachments: Resolution 730 – Budget Transfers and Appropriation Changes 

 



     
AGENDA ITEM SUMMARY  

 

 

TO: 
FROM: 
DATE: 
SUBJECT: 
 

Mayor Bennett and Council 
Jared Cobb, City Administrator 
December 29, 2019 
Resolution 730 – Budget Transfers and 
Appropriation Changes 

 DISCUSSION 
 ACTION 
 RESOLUTION 
 ORDINANCE 
 PROCLAMATION 
 REPORT 

SUMMARY: 
FY 2020 Budget requires a transfer of appropriations to the Community Development program 
of the General Fund. The City has issued more building and zoning permits than anticipated 
and funding for the Downtown MP was not carried over to FY 2020; Resolution 730 authorizes 
a transfer of appropriations from the Contingency appropriation to the Community 
Development appropriation. 

FISCAL IMPACT: 
The transfers and appropriation changes are between expenditures categories within the 
same fund or between funds; the net impact on total appropriations is zero. 
 
 

COURSES OF ACTION: 
1. Motion to approve Resolution 730 as presented 
2. Motion to approve Resolution 730 as amended. 

 
 

RECOMMENDATION: 
Motion to approve Resolution 730 as presented. 
 
 
 

ATTACHMENTS: 
1. Resolution 730 - Budget Transfers and Appropriation Changes for FY 2020 
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CITY OF LOWELL, OREGON 
 

RESOLUTION 730 
 

A RESOLUTION PROVIDING FOR BUDGET TRANSFERS AND MAKING APPROPRIATION 
CHANGES FOR FY 2019-2020 

 
 
WHEREAS, the City of Lowell’s 2019-2020 Budget is in need of adjusting various, funds, 
departments, organizational units and category of expense accounts for additional appropriation 
authority; and  
 
WHEREAS, under the provisions of Oregon Budget Law, fund units and accounts are required to 
reflect sufficient authorized appropriations; and 
 
WHEREAS, appropriation authority may be made by transfers of appropriation within 
organizational units, transfers within categories of expense and/or transfers of contingency 
appropriations within a specific fund when authorized by official resolution of the governing body 
as provided by ORS 294.463; and 
 
WHEREAS, additional appropriation authority for expenditures may be made by transfer of 
contingency appropriations or other appropriations within a specific fund when authorized by 
official resolution of the governing body as provided by Oregon Local Budget Law, now therefore, 
 
BE IT RESOLVED, that such transfers of categories of expense, organizational units, and 
contingency appropriations to fund expenditures within each fund account as set forth in 
Attachment A and providing expenditure authority is hereby increased and appropriated. The 
net effect of such appropriation transfers is zero.  
 
Adopted by the City Council of the City of Lowell, this 7th day of January 2020. 
 
 Yea: ________ 
 
 Nay: ________ 
 
 
 
Approved: ______________________________ 

Don Bennett, Mayor 
 
 
Attest:  ______________________________ 
  Jared Cobb, City Administrator 
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Attachment A 
Providing for Budget Transfers and Appropriation Changes for FY 2019-2020 

Original & 
Amended Budget 

Changes Adjusted Budget 

General Fund (110) 
   Administration 182,987 0 182,987 
   Parks and Recreation 851,891 0 851,891 
   Police 35,561 0 35,561 
   Community Development 68,327 30,000 98,327 
   Library 339,929 0 339,929 
   Code Enforcement 14,738 0 14,738 
   Tourism 11,350 0 11,350 
   Municipal Court 14,170 0 14,170 
   Nondepartmental 

 Debt Service 32,269 0 32,269 
   Interfund Transfers 6,000 0 6,000 

 Contingency 55,502 (30,000) 25,502 
Total 1,612,725 0 1,612,725 

Purpose: To cover unanticipated building and planning permits and grant funds not carried 
over from the prior fiscal year. The net effect of the transfers is zero. 



CITY OF LOWELL

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2019

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/07/2020     11:23AM       PAGE: 9

MATERIALS & SERVICES

110-430-6118 POLICE SERVICES .00 11,718.00 30,561.00 18,843.00 38.3

110-430-6334 NON-CAPITALIZED ASSETS .00 .00 5,000.00 5,000.00 .0

TOTAL MATERIALS & SERVICES .00 11,718.00 35,561.00 23,843.00 33.0

TOTAL POLICE .00 11,718.00 35,561.00 23,843.00 33.0

COMMUNITY DEVELOPMENT

PERSONAL SERVICES

110-440-5110 CITY ADMINISTRATOR 346.66 2,253.29 4,325.00 2,071.71 52.1

110-440-5112 FINANCE CLERK .00 .00 .00 .00 .0

110-440-5114 CITY CLERK 220.24 1,426.32 2,577.00 1,150.68 55.4

110-440-5220 OVERTIME 2.86 14.29 97.00 82.71 14.7

110-440-5315 SOCIAL SECURITY/MEDICARE 43.60 282.65 628.00 345.35 45.0

110-440-5320 WORKER'S COMP .17 36.26 14.00 (                    22.26) 259.0

110-440-5350 UNEMPLOYMENT .00 .00 508.00 508.00 .0

110-440-5410 HEALTH INSURANCE 100.53 849.75 1,314.00 464.25 64.7

110-440-5450 PUBLIC EMPLOYEES RETIREMENT 98.22 636.76 1,207.00 570.24 52.8

TOTAL PERSONAL SERVICES 812.28 5,499.32 10,670.00 5,170.68 51.5

MATERIALS & SERVICES

110-440-6116 ENGINEERING SERVICES 940.76 6,008.26 500.00 (               5,508.26) 1201.7

110-440-6128 OTHER CONTRACT SERVICES .00 18,092.22 10,000.00 (               8,092.22) 180.9

110-440-6220 PUBLICATIONS, PRINTING & DUES .00 .00 100.00 100.00 .0

110-440-6226 POSTAGE .00 .00 250.00 250.00 .0

110-440-6240 TRAVEL & TRAINING .00 .00 500.00 500.00 .0

110-440-6290 MISCELLANEOUS .00 .00 250.00 250.00 .0

110-440-6522 LAND USE & DEVELOPMENT COSTS 6,486.28 11,382.26 10,125.00 (               1,257.26) 112.4

110-440-6524 BUILDING PERMIT COSTS 6,286.54 23,923.98 31,282.00 7,358.02 76.5

110-440-6525 ELECTRICAL PERMIT COSTS 384.00 3,856.71 4,650.00 793.29 82.9

TOTAL MATERIALS & SERVICES 14,097.58 63,263.43 57,657.00 (               5,606.43) 109.7

TOTAL COMMUNITY DEVELOPMENT 14,909.86 68,762.75 68,327.00 (                  435.75) 100.6

LIBRARY



7. City Council Meeting Schedule
The following is a proposed City Council meeting calendar for 2020. Please review for
discussion and feel free to recommend revisions. Special meetings may be called, as
necessary, throughout the year.
Attachments: Proposed 2020 City Council Meeting Schedule



AGENDA ITEM SUMMARY 
 

 
 
 

TO: 
FROM: 
DATE: 
SUBJECT: 

Mayor Bennett and Council 
Jared Cobb, City Administrator 
January 3, 2020 
2020 City Council Meeting Calendar 

 DISCUSSION 
 ACTION 
 RESOLUTION 
 ORDINANCE 
 PROCLAMATION 
 REPORT 

 

SUMMARY: 
A copy of the proposed 2020 City Council Meeting Calendar is attached for review. The 
second meeting in December is proposed to be cancelled to allow staff and councilors time 
for holiday arrangements. Meetings are proposed to be held at the Maggie Osgood Library. 
The approved Calendar will be posted on the City website. 

FISCAL IMPACT: 
None. 

COURSES OF ACTION: 
1. Motion to approve the 2020 City Council Meeting Calendar, as presented. 
2. Motion to approve the 2020 City Council Meeting Calendar, as amended. 

RECOMMENDATION: 
Motion to approve the 2020 City Council Meeting Calendar, as presented. 

ATTACHMENTS: 
1. 2020 City Council Meeting Calendar 

 



1 12/30/2019 9:40 PMJared Cobb

 January 7, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session and Special Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 January 14, 2020
 Tuesday

4:00 PM - 5:00 PM City Council Executive Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 January 21, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 February 4, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session and Special Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 February 18, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 March 3, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 March 17, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 April 7, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
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 April 21, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 May 5, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 May 19, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 June 2, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 June 16, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 July 7, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 July 21, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 August 4, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
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 August 18, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 September 1, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 September 15, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 October 6, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 October 20, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 November 3, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session -- 70 North Pioneer Street, Lowell, OR 97452
 

 November 17, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 

 December 1, 2020
 Tuesday

7:00 PM - 9:00 PM City Council Work Session and Regular Meeting -- 70 North Pioneer Street, Lowell, OR 97452
 



8. ODOT Small Cities Allotment Grant Agreement
The City received a 2019 Small Cities Allotment Grant for Lakeview Avenue. A copy of the 
grant agreement is attached. To proceed, Council will need to authorize the 
Mayor and Council President to sign the agreement.
Attachments: ODOT Small Cities Allotment Agreement



AGENDA ITEM SUMMARY 
 

 
 
 

TO: 
FROM: 
DATE: 
SUBJECT: 

Mayor Bennett and Council 
Jared Cobb, City Administrator 
January 3, 2020 
ODOT Small City Allotment Grant 

 DISCUSSION 
 ACTION 
 RESOLUTION 
 ORDINANCE 
 PROCLAMATION 
 REPORT 

 
 

SUMMARY: 
Last fall the City was awarded a $100,000 grant to resurface Lakeview Avenue from Pioneer 
Street to Moss Street. The grant agreement has been received. A copy of the agreement is 
attached for review and consideration by the City Council. 

FISCAL IMPACT: 
The estimated match of $42,101 is included in the FY 2019/20 Street Fund budget. 

COURSES OF ACTION: 
1. Motion to approve the 2020 Small City Allotment Agreement and authorize the Mayor 

and Council President to sign the agreement. 
2. No action. 

RECOMMENDATION: 
Motion to approve the 2020 Small City Allotment Agreement and authorize the Mayor and 
Council President to sign the agreement. 

ATTACHMENTS: 
1. 2020 Small City Allotment Agreement 

 



Misc. Contracts and Agreements 
No. 33914 

 

GRANT AGREEMENT 

OREGON DEPARTMENT OF TRANSPORTATION 

2020 SMALL CITY ALLOTMENT (SCA) PROGRAM  
Lakeview Avenue Rehabilitation Project 

City of Lowell 

This Grant Agreement (“Agreement”) is made and entered into by and between the State of Oregon, 
acting by and through its Department of Transportation (“ODOT”), and City of Lowell, acting by and 
through its Governing Body, (“Recipient”), both referred to individually or collectively as “Party” or 
“Parties.” 

1. Effective Date.  This Agreement shall become effective on the date this Agreement is fully executed 
and approved as required by applicable law (the “Effective Date”).  The availability of Grant Funds 
(as defined in Section 3) shall end two (2) years after the Effective Date (the “Availability 
Termination Date”). 

2. Agreement Documents.  This Agreement consists of this document and the following documents: 

a. Exhibit A: Project Description   
b. Exhibit B: Recipient Requirements 
c. Exhibit C: Subagreement Insurance Requirements 
d. Exhibit D: Documentation provided by Recipient prior to execution of the Agreement 

    (i.e. application, Part 1 of the Project Prospectus, or similar) 
 

Exhibits A, B and C are attached to this Agreement.  Exhibit D is incorporated by reference.  In the 
event of a conflict between two or more of the documents comprising this Agreement, the language 
in the document with the highest precedence shall control.  The precedence of each of the documents 
comprising this Agreement is as follows, listed from highest precedence to lowest precedence:  this 
Agreement without Exhibits; Exhibit A; Exhibit B; Exhibit C; Exhibit D.  

3. Project Cost; Grant Funds.   The total estimated Project cost is $141,101. In accordance with the 
terms and conditions of this Agreement, ODOT shall provide Recipient grant funds in a total amount 
not to exceed $100,000 (the “Grant Funds”).   Recipient will be responsible for all Project costs not 
covered by the Grant Funds.    

4. Project. 

a. Use of Grant Funds.  The Grant Funds shall be used solely for the Project described in Exhibit 
A (the “Project”) and shall not be used for any other purpose.  No Grant Funds will be disbursed 
for any changes to the Project unless ODOT approves such changes by amendment pursuant to 
Section 4(c). 
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b. Eligible Costs. Recipient may seek reimbursement for its actual costs to develop the Project, 
consistent with the terms of this Agreement (“Eligible Costs”).    

i. Eligible Costs are actual costs of Recipient to the extent those costs are: 

(A) reasonable, necessary and directly used for the Project;  

(B) permitted by generally accepted accounting principles established by the 
Governmental Accounting Standards Board, as reasonably interpreted by the State, 
to be capitalized to an asset that is part of the Project; and 

(C) eligible or permitted uses of the Grant Funds under the Oregon Constitution, the 
statutes and laws of the state of Oregon, and this Agreement. 

ii. Eligible Costs do NOT include: 

(A) operating and working capital or operating expenditures charged to the Project by 
Recipient;  

(B) loans or grants to be made to third parties;  

(C) any expenditures incurred before the Effective Date or after the Availability 
Termination Date; or 

(D) costs associated with the Project that substantially deviate from Exhibit A, Project 
Description, unless such changes are approved by ODOT by amendment of this 
Agreement; 

(E) right of way costs; or 

(F) costs to adjust, reconstruct or relocate utilities. 

c. Project Change Procedures. 

i. If Recipient anticipates a change in scope or Availability Termination Date, Recipient shall 
submit a written request to their ODOT Contact.  The request for change must be submitted 
before the change occurs. 

ii. Recipient shall not proceed with any changes to scope or Availability Termination Date 
before the execution of an amendment to this Agreement executed in response to ODOT’s 
approval of a Recipient’s request for change.  A request for change may be rejected at the 
sole discretion of ODOT. 

5.  Reimbursement Process. 
 

a. ODOT shall reimburse Recipient for Eligible Costs up to the Grant Fund amount provided in 
Section 3.  ODOT shall reimburse Eligible Costs within forty-five (45) days of ODOT’s receipt 
and approval of a request for reimbursement from Recipient.  Recipient must pay its contractors, 
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consultants and vendors before submitting a request for reimbursement to ODOT for 
reimbursement.   

b. On or after the Effective Date, and upon written request by Recipient, ODOT may advance to 
Recipient 50% of the Grant Funds to the Recipient. 

c. Each reimbursement request shall be submitted on letterhead to the ODOT Contact and include 
the Agreement number, the start and end date of the billing period, and itemize all expenses for 
which reimbursement is claimed.  Upon request by ODOT, Recipient shall provide to ODOT 
proof of payment and backup documentation supporting Recipient’s reimbursement requests.  

d. Recipient shall, no later than ninety (90) days after the completion of the Project or Availability 
Termination Date, whichever occurs earlier, submit a final reimbursement request for the 
remaining eligible costs of Project which, when added to any amount previously advanced by 
State, shall not exceed the actual total cost of the Project or the Grant Funds, whichever is less.  
Failure to submit the final request for reimbursement within ninety (90) days could result in non-
payment.   

e. For any Project element described in Exhibit A, or required by law that is not constructed under 
this Agreement, ODOT may withhold payment until the work is completed or may reduce the 
final reimbursement request amount, at ODOT’s discretion, in an amount commensurate with 
the work not performed.    

f. Upon ODOT’s receipt of the final reimbursement request, ODOT will conduct a final on-site 
review of the Project.  ODOT will withhold payment of the final reimbursement request until 
the ODOT Contact, or designee, has completed the final review and accepted the Project as 
complete. 
 

g. ODOT’s obligation to disburse Grant Funds to Recipient is subject to the satisfaction, with 
respect to each disbursement, of each of the following conditions precedent: 

i. ODOT has received funding, appropriations, limitations, allotments, or other expenditure 
authority sufficient to allow ODOT, in the exercise of its reasonable administrative 
discretion, to make the disbursement. 

ii. Recipient is in compliance with the terms of this Agreement. 

iii. Recipient’s representations and warranties set forth in Section 6 are true and correct on 
the date of disbursement with the same effect as though made on the date of 
disbursement. 

h. Recovery of Grant Funds.  Any Grant Funds disbursed to Recipient under this Agreement that 
are expended in violation of one or more of the provisions of this Agreement (“Misexpended 
Funds”) must be returned to ODOT.  Recipient shall return all Misexpended Funds to ODOT 
promptly after ODOT’s written demand and no later than fifteen (15) days after ODOT’s written 
demand.   
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6. Representations and Warranties of Recipient.  Recipient represents and warrants to ODOT as 
follows: 

a. Organization and Authority.  Recipient is duly organized and validly existing under the laws 
of the State of Oregon and is eligible to receive the Grant Funds.  Recipient has full power, 
authority and legal right to make this Agreement and to incur and perform its obligations 
hereunder, and the making and performance by Recipient of this Agreement (1) have been duly 
authorized by all necessary action of Recipient and (2) do not and will not violate any provision 
of any applicable law, rule, regulation, or order of any court, regulatory commission, board, or 
other administrative agency or any provision of Recipient’s Articles of Incorporation or Bylaws, 
if applicable, (3) do not and will not result in the breach of, or constitute a default or require any 
consent under any other agreement or instrument to which Recipient is a party or by which 
Recipient or any of its properties may be bound or affected.  No authorization, consent, license, 
approval of, filing or registration with or notification to any governmental body or regulatory or 
supervisory authority is required for the execution, delivery or performance by Recipient of this 
Agreement. 

b. Binding Obligation.  This Agreement has been duly executed and delivered by Recipient and 
constitutes a legal, valid and binding obligation of Recipient, enforceable in accordance with its 
terms subject to the laws of bankruptcy, insolvency, or other similar laws affecting the 
enforcement of creditors’ rights generally. 

c. No Solicitation.  Recipient’s officers, employees, and agents shall neither solicit nor accept 
gratuities, favors, or any item of monetary value from contractors, potential contractors, or 
parties to subagreements. No member or delegate to the Congress of the United States or State 
of Oregon employee shall be admitted to any share or part of this Agreement or any benefit 
arising therefrom. 

d. No Debarment.  Neither Recipient nor its principals is presently debarred, suspended, or 
voluntarily excluded from any federally-assisted transaction, or proposed for debarment, 
declared ineligible or voluntarily excluded from participating in this Agreement by any state or 
federal agency. Recipient agrees to notify ODOT immediately if it is debarred, suspended or 
otherwise excluded from any federally assisted transaction for any reason or if circumstances 
change that may affect this status, including without limitation upon any relevant indictments or 
convictions of crimes. 

e. Compliance with Oregon Taxes, Fees and Assessments. Recipient is, to the best of the 
undersigned(s) knowledge, and for the useful life of the Project will remain, current on all 
applicable state and local taxes, fees and assessments. 

7. Records Maintenance and Access; Audit. 

a. Records, Access to Records and Facilities.  Recipient shall make and retain proper and 
complete books of record and account and maintain all fiscal records related to this Agreement 
and the Project in accordance with all applicable generally accepted accounting principles, 
generally accepted governmental auditing standards and state minimum standards for audits of 
municipal corporations. Recipient shall ensure that each of its subrecipients and subcontractors 
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complies with these requirements. ODOT, the Secretary of State of the State of Oregon (the 
“Secretary”) and their duly authorized representatives shall have access to the books, documents, 
papers and records of Recipient that are directly related to this Agreement, the Grant Funds, or 
the Project for the purpose of making audits and examinations.  In addition, ODOT, the Secretary 
and their duly authorized representatives may make and retain excerpts, copies, and 
transcriptions of the foregoing books, documents, papers, and records.  Recipient shall permit 
authorized representatives of ODOT and the Secretary to perform site reviews of the Project, 
and to inspect all vehicles, real property, facilities and equipment purchased by Recipient as part 
of the Project, and any transportation services rendered by Recipient. 

b. Retention of Records.  Recipient shall retain and keep accessible all books, documents, papers, 
and records that are directly related to this Agreement, the Grant Funds or the Project for a period 
of six (6) years after final payment.  If there are unresolved audit questions at the end of the 
period described in this section, Recipient shall retain the records until the questions are resolved.  

c. Expenditure Records.  Recipient shall document the expenditure of all Grant Funds disbursed 
by ODOT under this Agreement.  Recipient shall create and maintain all expenditure records in 
accordance with generally accepted accounting principles and in sufficient detail to permit 
ODOT to verify how the Grant Funds were expended. 

This Section 7 shall survive any expiration or termination of this Agreement. 

8. Recipient Subagreements and Procurements 

a. Subagreements.  Recipient may enter into agreements with sub-recipients, contractors or 
subcontractors (collectively, “subagreements”) for performance of the Project. 

i. All subagreements must be in writing, executed by Recipient and must incorporate and pass 
through all of the applicable requirements of this Agreement to the other party or parties to 
the subagreement(s). Use of a subagreement does not relieve Recipient of its responsibilities 
under this Agreement.  

ii. Recipient shall require all of its contractors performing work under this Agreement to name 
ODOT as a third party beneficiary of Recipient’s subagreement with the Contractor and to 
name ODOT as an additional or “dual” obligee on contractors’ payment and performance 
bonds. 

iii. Recipient shall provide ODOT with a copy of any signed subagreement, as well as any other 
purchasing or contracting documentation, upon ODOT’s request at any time.  Recipient must 
report to ODOT any material breach of a term or condition of a subagreement within ten (10) 
days of Recipient discovering the breach. 

b. Subagreement indemnity; insurance.  

Recipient’s subagreement(s) shall require the other party to such subagreements(s) that is not 
a unit of local government as defined in ORS 190.003, if any, to indemnify, defend, save and 
hold harmless State of Oregon, the Oregon Transportation Commission and its members, the 
Department of Transportation, their officers, agents and employees from and against any and 
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all claims, actions, liabilities, damages, losses, or expenses, including attorneys’ fees, arising 
from a tort, as now or hereafter defined in ORS 30.260, caused, or alleged to be caused, in 
whole or in part, by the negligent or willful acts or omissions of the other party to Recipient’s 
subagreement or any of such party’s officers, agents, employees or subcontractors (“Claims”). 
It is the specific intention of the Parties that ODOT shall, in all instances, except for Claims 
arising solely from the negligent or willful acts or omissions of ODOT, be indemnified by the 
other party to Recipient’s subagreement(s) from and against any and all Claims. 

i. Any such indemnification shall also provide that neither Recipient’s subrecipient(s), 
contractor(s) nor subcontractor(s), nor any attorney engaged by Recipient’s subrecipient(s), 
contractor(s) nor subcontractor(s) shall defend any claim in the name of ODOT or any 
agency of the State of Oregon, nor purport to act as legal representative of the State of Oregon 
or any of its agencies, without the prior written consent of the Oregon Attorney General. The 
State may, at any time at its election, assume its own defense and settlement in the event that 
it determines that Recipient’s subrecipient is prohibited from defending the State, or that 
Recipient’s subrecipient is not adequately defending the State’s interests, or that an important 
governmental principle is at issue or that it is in the best interests of the State to do so. The 
State reserves all rights to pursue claims it may have against Recipient’s subrecipient if the 
State of Oregon elects to assume its own defense. 

ii. If the Project or Project work is on or along a state highway, Recipient shall require its 
contractor(s) to meet the minimum insurance requirements provided in Exhibit C. Recipient 
may specify insurance requirements of its contractor(s) above the minimum insurance 
requirements specified in Exhibit C. Recipient shall verify its contractor(s) meet the 
insurance requirements in Exhibit C. 

iii. Recipient shall determine insurance requirements, insurance types and amounts, as deemed 
appropriate based on the risk of the work outlined within the subagreement. Recipient shall 
specify insurance requirements and require its contractor(s) to meet the insurance 
requirements. Recipient shall obtain proof of the required insurance coverages, as applicable, 
from any contractor providing services related to the subagreement.  
 

iv. Recipient shall require its contractor(s) to require and verify that all subcontractors carry 
insurance coverage that the contractor(s) deems appropriate based on the risks of the 
subcontracted work. 
 

c. Procurements.  Recipient shall make purchases of any equipment, materials, or services for the 
Project under procedures that comply with Oregon law, including all applicable provisions of 
the Oregon Public Contracting Code and rules, ensuring that: 

i. all applicable clauses required by federal statute, executive orders and their implementing 
regulations are included in each competitive procurement; and 

ii. all procurement transactions are conducted in a manner providing full and open competition. 

d. Conflicts of Interest. Recipient’s public officials shall comply with Oregon’s government ethics 
laws, ORS 244.010 et seq., as those laws may be subsequently amended.  
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9. Termination 

a. Mutual Termination.  This Agreement may be terminated by mutual written consent of the 
Parties. 

b. Termination by ODOT.  ODOT may terminate this Agreement effective upon delivery of 
written notice of termination to Recipient, or at such later date as may be established by ODOT 
in such written notice, under any of the following circumstances: 

i. If Recipient fails to perform the Project within the time specified in this Agreement, or any 
extension of such performance period; 

ii. If Recipient takes any action pertaining to this Agreement without the approval of ODOT 
and which under the provisions of this Agreement would have required ODOT’s approval; 

iii. If Recipient fails to perform any of its other obligations under this Agreement, and that failure 
continues for a period of 10 calendar days after the date ODOT delivers Recipient written 
notice specifying such failure. ODOT may agree in writing to an extension of time if it 
determines Recipient instituted and has diligently pursued corrective action; 

iv. If ODOT fails to receive funding, appropriations, limitations or other expenditure authority 
sufficient to allow ODOT, in the exercise of its reasonable administrative discretion, to 
continue to make payments for performance of this Agreement;  

v. If Federal or state laws, rules, regulations or guidelines are modified or interpreted in such a 
way that the Project is no longer allowable or no longer eligible for funding under this 
Agreement; or 

vi. If the Project would not produce results commensurate with the further expenditure of funds. 

c. Termination by Either Party.  Either Party may terminate this Grant Agreement upon at least 
ten (10) days’ notice to the other Party and failure of the other Party to cure within the period 
provided in the notice, if the other Party fails to comply with any of the terms of this Grant 
Agreement. 

d. Rights upon Termination; Remedies. Any termination of this Grant Agreement shall not 
prejudice any rights or obligations accrued before termination. The remedies set forth in this 
Grant Agreement are cumulative and are in addition to any other rights or remedies available at 
law or in equity.  

10. GENERAL PROVISIONS 

a. Indemnity.  RECIPIENT SHALL INDEMNIFY AND DEFEND ODOT AND ITS 
OFFICERS, EMPLOYEES AND AGENTS FROM AND AGAINST ALL CLAIMS, 
SUITS, ACTIONS, LOSSES, DAMAGES, LIABILITIES, COSTS AND EXPENSES OF 
ANY NATURE WHATSOEVER ARISING OUT OF, OR RELATING TO THE 
INTENTIONAL MISCONDUCT, OR RECKLESS OR NEGLIGENT ACTS OR 
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OMISSIONS OF RECIPIENT OR ITS OFFICERS, EMPLOYEES, 
SUBCONTRACTORS, OR AGENTS UNDER THIS AGREEMENT. 

ODOT shall reasonably cooperate in good faith, at Recipient’s reasonable expense, in the 
defense of a covered claim.  Recipient shall select counsel reasonably acceptable to the Oregon 
Attorney General to defend such claim and all costs of such counsel shall be borne by Recipient. 
Counsel must accept appointment as a Special Assistant Attorney General under ORS Chapter 
180 before such counsel may act in the name of, or represent the interests of, ODOT, its officers, 
employees or agents.  ODOT may elect to assume its own defense with an attorney of its own 
choice and its own expense at any time ODOT determines important governmental interests are 
at stake.  ODOT agrees to promptly provide Recipient with notice of any claim that may result 
in an indemnification obligation hereunder.  Subject to the limitations noted above, Recipient 
may defend such claim with counsel of its own choosing provided that no settlement or 
compromise of any such claim shall occur without the consent of ODOT, which consent shall 
not be unreasonably withheld, conditioned or delayed.  

b. Contribution. 

i. If any third party makes any claim or brings any action, suit or proceeding alleging a tort as 
now or hereafter defined in ORS 30.260 (“Third Party Claim”) against ODOT or Recipient 
with respect to which the other Party may have liability, the notified Party must promptly 
notify the other Party in writing of the Third Party Claim and deliver to the other Party a 
copy of the claim, process, and all legal pleadings with respect to the Third Party Claim. 
Each Party is entitled to participate in the defense of a Third Party Claim, and to defend a 
Third Party Claim with counsel of its own choosing. Receipt by a Party of the notice and 
copies required in this paragraph and meaningful opportunity for the Party to participate in 
the investigation, defense and settlement of the Third Party Claim with counsel of its own 
choosing are conditions precedent to that Party’s liability with respect to the Third Party 
Claim. 

ii. With respect to a Third Party Claim for which ODOT is jointly liable with Recipient (or 
would be if joined in the Third Party Claim), ODOT shall contribute to the amount of 
expenses (including attorneys’ fees), judgments, fines and amounts paid in settlement 
actually and reasonably incurred and paid or payable by Recipient in such proportion as is 
appropriate to reflect the relative fault of ODOT on the one hand and of the Recipient on the 
other hand in connection with the events which resulted in such expenses, judgments, fines 
or settlement amounts, as well as any other relevant equitable considerations. The relative 
fault of ODOT on the one hand and of Recipient on the other hand shall be determined by 
reference to, among other things, the Parties’ relative intent, knowledge, access to 
information and opportunity to correct or prevent the circumstances resulting in such 
expenses, judgments, fines or settlement amounts. ODOT’s contribution amount in any 
instance is capped to the same extent it would have been capped under Oregon law, including 
the Oregon Tort Claims Act, ORS 30.260 to 30.300, if ODOT had sole liability in the 
proceeding. 

iii. With respect to a Third Party Claim for which Recipient is jointly liable with ODOT (or 
would be if joined in the Third Party Claim), Recipient shall contribute to the amount of 
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expenses (including attorneys’ fees), judgments, fines and amounts paid in settlement 
actually and reasonably incurred and paid or payable by ODOT in such proportion as is 
appropriate to reflect the relative fault of Recipient on the one hand and of ODOT on the 
other hand in connection with the events which resulted in such expenses, judgments, fines 
or settlement amounts, as well as any other relevant equitable considerations. The relative 
fault of Recipient on the one hand and of ODOT on the other hand shall be determined by 
reference to, among other things, the Parties’ relative intent, knowledge, access to 
information and opportunity to correct or prevent the circumstances resulting in such 
expenses, judgments, fines or settlement amounts. Recipient’s contribution amount in any 
instance is capped to the same extent it would have been capped under Oregon law, including 
the Oregon Tort Claims Act, ORS 30.260 to 30.300, if it had sole liability in the proceeding. 

c. Dispute Resolution.  The Parties shall attempt in good faith to resolve any dispute arising out 
of this Agreement. In addition, the Parties may agree to utilize a jointly selected mediator or 
arbitrator (for non-binding arbitration) to resolve the dispute short of litigation. 

d. Amendments.  This Agreement may be amended or extended only by a written instrument 
signed by both Parties and approved as required by applicable law. 

e. Duplicate Payment.  Recipient is not entitled to compensation or any other form of duplicate, 
overlapping or multiple payments for the same work performed under this Agreement from any 
agency of the State of Oregon or the United States of America or any other party, organization 
or individual. 

f. No Third Party Beneficiaries.   ODOT and Recipient are the only Parties to this Agreement 
and are the only Parties entitled to enforce its terms.  Nothing in this Agreement gives, is intended 
to give, or shall be construed to give or provide any benefit or right, whether directly or 
indirectly, to a third person unless such a third person is individually identified by name herein 
and expressly described as an intended beneficiary of the terms of this Agreement. 

g. Notices.  Except as otherwise expressly provided in this Agreement, any communications 
between the Parties hereto or notices to be given hereunder shall be given in writing by personal 
delivery, email or mailing the same, postage prepaid, to Recipient Contact or ODOT Contact at 
the address or number set forth on the signature page of this Agreement, or to such other 
addresses or numbers as either Party may hereafter indicate pursuant to this Section 10(g). Any 
communication or notice personally delivered shall be deemed to be given when actually 
delivered. Any communication or notice delivered by facsimile shall be deemed to be given 
when receipt of the transmission is generated by the transmitting machine, and to be effective 
against ODOT, such facsimile transmission must be confirmed by telephone notice to ODOT 
Contact. Any communication by email shall be deemed to be given when the recipient of the 
email acknowledges receipt of the email. Any communication or notice mailed shall be deemed 
to be given when received.  

h. Governing Law, Consent to Jurisdiction.  This Agreement shall be governed by and construed 
in accordance with the laws of the State of Oregon without regard to principles of conflicts of 
law.  Any claim, action, suit or proceeding (collectively, “Claim”) between ODOT (or any other 
agency or department of the State of Oregon) and Recipient that arises from or relates to this 
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Agreement shall be brought and conducted solely and exclusively within the Circuit Court of 
Marion County in the State of Oregon.  In no event shall this section be construed as a waiver 
by the State of Oregon of any form of defense or immunity, whether sovereign immunity, 
governmental immunity, immunity based on the eleventh amendment to the Constitution of the 
United States or otherwise, from any Claim or from the jurisdiction of any court.  Each party 
hereby consents to the exclusive jurisdiction of such court, waives any objection to venue, and 
waives any claim that such forum is an inconvenient forum. 

i. Compliance with Law.  Recipient shall comply with all federal, state and local laws, 
regulations, executive orders and ordinances applicable to the Agreement or to the 
implementation of the Project, including without limitation as described in Exhibit B.  Without 
limiting the generality of the foregoing, Recipient expressly agrees to comply with (i) Title VI 
of Civil Rights Act of 1964; (ii) Title V and Section 504 of the Rehabilitation Act of 1973; (iii) 
the Americans with Disabilities Act of 1990 and ORS 659A.142; (iv) all regulations and 
administrative rules established pursuant to the foregoing laws; and (v) all other applicable 
requirements of federal and state civil rights and rehabilitation statutes, rules and regulations. 

j. Insurance; Workers’ Compensation.   All employers, including Recipient, that employ subject 
workers who provide services in the State of Oregon shall comply with ORS 656.017 and 
provide the required Workers’ Compensation coverage, unless such employers are exempt under 
ORS 656.126.  Employer’s liability insurance with coverage limits of not less than $500,000 
must be included. Recipient shall ensure that each of its subrecipient(s), contractor(s), and 
subcontractor(s) complies with these requirements.  

k. Independent Contractor.  Recipient shall perform the Project as an independent contractor and 
not as an agent or employee of ODOT.  Recipient has no right or authority to incur or create any 
obligation for or legally bind ODOT in any way.  ODOT cannot and will not control the means 
or manner by which Recipient performs the Project, except as specifically set forth in this 
Agreement.  Recipient is responsible for determining the appropriate means and manner of 
performing the Project.  Recipient acknowledges and agrees that Recipient is not an “officer”, 
“employee”, or “agent” of ODOT, as those terms are used in ORS 30.265, and shall not make 
representations to third parties to the contrary. 

l. Severability.  If any term or provision of this Agreement is declared by a court of competent 
jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and 
provisions shall not be affected, and the rights and obligations of the Parties shall be construed 
and enforced as if this Agreement did not contain the particular term or provision held to be 
invalid. 

m. Counterparts.  This Agreement may be executed in two or more counterparts, each of which is 
an original and all of which together are deemed one agreement binding on all Parties, 
notwithstanding that all Parties are not signatories to the same counterpart. 

n. Integration and Waiver.  This Agreement, including all Exhibits, constitutes the entire 
agreement between the parties on the subject matter hereof.  There are no understandings, 
agreements, or representations, oral or written, not specified herein regarding this Agreement.  
The delay or failure of either party to enforce any provision of this Agreement shall not constitute 
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a waiver by that party of that or any other provision.  Recipient, by the signature below of its 
authorized representative, acknowledges that it has read this Agreement, understands it, and 
agrees to be bound by its terms and conditions. 

 

SIGNATURE PAGE TO FOLLOW 
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THE PARTIES, by execution of this Agreement, acknowledge that their signing representatives have 
read this Agreement, understand it, and agree to be bound by its terms and conditions. 
 
The Project was approved on October 18, 2019 by the Program Implementation and Analysis Manager. 

 

City of Lowell, by and through its elected 
officials 

By____________________________ 
(Legally designated representative) 

Name__________________________ 
(printed)  

Date___________________________ 

By____________________________ 

Name__________________________ 
(printed)  

Date___________________________ 

LEGAL REVIEW APPROVAL  
(If required in Recipient’s process) 

By____________________________ 
Recipient’s Legal Counsel  

Date___________________________ 

Recipient Contact: 
Jared Cobb, City Administrator 
107 E. Third Street  
Lowell, OR  97452 
541-937-2157 
jcobb@ci.lowell.or.us 

STATE OF OREGON, by and through its 
Department of Transportation 

By____________________________ 
 Program Implementation and Analysis Unit 
Manager 
 
Name__________________________ 
(printed)  

Date___________________________ 

APPROVAL RECOMMENDED 

By____________________________ 
Small City Allotment Program Manager 
 
Date _________________________ 

By____________________________ 
State Traffic-Roadway Engineer 
 
Date___________________________ 

 

ODOT Contact: 
Shelly White Robinson 
3700 SW Philomath Blvd 
Corvallis, OR  97333 
541-757-4199 
Shelly.white-robinson@odot.state.or.us 
 
 
 



ODOT/City of Lowell 
Agreement No. 33914 

13 
 

EXHIBIT A 

Project Description 

Agreement No. 33914 

Lakeview Avenue Rehabilitation Project 

 

 PROJECT DESCRIPTION  

Project will grind and overlay Lakeview Avenue from Pioneer Street approximately 180 feet west; full 
removal and replacement of pavement will begin at approximately 180 feet west of Pioneer Street to 
Moss Street. 

Recipient acknowledges that such Project improvements funded under this Agreement may trigger other 
Recipient responsibilities under the Americans with Disabilities Act. Recipient agrees that it is solely 
responsible for ensuring Americans with Disabilities Act compliance pursuant to Exhibit B, Recipient 
Requirements, Section V. 

Lakeview Avenue is part of the city street system under the jurisdiction and control of Recipient. 
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EXHIBIT B 

Recipient Requirements 

I. Recipient shall comply with all applicable provisions of ORS 279C.800 to 279C.870 pertaining 
to prevailing wage rates and including, without limitation, that workers on the Project shall be 
paid not less than rates in accordance with ORS 279C.838 and 279C.840 pertaining to wage rates 
and ORS 279C.836 pertaining to having a public works bond filed with the Construction 
Contractors’ Board. 

II. Recipient shall notify ODOT’s Contact in writing when any contact information changes during 
the Agreement. 

III. Recipient shall, at its own expense, maintain and operate the Project upon completion and 
throughout the useful life of the Project at a minimum level that is consistent with normal 
depreciation or service demand or both. The Parties agree that the useful life of the Project is 
defined as seven (7) years from its completion date (the “Project Useful Life”).  For any portion 
of the Project that is not within ODOT’s or Recipient’s jurisdiction (the “County Portion”), 
Recipient shall enter into a maintenance agreement with the county having jurisdiction over the 
County Portion (the “Maintenance Agreement”). The Maintenance Agreement must designate 
the entity that will maintain the County Portion for the Project Useful Life.  No Grant Funds will 
be disbursed until ODOT receives an executed copy of the Maintenance Agreement.  This 
paragraph shall survive any expiration of this Agreement. 

IV. Recipient shall maintain insurance policies with responsible insurers or self-insurance programs, 
insuring against liability and risk of direct physical loss, damage or destruction of the Project, at 
least to the extent that similar insurance is customarily carried by governmental units 
constructing, operating and maintaining similar facilities.  If the Project or any portion is 
destroyed, insurance proceeds will be paid to ODOT, unless Recipient has informed ODOT in 
writing that the insurance proceeds will be used to rebuild the Project. 

V. Americans with Disabilities Act Compliance 

a. State Highway: For portions of the Project located on or along the State Highway System or 
a State-owned facility (“state highway”):  

i. Prior to the commencement of work, Recipient shall obtain, or require its contractor to 
obtain, permission from the appropriate ODOT District Office to work on or along the state 
highway. This Agreement does not provide permission to work on or along the state 
highway. 

ii. Recipient shall utilize ODOT standards to assess and ensure Project compliance with 
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 
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1990 as amended (together, “ADA”), including ensuring that all sidewalks, curb ramps, 
pedestrian-activated signals meet current ODOT Highway Design Manual standards; 

iii. Recipient shall follow ODOT’s processes for design, construction, or alteration of 
sidewalks, curb ramps, and pedestrian-activated signals, including using the ODOT 
Highway Design Manual, ODOT Design Exception process, ODOT Standard Drawings, 
ODOT Construction Specifications, providing a temporary pedestrian accessible route plan 
and current ODOT Curb Ramp Inspection form; 

iv. At Project completion, Recipient shall send a completed ODOT Curb Ramp Inspection 
Form 734-5020 to the address on the form and to State’s Project Manager for each curb 
ramp constructed or altered as part of the Project. The completed form is the documentation 
required to show that each curb ramp meets ODOT standards and is ADA compliant. 
ODOT’s fillable Curb Ramp Inspection Form and instructions are available at the 
following address: 

https://www.oregon.gov/ODOT/Engineering/Pages/Accessibility.aspx 

v. Recipient shall promptly notify ODOT of Project completion and allow ODOT to inspect 
Project sidewalks, curb ramps, and pedestrian-activated signals located on or along a state 
highway before acceptance of Project by Recipient and before release of any Recipient 
contractor. 

vi. Recipient shall ensure that temporary pedestrian routes are provided through or around any 
Project work zone.  Any such temporary pedestrian route shall include directional and 
informational signs, comply with ODOT standards, and include accessibility features equal 
to or better than the features present in the existing pedestrian facility.  Recipient shall also 
ensure that advance notice of any temporary pedestrian route is provided in accessible 
format to the public, people with disabilities, disability organizations, and ODOT at least 
10 days before the start of construction.   

b. Local Roads: For portions of the Project located on Recipient roads or facilities that are not on 
or along a state highway: 

i. Recipient shall ensure that the Project, including all sidewalks, curb ramps, and pedestrian-
activated signals, is designed, constructed and maintained in compliance with the ADA.  

ii. Recipient may follow its own processes or may use ODOT’s processes for design, 
construction, or alteration of Project sidewalks, curb ramps, and pedestrian-activated signals, 
including using the ODOT Highway Design Manual, ODOT Design Exception process, 
ODOT Standard Drawings, ODOT Construction Specifications, providing a temporary 
pedestrian accessible route plan  and current Curb Ramp Inspection form, available at:  

https://www.oregon.gov/ODOT/Engineering/Pages/Accessibility.aspx;  

Additional ODOT resources are available at the above-identified link. ODOT has made its 
forms, processes, and resources available for Recipient’s use and convenience.   
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iii. Recipient assumes sole responsibility for ensuring that the Project complies with the ADA, 
including when Recipient uses ODOT forms and processes.  Recipient acknowledges and 
agrees that ODOT is under no obligation to review or approve Project plans or inspect the 
completed Project to confirm ADA compliance.      

iv. Recipient shall ensure that temporary pedestrian routes are provided through or around any 
Project work zone.  Any such temporary pedestrian route shall include directional and 
informational signs and include accessibility features equal to or better than the features 
present in the existing pedestrian route.  Recipient shall also ensure that advance notice of 
any temporary pedestrian route is provided in accessible format to the public, people with 
disabilities, and disability organizations prior to the start of construction. 

c. Recipient shall ensure that any portions of the Project under Recipient’s maintenance jurisdiction 
are maintained in compliance with the ADA throughout the useful life of the Project. This 
includes, but is not limited to, Recipient ensuring that:  

i. Pedestrian access is maintained as required by the ADA, 

ii. Any complaints received by Recipient identifying sidewalk, curb ramp, or pedestrian-
activated signal safety or access issues are promptly evaluated and addressed,  

iii. Recipient, or abutting property owner, pursuant to local code provisions, performs any repair 
or removal of obstructions needed to maintain the Project in compliance with the ADA 
requirements that were in effect at the time the Project was constructed or altered,  

iv. Any future alteration work on Project or Project features during the useful life of the Project 
complies with the ADA requirements in effect at the time the future alteration work is 
performed, and 

v. Applicable permitting and regulatory actions are consistent with ADA requirements. 

d. Maintenance obligations in this Section VI shall survive termination of this Agreement. 

VI. Work Performed within ODOT’s Right of Way 

a. Prior to the commencement of work, Recipient shall obtain, or require its contractor to obtain, 
permission from the appropriate ODOT District Office to work on or along the state highway. 
This Agreement does not provide permission to work on or along the state highway. 

b. If the Project includes traffic control devices (see ODOT’s Traffic Manual, Chapter 5, for a 
description of traffic control devices) on or along a state highway, Recipient shall, pursuant to 
Oregon Administrative Rule (OAR) 734-020-0430, obtain the approval of the State Traffic 
Engineer prior to design or construction of any traffic control device being installed. 

c. Recipient shall enter into a separate traffic signal agreement with ODOT to cover obligations for 
any traffic signal being installed on a state highway. 
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d. Recipient shall ensure that its electrical inspectors possess a current State Certified Traffic Signal 
Inspector certificate before the inspectors inspect electrical installations on state highways. The 
ODOT’s District Office shall verify compliance with this requirement before construction. The 
permit fee should also cover the State electrician's supplemental inspection.  

VII.  GENERAL STANDARDS 

The Project shall be completed within industry standards and best practices to ensure that the 
functionality and serviceability of the Program’s investment meets the intent of the application 
and the Program. 
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EXHIBIT C 

Subagreement Insurance Requirements 
GENERAL.  

If project is on or along a state highway, Recipient shall require in its first tier subagreements 
with entities that are not units of local government as defined in ORS 190.003, if any, to: i) 
obtain insurance specified under TYPES AND AMOUNTS and meeting the requirements under 
ADDITIONAL INSURED, “TAIL” COVERAGE, NOTICE OF CANCELLATION OR 
CHANGE, and CERTIFICATES OF INSURANCE before performance under the subagreement 
commences, and ii) maintain the insurance in full force throughout the duration of the 
subagreement.  The insurance must be provided by insurance companies or entities that are 
authorized to transact the business of insurance and issue coverage in the State of Oregon and 
that are acceptable to ODOT.  Recipient shall not authorize work to begin under subagreements 
until the insurance is in full force. Thereafter, Recipient shall monitor continued compliance with 
the insurance requirements on an annual or more frequent basis. Recipient shall incorporate 
appropriate provisions in the subagreement permitting it to enforce compliance with the 
insurance requirements and shall take all reasonable steps to enforce such compliance.  In no 
event shall Recipient permit work under a subagreement when Recipient is aware that the 
contractor is not in compliance with the insurance requirements. As used in this section, “first 
tier” means a subagreement in which the Recipient is a Party. 

The insurance specified below is a minimum requirement that the contractor within the 
subagreement shall meet. Recipient may determine insurance types and amounts in excess to the 
minimum requirement as deemed appropriate based on the risks of the work outlined within the 
subagreement. 

Recipient shall require the contractor(s) to require that all of its subcontractors carry insurance 
coverage that the contractor deems appropriate based on the risks of the subcontracted work. 
Contractor shall obtain proof of the required insurance coverages, as applicable, from any 
subcontractor providing Services related to the Contract. 

 

TYPES AND AMOUNTS. 

i. WORKERS COMPENSATION.  
All employers, including Contractor, that employ subject workers, as defined in ORS 656.027, 
shall comply with ORS 656.017 and shall provide Workers' Compensation Insurance 
coverage for those workers, unless they meet the requirement for an exemption under ORS 
656.126(2).  The coverage shall include Employer’s Liability Insurance with limits not less 
than $500,000 each accident.  Contractor shall require compliance with these requirements 
in each of its subcontractor contracts. 
 

ii. COMMERCIAL GENERAL LIABILITY.  
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Commercial General Liability Insurance shall be issued on an occurrence basis covering bodily 
injury and property damage and shall include personal and advertising injury liability, products 
and completed operations, and contractual liability coverage. Amounts below are a minimum 
requirement as determined by ODOT: 

Coverage shall be written on an occurrence basis in an amount of not less than $1,000,000 per 
occurrence. Annual aggregate limit shall not be less than $2,000,000. 

iii. AUTOMOBILE Liability Insurance: Automobile Liability.  
 
Automobile Liability Insurance covering Contractor’s business-related automobile use covering all 
owned, non-owned, or hired vehicles for bodily injury and property. This coverage may be written 
in combination with the Commercial General Liability Insurance (with separate limits for 
Commercial General Liability and Automobile Liability). Amount below is a minimum 
requirement as determined by ODOT: 
 
Coverage shall be written with a combined single limit of not less than $1,000,000.  

  
iv. ADDITIONAL INSURED.   

The Commercial General Liability Insurance and Automobile Liability Insurance must include the 
“State of Oregon, the Oregon Transportation Commission and the Department of 
Transportation, and their respective officers, members, agents and employees” as an endorsed 
Additional Insured but only with respect to the contractor’s activities to be performed under the 
Subcontract. Coverage shall be primary and non-contributory with any other insurance and self-
insurance. 

 
v. “TAIL” COVERAGE.   

If any of the required insurance policies is on a “claims made” basis, such as professional liability 
insurance or pollution liability insurance,  the contractor shall maintain either “tail” coverage or 
continuous “claims made” liability coverage, provided the effective date of the continuous “claims 
made” coverage is on or before the effective date of the Subcontract, for a minimum of twenty-
four (24) months following the later of : (i) the contractor’s completion and Recipient’s acceptance 
of all Services required under the Subcontract or, (ii) the expiration of all warranty periods 
provided under the Subcontract. Notwithstanding the foregoing twenty-four (24) month 
requirement, if the contractor elects to maintain “tail” coverage and if the maximum time period 
“tail” coverage reasonably available in the marketplace is less than the twenty-four (24) month 
period described above, then the contractor may request and ODOT may grant approval of  the 
maximum “tail “ coverage period reasonably available in the marketplace.  If ODOT approval is 
granted, the contractor shall maintain “tail” coverage for the maximum time period that “tail” 
coverage is reasonably available in the marketplace.  

 
vi. NOTICE OF CANCELLATION OR CHANGE.  

The contractor or its insurer must provide thirty (30) days’ written notice to Recipient before 
cancellation of, material change to, potential exhaustion of aggregate limits of, or non-renewal of 
the required insurance coverage(s). 
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vii. CERTIFICATE(S) OF INSURANCE.  

Recipient shall obtain from the contractor a certificate(s) of insurance for all required insurance 
before the contractor performs under the Subcontract. The certificate(s) or an attached 
endorsement must specify: i) all entities and individuals who are endorsed on the policy as 
Additional Insured and ii) for insurance on a “claims made” basis, the extended reporting period 
applicable to “tail” or continuous “claims made” coverage. 

The Recipient shall immediately notify ODOT of any change in insurance coverage. 

 

 



9. Truck Surplus 
The City has a 2001 Ford F-150 truck that staff desires to surplus through a closed bid 
process. This vehicle was replaced in service by the 2019 Ram purchased in October 2018. 
Attachments: None 
 





10. Community Facilities Study 
Staff has been working with The Urban Collaborative to develop conceptual cost 
estimates for the future Library and City Hall. A new estimate has been prepared and will 
be reviewed. The goal is to review the estimates at the Work Session and consider 
approval of the Community Facilities Study at the regular meeting on January 21. 
Background information is already being prepared to submit a grant application for the 
Library renovation. 
Attachments: Cost estimates will be provided at the meeting. 
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Jared Cobb

From: Zoe Anton <zoe@urbancollaborative.com>
Sent: Tuesday, January 7, 2020 4:41 PM
To: Jared Cobb
Cc: Mark Gillem
Subject: Re: Lowell Community Facilities Study report
Attachments: Lowell Library DEC 2019.pdf

Jared,  
 
Of course! Attached is the full Project Cost Summary Report, which we used for our cost estimates. In short, we added 
cost for: 

‐ Leveling the floor  
‐ Adding a Terazzo floor finish (wears well and is ADA compliant) 
‐ Vaulting the ceiling 
‐ New siding 
‐ Some landscaping and concrete flatwork 
‐ Better estimate of FF&E 

 
The cost estimate should be seen as a broad estimate using the program we created as part of the study. I did put in 
some text for this in the report, which you may want to reiterate during the meeting. 
 
Zoe 
_______________________________ 
Zoe Anton, PMP, LEED AP ND 
Program Director + Planner 
The Urban Collaborative, LLC 

503.676.4007 (phone) 
510.892.2953 (fax) 
www.urbancollaborative.com 

If documents are attached to this email and you cannot see them, please read the email in .html format. 

 
 

From: Jared Cobb <jcobb@ci.lowell.or.us> 
Date: Tuesday, January 7, 2020 at 4:24 PM 
To: Zoe Anton <zoe@urbancollaborative.com> 
Cc: Mark Gillem <mark@urbancollaborative.com> 
Subject: RE: Lowell Community Facilities Study report 
 
Thank you, Zoe! Could you provide something on what was added to the Library cost estimate? An email with a list of 
items works fine. Just want to make sure that I communicate the scope clearly with the Council and granting agencies. 
  
Best regards, 
  
Jared Cobb 
City Administrator 
City of Lowell 
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The City of Lowell Community Facilities Study was produced by 
The Urban Collaborative, LLC in collaboration with the City of 
Lowell and the Downtown Master Plan Steering Committee.

Drawings, floor plans, and cost estimates in the Community Facilities 
Study are for illustrative purposes only and not to be used for 

construction purposes. A professional architect or engineer should be 
consulted for any renovation or new construction.
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The existing Lowell City Hall and Library building currently has a failing roof, which 
has caused significant structural and cosmetic damage. In addition, there are several 
plumbing, electrical, mechanical, and ADA deficiencies, leading the City to use a more 
comprehensive approach in the renovation or development of new facilities.

On Saturday April 20, 2019, the planning team led a public design workshop to discuss 
potential alternatives for a Library and City Hall. City Council members, business owners, 
and local residents attended the workshop, which began with a review of the Lowell 
Downtown Master Plan and Regulating Plan, including outcomes of past community 
engagement, to understand the context of the Library and City Hall Facilities Study 
development. 

BACKGROUND AND CONTEXT Principle Development
Community members participated in a visual preference survey where they discussed the design principles they liked and disliked 
from a series of photos of civic buildings. From this activity, 36 design principles emerged which informed the design of the 
renovated and new facilities: 

1.	 Covered Entry 
2.	 Pitched Roof 
3.	 Appropriate Windows 
4.	 Blended Materials 
5.	 Façade with Dimensions and Depth 
6.	 Vehicular Drop-Off (people/ballots)
7.	 Flagpole 
8.	 Prominent Front Entrance 
9.	 Welcoming Colors (learn from Lowell High School) 
10.	 Ample Entryway 
11.	 Siding (not brick)
12.	 Outdoor Seating
13.	 Timeless Lighting Fixtures
14.	 Detailed Windows
15.	 Simple Landscaping
16.	 Kids Play Area 
17.	 Visitor Work Area 
18.	 Natural Light 

19.	 Open Areas 
20.	 Clear Sightline 
21.	 N/E Windows
22.	 Comfortable Carpet
23.	 Tall Bookshelves at Edges 
24.	 Inviting Fireplace 
25.	 Open Reading Area 
26.	 Tall Ceilings 
27.	 Window Seats 
28.	 Open and Airy Interiors 
29.	 Usable Ledges 
30.	 Accessible Book Drop  
31.	 Exposed Wood Interior 
32.	 Visible Historic Photos 
33.	 Bright Lighting 
34.	 Varied Ceiling Heights 
35.	 Open Reference Desk 
36.	 Shelves at or Below Eye Level  

Site Analysis and Program Development
During the workshop, community members and the planning team conducted a site visit to the former Kingdom Hall to assess the 
existing conditions and opportunities for future development of the City Hall and Library. The team then created a development 
program of needs and desires for the new facilities based on interviews and other feedback from the design workshop.  
The programs included:

Library
•	 Entry
•	 Reference Desk
•	 Three Workstations
•	 Children’s /Story Area
•	 Book Shelves
•	 Restrooms
•	 Parking
•	 Seating Areas
•	 Computer Area/Room
•	 Break Room

City Hall
•	 Reception Area
•	 Four Offices/Workstations
•	 Break Room/Kitchen Area
•	 Storage
•	 Bathrooms
•	 Meeting Room
•	 Ballot Box
•	 Parking
•	 Flagpole

Concept Plan Development 
The concept plan for the new City Hall and Library is based on the development program, the principles derived from the visual 
preference survey, site visit feedback, and several meetings with the Steering Committee and City Council. Options were created for 
a short-term plan for the renovation of the existing building to be a shared space for the Library and City Hall, and a long-term plan, 
dependent on funding, with a stand-alone Library and a new City Hall. 

The new City Hall was designed to incorporate a community meeting room, service kitchen, and increased room for City staff and 
operations. The design shows City Hall as the center of Lowell’s new downtown, being built to address the street, with enhanced 
accessibility, parking in the rear, and options for flexible space. 

5CITY OF LOWELL COMMUNITY FACILITIES STUDY4

Stakeholders at the design workshop
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Conceptual rendering, looking east
LIBRARY FRONT ELEVATION
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CITY HALL FRONT ELEVATION

Conceptual rendering, looking east
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CITY HALL FRONT ELEVATION
Conceptual rendering, looking northeast
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LIBRARY & CITY HALL FRONT ELEVATION

Conceptual rendering, looking east
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Cost estimates for the Library renovation and City Hall new construction are based on 
the program developed during the Community Facilities Study process. The amount 
shown is based on 2019 construction and materials costs for the region. The cost of 
renovation and construction will change depending upon the final detailed program, 
materials, and timeline. 

LIBRARY - Renovation CITY HALL - New Construction

Building Renovation Costs 	 $188,035
FF&E				    $  38,960
Design and Engineering  	 $  31,595
Site Development		  $  10,775
Contingency 			   $  15,085

Total Cost Estimate	              $284,450

Building Construction Costs		  $749,670
FF&E 					     $628,745
Site Development			   $182,695 
Design, Supervision, 
Instruction, & Overhead		  $154,095
Contingency 				    $  46,835

Total Cost Estimate 		           $1,762,040

23CITY OF LOWELL COMMUNITY FACILITIES STUDY22
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Lowell Community Facilities Study
2020



   Estimated by  Urban Collaborative LLC     

   Designed by  Zoe Anton     

   Prepared by  Mike Knowles     

   Preparation Date  12/6/2019     

   Effective Date of Pricing  12/6/2019     

   Estimated Construction Time  30 Days     

        

        

         
Labor ID: NLS2016  EQ ID: EP16R08  Currency in US dollars  TRACES MII Version 4.4  

Print Date Fri 6 December 2019  The Urban Collaborative LLC  Time 08:16:18  
Eff. Date 12/6/2019  Project Library: Lowell Library Renovation     

   Lowell Renovation  Title Page  
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Library  Properties   
Designed by  Design Document    

 Zoe Anton  Document Date  12/6/2019  

Estimated by  District    

 Urban Collaborative LLC  Contact  Mike Knowles  

Prepared by  Budget Year  2020  
 Mike Knowles  UOM System  Original  

  
Direct Costs  Timeline/Currency  
LaborCost  Preparation Date  12/6/2019  
EQCost  Escalation Date  4/6/2020  
MatlCost  Eff. Pricing Date  12/6/2019  
SubBidCost  Estimated Duration  30 Day(s)  
ShipCost  
UserCost1  Currency  US dollars  
UserCost2  Exchange Rate  1.000000  
  

Costbook CB16EN: 2016 MII English Cost Book  
  

Labor NLS2016: National Labor Library - Seattle 2016  
Note: http://www.wdol.gov is the website for current Davis Bacon & Service Labor Rates. Fringes paid to the laborers are taxable.  In a non-union job the whole fringes are taxable.    In a union job, the vacation pay fringes are 

taxable.  
Labor Rates  
LaborCost1  
LaborCost2  
LaborCost3  
LaborCost4  
  

Equipment EP16R08: MII Equipment 2016 Region 08  
  

08 NORTHWEST  Fuel  Shipping Rates  
Sales Tax  5.25  Electricity  0.083  Over 0 CWT  2.08  

Working Hours per Year  1,540  Gas  2.410  Over 240 CWT  2.18  
Labor Adjustment Factor  1.08  Diesel Off-Road  2.250  Over 300 CWT  2.91  

Cost of Money  1.88  Diesel On-Road  2.850  Over 400 CWT  6.59  
Cost of Money Discount  25.00  Over 500 CWT  7.16  

Tire Recap Cost Factor  1.50  Over 700 CWT  5.35  
Tire Recap Wear Factor  1.80  Over 800 CWT  4.68  

Tire Repair Factor  0.15  
Equipment Cost Factor  1.00  

Standby Depreciation Factor  0.50  
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Description   Quantity   UOM   ContractCost   Contingency   SIOH   ProjectCost   

         
Labor ID: NLS2016  EQ ID: EP16R08  Currency in US dollars  TRACES MII Version 4.4  

 Project Cost Summary Report         252,847   15,247   15,084   284,442   
          252,847.22         284,442.20   
 1 Primary Facility   1.00   EA   252,847   15,247   15,084   284,442   
          134,793.47         151,636.83   
 B Shell   1.00   EA   134,793   8,128   8,041   151,637   
          28,531.54         32,096.75   
 B20 Exterior Vertical Enclosures   1.00   EA   28,532   1,720   1,702   32,097   
          26,501.13         29,812.63   
B2020 Exterior Windows   1.00   EA   26,501   1,598   1,581   29,813   
          26,501.13         29,812.63   
B202010 Exterior Operating Windows   1.00   EA   26,501   1,598   1,581   29,813   
          54.55   6.03%   5.97%   61.37   
RSM 061110400250 Wall framing, window buck, king studs, jack studs, rough sill, cripples, header and accessories, 2" x 4" wall, 3' wide, 8' high   11.00   EA   600   36   36   675   
          63.34   6.03%   5.97%   71.25   
RSM 024119167410 Selective demolition, cutout, wood frame, walls, sheathing, to 1" thick, openings to 5 S.F., excludes re-framing, siding, loading and disposal   20.00   EA   1,267   76   76   1,425   
          824.64   6.03%   5.97%   927.69   
RSM 085210403886 Windows, wood, casement, vinyl clad, budget, double insulated glass, multiple leaf units, double unit, 3'-0" x 6'-0" high, incl. frame, screens and grilles   10.00   EA   8,246   497   492   9,277   
          1,692.80   6.03%   5.97%   1,904.32   
RSM 085210405067 Windows, wood, casement, vinyl clad, custom, double insulated glass, multiple leaf units, triple unit, custom, 5'-0" x 5'-0" high, incl. frame, screens and 

grilles   
9.00   EA   15,235   919   909   17,139   

          62.41   6.03%   5.97%   70.20   
RSM 061110400270 Wall framing, window buck, king studs, jack studs, rough sill, cripples, header and accessories, 2" x 4" wall, 5' wide, 8' high   9.00   EA   562   34   34   632   
          591.13   6.03%   5.97%   665.00   
RSM 085216350500 Windows, wood, double hung, vinyl clad, premium, double insulated glass, 3'-0" x 4'-0" high, incl. frame, screens and grilles   1.00   EA   591   36   35   665   

          2,030.41         2,284.12   
B2050 Exterior Doors and Grilles   1.00   EA   2,030   122   121   2,284   
          13.85   6.03%   5.97%   15.59   
RSM 060505103260 Selective demolition, wood framing, door buck, 3' wide, 2 x 4 wall, 8' high, includes studs, jacks, header and accessories   1.00   EA   14   1   1   16   
          67.34   6.03%   5.97%   75.76   
RSM 061110400140 Wall framing, door buck, king studs, jack studs, header and accessories, 2" x 4" wall, 8' wide, 8' high   1.00   EA   67   4   4   76   
          1,949.21         2,192.78   
B205010 Exterior Entrance Doors   1.00   EA   1,949   118   116   2,193   
          1,949.21   6.03%   5.97%   2,192.78   
RSM 081116100030 Doors & frames, aluminum, entrance, narrow stile, clear finish, 3'-6" x 7'-0" opening, incl. standard hardware, excl. glass   1.00   EA   1,949   118   116   2,193   

          57,253.41         64,407.61   
 B20 EXTERIOR ENCLOSURE   1.00   EA   57,253   3,452   3,416   64,408   
          28,721.87         32,310.87   
B2010 EXTERIOR WALLS   1.00   EA   28,722   1,732   1,713   32,311   
          28,721.87         32,310.87   
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B201001 EXTERIOR CLOSURE   1.00   EA   28,722   1,732   1,713   32,311   
          4.89   6.03%   5.97%   5.51   
RSM 074646100025 Fiber cement siding, lap siding, woodgrain texture, 5/16" thick x 6" wide, 4-3/4" exposure   2,250.00   SF   11,011   664   657   12,386   
          3.86   6.03%   5.97%   4.34   
RSM 074646100090 Fiber cement siding, wood starter strip   750.00   LF   2,896   175   173   3,258   
          19.75   6.03%   5.97%   22.22   
RSM 042113132020 Brick veneer masonry, red brick, running bond, truckload lots, 6.75/SF, 4" x 2-2/3" x 8", includes 3% brick and 25% mortar waste, excludes scaffolding, 

grout and reinforcing   
750.00   SF   14,815   893   884   16,666   

          26,501.13         29,812.63   
B2020 EXTERIOR WINDOWS   1.00   EA   26,501   1,598   1,581   29,813   
          26,501.13         29,812.63   
B202001 WINDOWS   1.00   EA   26,501   1,598   1,581   29,813   
          824.64   6.03%   5.97%   927.69   
RSM 085210403886 Windows, wood, casement, vinyl clad, budget, double insulated glass, multiple leaf units, double unit, 3'-0" x 6'-0" high, incl. frame, screens and grilles   10.00   EA   8,246   497   492   9,277   
          1,692.80   6.03%   5.97%   1,904.32   
RSM 085210405067 Windows, wood, casement, vinyl clad, custom, double insulated glass, multiple leaf units, triple unit, custom, 5'-0" x 5'-0" high, incl. frame, screens and 

grilles   
9.00   EA   15,235   919   909   17,139   

          591.13   6.03%   5.97%   665.00   
RSM 085216350500 Windows, wood, double hung, vinyl clad, premium, double insulated glass, 3'-0" x 4'-0" high, incl. frame, screens and grilles   1.00   EA   591   36   35   665   
          54.55   6.03%   5.97%   61.37   
RSM 061110400250 Wall framing, window buck, king studs, jack studs, rough sill, cripples, header and accessories, 2" x 4" wall, 3' wide, 8' high   11.00   EA   600   36   36   675   
          63.34   6.03%   5.97%   71.25   
RSM 024119167410 Selective demolition, cutout, wood frame, walls, sheathing, to 1" thick, openings to 5 S.F., excludes re-framing, siding, loading and disposal   20.00   EA   1,267   76   76   1,425   
          62.41   6.03%   5.97%   70.20   
RSM 061110400270 Wall framing, window buck, king studs, jack studs, rough sill, cripples, header and accessories, 2" x 4" wall, 5' wide, 8' high   9.00   EA   562   34   34   632   

          2,030.41         2,284.12   
B2030 EXTERIOR DOORS   1.00   EA   2,030   122   121   2,284   
          13.85   6.03%   5.97%   15.59   
RSM 060505103260 Selective demolition, wood framing, door buck, 3' wide, 2 x 4 wall, 8' high, includes studs, jacks, header and accessories   1.00   EA   14   1   1   16   
          67.34   6.03%   5.97%   75.76   
RSM 061110400140 Wall framing, door buck, king studs, jack studs, header and accessories, 2" x 4" wall, 8' wide, 8' high   1.00   EA   67   4   4   76   
          1,949.21   6.03%   5.97%   2,192.78   
RSM 081116100030 Doors & frames, aluminum, entrance, narrow stile, clear finish, 3'-6" x 7'-0" opening, incl. standard hardware, excl. glass   1.00   EA   1,949   118   116   2,193   

          49,008.52         55,132.46   
 B3010 Roofing   1.00   EA   49,009   2,955   2,924   55,132   
          49,008.52         55,132.46   
B301010 Steep Slope Roofing   1.00   EA   49,009   2,955   2,924   55,132   
          19.19   6.03%   5.97%   21.59   
RSM 054223600120 Boxed roof ridge beam, for CF metal rafters, w/ galvanized joist & track, double, 18 ga x 10" D   1,200.00   LF   23,027   1,389   1,374   25,904   
          3.78   6.03%   5.97%   4.26   
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RSM 054223601220 Roof rafter, w/ galvanized CF metal joist, 16 ga x 10" D, incl joists (2" flange) & fasteners, excl web stiffeners, ridge, bridging & bracing, materials only   2,500.00   LF   9,461   571   564   10,643   
          6.07   6.03%   5.97%   6.83   
RSM 074113201070 Steel roofing panels, standing seam, painted finish, on substrate, 2" standing seam, 26 gauge   2,723.00   SF   16,521   996   986   18,585   

          65,124.57         73,262.33   
 C Interiors   1.00   EA   65,125   3,927   3,885   73,262   
          229.68         258.38   
 C10 Interior Construction   1.00   EA   230   14   14   258   
          229.68         258.38   
C1010 Interior Partitions   1.00   EA   230   14   14   258   
          229.68         258.38   
C101010 Interior Fixed Partitions   1.00   EA   230   14   14   258   
          1.53   6.03%   5.97%   1.72   
RSM 061110405146 Wall framing, studs, 2" x 4", 8' high wall, pneumatic nailed   150.00   LF   230   14   14   258   

          64,894.89         73,003.95   
 C20 Interior Finishes   1.00   EA   64,895   3,913   3,871   73,004   
          10,788.84         12,136.98   
C2010 Wall Finishes   1.00   EA   10,789   651   644   12,137   
          785.91         884.12   
C201030 Wall Coverings   1.00   EA   786   47   47   884   
          1.23   6.03%   5.97%   1.38   
RSM 092910300700 Gypsum wallboard, on walls, water resistant, 1/2" thick, finish excluded   640.00   SF   786   47   47   884   

          10,002.93         11,252.87   
C201070 Wall Painting and Coating   1.00   EA   10,003   603   597   11,253   
          15.63   6.03%   5.97%   17.58   
RSM 092113101000 Partition wall, gypsum lath, 2 coat vermiculite plaster, 2 sides, 2" x4" wood studs, 16" O.C.   640.00   SF   10,003   603   597   11,253   

          49,944.14         56,185.00   
C2030 Flooring   1.00   EA   49,944   3,012   2,980   56,185   
          3,043.51         3,423.82   
C203010 Flooring Treatment   1.00   EA   3,044   184   182   3,424   
          1.12   6.03%   5.97%   1.26   
RSM 033513300250 Concrete finishing, specified Random Access Floors ACI Classes 1, 2, 3 & 4, for Composite Overall Floor Flatness & Levelness to FF35/FL25, bull float, 

machine float & steel trowel (walk-behind), incl placing, striking off & consolidating   
2,723.00   SF   3,044   184   182   3,424   

          46,900.63         52,761.18   
C203060 Terrazzo Flooring   1.00   EA   46,901   2,828   2,798   52,761   
          22.86   6.03%   5.97%   25.71   
RSM 096613101500 Portland cement terrazzo, cast in place, floor, bonded to concrete, gray cement, 1-3/4" thick   2,052.00   SF   46,901   2,828   2,798   52,761   

          4,161.90         4,681.96   
C2050 Ceiling Finishes   1.00   EA   4,162   251   248   4,682   
          4,161.90         4,681.96   
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C205010 Plaster and Gypsum Board Finish   1.00   EA   4,162   251   248   4,682   
          1.47   6.03%   5.97%   1.66   
RSM 092910300110 Gypsum wallboard, 1/4" thick, standard, on walls & ceilings, no finish included   2,052.00   SF   3,019   182   180   3,396   
          0.19   6.03%   5.97%   0.22   
RSM 099103400715 Surface preparation, interior, ceiling, sand, gypsum board and plaster, medium   2,052.00   SF   395   24   24   444   
          0.36   6.03%   5.97%   0.41   
HNC 099123700090 Paints & Coatings, walls & ceilings, application only, drywall & smooth plaster, 1 coat, brushwork   2,052.00   SF   748   45   45   842   

          3,199.05         3,598.79   
 D Services   1.00   EA   3,199   193   191   3,599   
          3,199.05         3,598.79   
 D20 Plumbing   1.00   EA   3,199   193   191   3,599   
          3,199.05         3,598.79   
D2010 Domestic Water Distribution   1.00   EA   3,199   193   191   3,599   
          3,199.05         3,598.79   
D201060 Plumbing Fixtures   1.00   EA   3,199   193   191   3,599   
          1,070.35   6.03%   5.97%   1,204.10   
RSM 224213133362 Water closet, bowl only, floor mounted, tankless, with floor outlet, ADA, 1.28 gpf, includes flush valve and seat   1.00   EA   1,070   65   64   1,204   
          70.24   6.03%   5.97%   79.02   
RSM 102813130900 Toilet accessories, grab bars, straight, stainless steel, 24" long   2.00   EA   140   8   8   158   
          1,214.72   6.03%   5.97%   1,366.50   
RSM 224116163100 Sink, kitchen, counter top style, stainless steel, self rimming, single bowl, 25" x 22", includes faucet and drain   1.00   EA   1,215   73   72   1,367   
          773.50   6.03%   5.97%   870.15   
RSM 224116134120 Lavatory, wall hung, porcelain enamel on cast iron, white, single bowl, 19" x 17", includes trim   1.00   EA   773   47   46   870   

          38,957.49         43,825.49   
 E Equipment and Furnishings   1.00   EA   38,957   2,349   2,324   43,825   
          9,553.26         10,747.00   
 E10 Equipment   1.00   EA   9,553   576   570   10,747   
          2,063.93   6.03%   5.97%   2,321.83   
RSM 114210101840 Coffee brewers, commercial kitchen equipment, 5 burner   1.00   EA   2,064   124   123   2,322   
          31.91   6.03%   5.97%   35.90   
RSM 088313102500 Mirrors, stock sizes, one way transparent, bathroom, unframed, tempered, 1/4" thick   1.00   SF   32   2   2   36   
          83.36   6.03%   5.97%   93.77   
HNC 102813136220 Toilet Accessories, toilet paper holder, recessed   1.00   EA   83   5   5   94   
          115.17   6.03%   5.97%   129.56   
HNC 102813134260 Toilet Accessories, sanitary napkin receptacle, surface mounted   1.00   EA   115   7   7   130   
          269.29   6.03%   5.97%   302.94   
RSM 124613101040 Ash/trash receivers, ash urn, cylindrical metal, 8" dia, 25" H   2.00   EA   539   32   32   606   
          6,720.31         7,560.06   
E1060 Residential Equipment   1.00   EA   6,720   405   401   7,560   
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          6,720.31         7,560.06   
E106010 Residential Appliances   1.00   EA   6,720   405   401   7,560   
          591.44   6.03%   5.97%   665.35   
RSM 113013150900 Countertop cook tops, residential appliances, standard, 4 burner, minimum   1.00   EA   591   36   35   665   
          1,067.20   6.03%   5.97%   1,200.55   
RSM 113013151300 Microwave ovens, residential appliances, 1.5 C.F., maximum   1.00   EA   1,067   64   64   1,201   
          2,447.83   6.03%   5.97%   2,753.71   
RSM 113013166000 Refrigerator, residential appliances, with ice maker, 18 C.F., maximum   1.00   EA   2,448   148   146   2,754   
          1,002.84   6.03%   5.97%   1,128.15   
RSM 113013172950 Dishwasher, residential appliances, built-in, 4 or more cycles, minimum   1.00   EA   1,003   60   60   1,128   
          1,611.00   6.03%   5.97%   1,812.30   
RSM 113013194200 Range hood, residential appliances, vented, 2 speed, 30" wide, maximum   1.00   EA   1,611   97   96   1,812   

          29,404.23         33,078.49   
 E20 Furnishings   1.00   EA   29,404   1,773   1,754   33,078   
          29,404.23         33,078.49   
E2010 Fixed Furnishings   1.00   EA   29,404   1,773   1,754   33,078   
          29,404.23         33,078.49   
E201090 Other Fixed Furnishings   1.00   EA   29,404   1,773   1,754   33,078   
          659.64   6.03%   5.97%   742.06   
RSM 123223101580 Custom cabinets, kitchen base cabinets, hardwood, prefinished, range or sink base, 2 doors below, 24" deep, 35" high, 48" wide, excl. countertops   1.00   EA   660   40   39   742   
          142.91   6.03%   5.97%   160.77   
RSM 123619103000 Countertops, maple, solid, laminated, 1-1/2" thick, includes square backsplash   15.00   LF   2,144   129   128   2,412   
          22.17   6.03%   5.97%   24.94   
RSM 110505100510 Library equipment, bookshelves, wood, to 90" high, selective demolition   1,200.00   LF   26,601   1,604   1,587   29,925   

          10,772.64         12,118.76   
 G Sitework   1.00   EA   10,773   650   643   12,119   
          10,772.64         12,118.76   
 G20 Site Improvements   1.00   EA   10,773   650   643   12,119   
          7,303.51         8,216.14   
G2030 Pedestrian Plazas and Walkways   1.00   EA   7,304   440   436   8,216   
          7,303.51         8,216.14   
G203010 Pedestrian Pavement   1.00   EA   7,304   440   436   8,216   
          5.46   6.03%   5.97%   6.15   
RSM 320610100310 Sidewalks, driveways, and patios, sidewalk, concrete, cast-in-place with 6 x 6 - W1.4 x W1.4 mesh, broomed finish, 3000 psi, 4" thick, excludes base   1,000.00   SF   5,464   329   326   6,147   
          4.14   6.03%   5.97%   4.66   
RSM 321123230375 Base course drainage layers, aggregate base course, bank run gravel, spread & compacted, 4" deep   444.00   SY   1,840   111   110   2,070   

          3,469.13         3,902.62   
G2080 Landscaping   1.00   EA   3,469   209   207   3,903   
          125.09         140.72   
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G208020 Turf and Grasses   1.00   EA   125   8   7   141   
          31.27   6.03%   5.97%   35.18   
RSM 329219130800 Seeding, mechanical seeding grass seed, 4.5 lbs per M.S.F., hand push spreader   4.00   MSF   125   8   7   141   

          3,344.04         3,761.90   
G208030 Plants   1.00   EA   3,344   202   199   3,762   
          62.41   6.03%   5.97%   70.21   
HNC 329310100440 General planting, local varieties, shrubs, 15" - 18" spread   30.00   EA   1,872   113   112   2,106   
          490.61   6.03%   5.97%   551.91   
RSM 329333100560 Shrubs and trees, evergreen, in prepared beds, holly, yaupon, B & B, 6' - 7' H, in prepared beds   3.00   EA   1,472   89   88   1,656   
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General Administrative FacilityFacility: Primary FacilitiesType:

ADA RESTROOMFSA: 66.00 SFSize:
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C1010010101 SF35.37Mtl Stud Partition, 3-5/8" $3.08 $23.48 $85.54 $0.00 $0.00 $109.02

C1010010109 SF41.36Mtl Stud Partition, 3-5/8", Batt Insulation $4.50 $50.45 $135.60 $0.00 $0.00 $186.05

C1010010113 SF100.18Non-Load Brg Partition Of 8 X 8 X 16 Concrete $21.05 $636.04 $1,472.75 $0.00 $0.00 $2,108.79

C1020030303 EA1.003'0" X 7'0" Fire Rated Wood Door $2,150.44 $1,615.53 $534.91 $0.00 $0.00 $2,150.44

C1030020201 EA1.00Toilet Paper Holder $70.63 $31.93 $38.70 $0.00 $0.00 $70.63

C1030020203 EA1.00Paper Towel Dispenser And Waste Receptacle $654.27 $538.18 $116.09 $0.00 $0.00 $654.27

C1030020206 EA1.00Grab Bars $127.11 $69.07 $58.04 $0.00 $0.00 $127.11

C1030020207 EA1.00Bath Room Mirrors $406.07 $348.02 $58.04 $0.00 $0.00 $406.07

C1030020209 EA1.00Sanitary Napkin And Tampon Receptacle $179.60 $57.41 $122.20 $0.00 $0.00 $179.60

C1030020210 EA1.00Soap Dispenser $159.40 $101.36 $58.04 $0.00 $0.00 $159.40

C1030040401 EA1.00Door Sign, 4" X 8" $102.99 $78.04 $24.96 $0.00 $0.00 $102.99

C3010030311 SF65.751/2" WP Gypsum Board/Installed/Taped & Finished $3.03 $41.28 $158.19 $0.00 $0.00 $199.47

C3010040401 SF112.684-1/4" X 4-1/4" Ceramic Tile To Walls $17.69 $725.69 $1,267.77 $0.00 $0.00 $1,993.45

C3010900501 SF56.34Paint To Gypsum Board Walls Using Roller $1.44 $20.21 $61.15 $0.00 $0.00 $81.37

C3020010101 SF0.42Thin Set Natural Clay Ceramic Tile Floor And Base $29.82 $4.76 $7.76 $0.00 $0.00 $12.53

C3020010102 SF59.816" X 6" X 1/2" Mud Set Quarry Tile And Base $40.11 $1,006.40 $1,392.63 $0.00 $0.00 $2,399.03

C3030020301 SF63.895/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $44.70 $193.91 $0.00 $0.00 $238.61

C3030900601 SF63.89Painting To Drywall Or Plaster Using Rollers, 2 Coats $1.44 $22.92 $69.35 $0.00 $0.00 $92.27

D2010010104 EA1.00Wall Mounted Water Closet $4,038.48 $3,291.88 $746.60 $0.00 $0.00 $4,038.48

D2010030306 EA1.00Wall Hung Lavatory, White Vitreous China W/ Rough-In $6,907.50 $2,310.95 $4,596.54 $0.00 $0.00 $6,907.50

D2010060601 EA1.008 GPH Electric Water Cooler - Wall Mounted $2,005.96 $1,345.45 $660.50 $0.00 $0.00 $2,005.96

D5020010109 EA1.00120 Volt, 20 Amp Duplex Ground Fault Receptacle $1,022.75 $264.07 $758.68 $0.00 $0.00 $1,022.75

D5020010158 EA1.00Thermal Motor Switch $826.81 $201.46 $625.35 $0.00 $0.00 $826.81

D5020020207 EA1.002' X 4' Lay-In Fluorescent Fixture With Emergency Unit $1,208.32 $299.78 $908.53 $0.00 $0.00 $1,208.32

D502002u2 EA3.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $735.53 $260.32 $0.00 $0.00 $995.85
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FSA: ADA RESTROOM

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$428.44 $210.07 $218.37 $0.00 $0.0066.00 SF

$28,276.75

BREAKROOMFSA: 111.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010102 SF63.06Mtl Stud Partition, 3-5/8", Sound Rated $5.29 $100.68 $232.95 $0.00 $0.00 $333.63

C1010010111 SF17.02Non-Load Brg Partition Of 8 X 4 X 16 Concrete $21.86 $85.90 $286.10 $0.00 $0.00 $372.00

C1030080101 LF13.66Plastic Laminate Countertop With Backsplash $69.19 $416.59 $528.58 $0.00 $0.00 $945.17

C1030090220 LF13.66Plastic Laminated Wall Cabinet - 30" High, 12" Deep $524.33 $5,048.07 $2,114.34 $0.00 $0.00 $7,162.41

C1030090222 LF13.66Plastic Laminated Base Cabinet - 24" Deep $725.51 $6,738.93 $3,171.51 $0.00 $0.00 $9,910.44

C3010030301 SF75.535/8" Gypsum Board On 7/8" Furring Channel $6.63 $122.96 $377.77 $0.00 $0.00 $500.74

C3010030304 SF42.275/8" Gypsum Board/Installed/Taped & Finished $3.11 $29.57 $101.70 $0.00 $0.00 $131.27

C3010900501 SF90.62Paint To Gypsum Board Walls Using Roller $1.44 $32.51 $98.36 $0.00 $0.00 $130.88

C3020040404 SF19.02Sheet Vinyl Resilient Flooring $13.88 $155.93 $107.99 $0.00 $0.00 $263.93

C3020909001 SF91.98Concrete Floor Sealer $0.37 $18.23 $15.47 $0.00 $0.00 $33.71

C3030020301 SF13.235/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $9.26 $40.15 $0.00 $0.00 $49.41

C3030900601 SF11.65Painting To Drywall Or Plaster Using Rollers, 2 Coats $1.44 $4.18 $12.65 $0.00 $0.00 $16.83

C3030900603 SF97.77Paint Exposed Steel Joists And Roof Deck $4.38 $96.47 $331.67 $0.00 $0.00 $428.14

D2010040402 EA1.00S.S. Sink, Double Bowl 32 X 21 X 7 $2,272.60 $1,722.18 $550.42 $0.00 $0.00 $2,272.60

D5020010101 EA4.00120 Volt, 20 Amp Duplex Receptacle - Stud Partition $882.95 $797.23 $2,734.56 $0.00 $0.00 $3,531.78

D5020010109 EA5.00120 Volt, 20 Amp Duplex Ground Fault Receptacle $1,022.75 $1,320.34 $3,793.39 $0.00 $0.00 $5,113.73

D502002u1 EA4.00Interior LED fixtures, troffer, recess mounted, 3,200
lumens, 2 ft X 4 ft, replaces two T8 lamp, incl lamps,
mounting hardware and connections

$393.86 $1,049.10 $526.36 $0.00 $0.00 $1,575.46

FSA: BREAKROOM

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$295.24 $159.89 $135.35 $0.00 $0.00111.00 SF

$32,772.12

BUILDING SHELLFSA: 5,010.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

A1010010103 LF27.871'0" X 3'0" Strip Footing 3000 PSI $71.49 $938.19 $1,028.81 $25.56 $0.00 $1,992.56
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A1010010105 LF65.020.46 m X 1.22 m(1'6" X 4'0") Strip Footing 20,684 kPa(3000
PSI)

$139.32 $4,217.40 $4,740.81 $100.60 $0.00 $9,058.81

A1010010121 LF46.44Frost Depth Modification To Foundation Wall $69.80 $660.70 $2,516.11 $64.62 $0.00 $3,241.44

A1010020201 CY8.14Spread Footing $382.29 $1,586.72 $1,472.58 $52.55 $0.00 $3,111.85

A1010020241 TON0.24Spread Footing, Reinforcing Steel $4,011.45 $417.63 $545.12 $0.00 $0.00 $962.75

A1030010103 SF5,010.00152.4 mm(6") Standard Slab On Grade $12.53 $30,673.89 $31,472.23 $650.76 $0.00 $62,796.87

A1030050601 LF178.11Drainage $37.48 $2,880.46 $3,590.89 $204.39 $0.00 $6,675.74

B1010010199 SF5,010.00Seismic Modifications $0.80 $3,994.10 $0.00 $0.00 $0.00 $3,994.10

B1020010130 SF5,167.0050.8 mm x 101.6 mm(2x4) Wood Truss Roof Framing
W/19.05 mm(3/4") Plywd Roof Deck

$10.89 $21,278.56 $34,588.83 $401.37 $0.00 $56,268.76

B2010010102 SF3,985.00Brick Veneer Wall $43.02 $37,717.31 $133,703.63 $0.00 $0.00 $171,420.94

B2010010196 SF3,985.00Load Bearing 2X6 Exterior Wall, No Finishes Applied $13.98 $16,603.91 $39,090.27 $0.00 $0.00 $55,694.18

B2010020310 SF3,985.005/8" Gypsum Board/Installed/Taped & Finished $3.11 $2,788.05 $9,587.55 $0.00 $0.00 $12,375.60

B2010020311 SF3,985.00Paint to Gypsum Board Walls Using Roller $1.44 $1,429.77 $4,325.57 $0.00 $0.00 $5,755.34

B2010030211 SF3,985.00101.6 mm(4") Batt Insulation W/Vapor Barrier $2.17 $2,719.42 $5,927.87 $0.00 $0.00 $8,647.29

B2010050501 SF103.81Fixed Blade Exterior Louver With Baked Enamel Finish $79.88 $4,469.49 $3,822.82 $0.00 $0.00 $8,292.31

B2010070801 SF16.66Gypsum Plaster Exterior Soffits $10.07 $28.13 $138.89 $0.81 $0.00 $167.83

B2020010101 SF670.20Aluminum Frm Fixed Type Window - 6.35 mm(1/4") Clear $95.65 $46,176.40 $17,929.17 $0.00 $0.00 $64,105.58

B2020020201 SF52.87Light Aluminum Storefront Frm - 6.35 mm(1/4") Clear $302.64 $11,917.34 $4,083.35 $0.00 $0.00 $16,000.69

B2020108u1 EA35.00Window, wood, double hung, vinyl clad premium, double
insulated glass, 3''6"x6'' high, includes frame, screens and
grilles.

$967.69 $31,250.77 $2,618.30 $0.00 $0.00 $33,869.07

B2030010202 EA1.00910 mm X 2130 mm(3'0" X 7'0") Hollow Metal Door
W/Frame

$5,006.43 $3,808.89 $1,197.54 $0.00 $0.00 $5,006.43

B2030010204 EA1.001830 mm X 2130 mm(6'0" X 7'0") Pair Hollow Metal Doors
W/Frame and Panic Handles

$9,081.35 $6,873.30 $2,208.05 $0.00 $0.00 $9,081.35

B2030020101 EA1.00910 mm X 2130 mm(3'0" X 7'0") Aluminum And Glass Door $3,710.81 $1,914.85 $1,795.96 $0.00 $0.00 $3,710.81

B2030020102 EA1.00910 mm X 2130 mm(3'0" X 7'0") Aluminum And Glass Door
With Transom

$3,103.46 $1,695.27 $1,408.19 $0.00 $0.00 $3,103.46

B2030020104 EA1.001830 mm X 2130 mm(6'0" X 7'0") Pair Aluminum And Glass
Doors With Transom

$6,154.94 $3,540.52 $2,614.42 $0.00 $0.00 $6,154.94

B3010020108 SF5,167.00Standing Seam Metal Roof $11.75 $32,905.94 $27,786.03 $0.00 $0.00 $60,691.97

B3010030302 SF5,167.00Rigid Insulation 1-1/2" Thick $1.76 $5,932.34 $3,145.08 $0.00 $0.00 $9,077.42

B3010050601 LF69.135" Box Gutters With Downspouts $20.46 $434.47 $980.22 $0.00 $0.00 $1,414.69

D2020010101 EA5.00Copper Pipe & Fittings (1/2" to 4" Dia. Piping) $4,040.18 $6,563.66 $13,637.21 $0.00 $0.00 $20,200.88

D2020020201 EA2.00Valves & Hydrants $675.62 $1,159.07 $192.17 $0.00 $0.00 $1,351.24

D2020040401 EA5.00Fiberglass 1-1/2" Pipe Insulation With Vapor Barrier $482.30 $512.88 $1,898.63 $0.00 $0.00 $2,411.51
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D2020050502 EA1.00Domestic Water Supply Specialties, 25.4 mm(1") $1,091.21 $914.91 $176.30 $0.00 $0.00 $1,091.21

D2020210u1 SF1.00Water heater, residential, glass lined tank, double element,
5 year, 40 gal

$2,296.05 $1,959.38 $336.67 $0.00 $0.00 $2,296.05

D2030010101 EA6.00Waste Pipe & Fittings $2,876.00 $6,044.85 $11,211.17 $0.00 $0.00 $17,256.02

D2030020201 EA5.00C.I. No Hub Vent Pipe Systm $284.48 $506.28 $916.12 $0.00 $0.00 $1,422.39

D2030030303 EA1.00Medium Duty And Heavy Duty Cast Iron Floor Drains $953.48 $711.30 $242.18 $0.00 $0.00 $953.48

D3030020249 EA1.0052.75 kW(15 Ton) Split Air-to-Air Heat Pump System
Complete

$76,041.26 $35,923.37 $40,117.89 $0.00 $0.00 $76,041.26

D3040011152 SF130.16Ductwork Supply Stack Insulation $16.70 $159.71 $2,013.61 $0.00 $0.00 $2,173.33

D3040011161 LB109.57Ductwork Stack (Supply at 1500FPM) Commercial Building $15.28 $119.90 $1,554.73 $0.00 $0.00 $1,674.63

D3040011162 LB109.57Ductwork Stack (Return at 2500FPM) Commercial Building $15.28 $119.90 $1,554.73 $0.00 $0.00 $1,674.63

D3040011163 LB90.18Ductwork Stack (Exhaust at 2500FPM) Commercial
Building

$15.28 $98.68 $1,279.60 $0.00 $0.00 $1,378.28

D3040909001 EA1.00Exhaust Ventilation System $21,085.09 $16,945.02 $4,140.07 $0.00 $0.00 $21,085.09

D3060010701 EA4.00VFD 3HP, NEMA1 ENCL,460V-3PH $4,704.49 $12,198.78 $6,619.18 $0.00 $0.00 $18,817.96

D4010010102 OUT5.00Fire Alarm System - Rate Of Rise Heat Detectors $1,711.06 $1,651.53 $6,903.78 $0.00 $0.00 $8,555.31

D4010010112 EA1.008 Zone Fire Alarm Panel And Remote Annunciator $6,003.89 $2,152.73 $3,851.16 $0.00 $0.00 $6,003.89

D4020010105 EA44.00Fire Protection Water Supply $121.96 $3,703.31 $1,658.20 $4.83 $0.00 $5,366.33

D4030010101 EA1.006" Standpipe System $12,565.76 $9,295.59 $3,247.60 $22.57 $0.00 $12,565.76

D4040010102 EA44.00Concealed Sprinkler Heads, Pipes & Fittings - Ord. Haz. $1,780.43 $31,895.25 $46,402.79 $41.09 $0.00 $78,339.14

D4050010101 EA2.005 Pound All Purpose ABC Type Fire Extinguishers $124.93 $95.08 $154.78 $0.00 $0.00 $249.86

D5010010271 EA1.00Underground  125 Amp Secondary $61.35 $31.93 $29.42 $0.00 $0.00 $61.35

D5010040581 EA1.00Panel board 120/208V 100A Mlo 24 Cir W/Bkr $7,430.90 $2,841.60 $4,589.30 $0.00 $0.00 $7,430.90

D5010040590 EA1.00Panel board 277/480V 100A Mlo 24 Cir W/Bkr $11,067.40 $5,532.51 $5,534.90 $0.00 $0.00 $11,067.40

D5030010302 EA1.0027-Pair Telephone System $4,445.76 $3,147.14 $1,298.62 $0.00 $0.00 $4,445.76

D5030010304 EA11.00Shielded Data Outlet $1,263.30 $3,116.29 $10,780.01 $0.00 $0.00 $13,896.29

D5030010307 EA2.00Fiber Optics Network Hub (25 Ports) W/Secure Cabinet $9,111.98 $6,189.09 $12,034.88 $0.00 $0.00 $18,223.97

D5030010308 EA3.00Fiber Optics Telephone Patch Panel (50 Pair) $1,235.98 $1,722.18 $1,985.75 $0.00 $0.00 $3,707.94

D5030050803 OUT1.00Intrusion Detection System $6,102.99 $1,035.44 $5,067.55 $0.00 $0.00 $6,102.99

D5090030302 EA1.00Building Grounding $1,490.43 $532.62 $957.81 $0.00 $0.00 $1,490.43

D5090040401 EA3.00Lightning Protection System $1,005.96 $928.74 $2,089.15 $0.00 $0.00 $3,017.89

FSA: BUILDING SHELL

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$194.22 $87.16 $106.75 $0.31 $0.005,010.00 SF

$973,025.94
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HALLWAYFSA: 369.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010110 SF902.492"x4" Wood Stud Partition, 16" O.C. $5.73 $1,413.56 $3,760.30 $0.00 $0.00 $5,173.86

C3010030304 SF1,671.245/8" Gypsum Board/Installed/Taped & Finished $3.11 $1,169.26 $4,020.85 $0.00 $0.00 $5,190.11

C3010900501 SF1,671.24Paint To Gypsum Board Walls Using Roller $1.44 $599.62 $1,814.07 $0.00 $0.00 $2,413.69

C3020040404 SF369.00Sheet Vinyl Resilient Flooring $13.88 $3,025.17 $2,095.17 $0.00 $0.00 $5,120.34

C3030020301 SF369.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $258.17 $1,119.93 $0.00 $0.00 $1,378.09

C3030900601 SF369.00Painting To Drywall Or Plaster Using Rollers, 2 Coats $1.44 $132.39 $400.54 $0.00 $0.00 $532.93

D5020010182 EA13.00120 Volt Residential Receptacle $414.79 $947.42 $4,444.83 $0.00 $0.00 $5,392.25

D5020020288 EA7.00Residential 120V Smoke Detector $500.11 $1,450.09 $2,050.67 $0.00 $0.00 $3,500.75

D502002u2 EA10.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $2,451.78 $867.73 $0.00 $0.00 $3,319.51

FSA: HALLWAY

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$86.78 $31.02 $55.76 $0.00 $0.00369.00 SF

$32,021.53

KITCHENFSA: 261.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010108 SF402.61Mtl Stud Partition, 6", Sound Rated $5.56 $729.48 $1,508.04 $0.00 $0.00 $2,237.52

C1020010116 EA1.003'0" X 7'0" S.C. Wood Door W/H.M. Frame W/Passage Set $1,246.75 $779.56 $467.19 $0.00 $0.00 $1,246.75

C1020030303 EA1.003'0" X 7'0" Fire Rated Wood Door $2,150.44 $1,615.53 $534.91 $0.00 $0.00 $2,150.44

C1030020203 EA1.00Paper Towel Dispenser And Waste Receptacle $654.27 $538.18 $116.09 $0.00 $0.00 $654.27

C1030040401 EA2.00Door Sign, 4" X 8" $102.99 $156.07 $49.91 $0.00 $0.00 $205.99

C1030070702 EA1.00Fire Extinguisher Cabinet, 8" X 16" X 38" $728.29 $401.84 $326.45 $0.00 $0.00 $728.29

C1030080101 LF8.97Plastic Laminate Countertop With Backsplash $69.19 $273.56 $347.10 $0.00 $0.00 $620.66

C1030090203 LF3.37Ktchn Cab. - Prefinished Hardwd W/Plastic Laminate Top $712.48 $1,992.02 $409.04 $0.00 $0.00 $2,401.06

C1030090205 LF3.37Kitchen Cabinets - Prefinished Wall $151.43 $429.24 $81.08 $0.00 $0.00 $510.32

C3010030304 SF776.985/8" Gypsum Board/Installed/Taped & Finished $3.11 $543.60 $1,869.34 $0.00 $0.00 $2,412.95

C3010030311 SF131.071/2" WP Gypsum Board/Installed/Taped & Finished $3.03 $82.30 $315.34 $0.00 $0.00 $397.64

C3010900501 SF776.98Paint To Gypsum Board Walls Using Roller $1.44 $278.77 $843.38 $0.00 $0.00 $1,122.15

C3010900504 SF58.65Special Coating $3.13 $68.39 $114.95 $0.00 $0.00 $183.34

C3010900506 SF82.66Epoxy Paint To Drywall $1.30 $48.93 $58.33 $0.00 $0.00 $107.26
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C3020010102 SF261.006" X 6" X 1/2" Mud Set Quarry Tile And Base $40.11 $4,391.74 $6,077.18 $0.00 $0.00 $10,468.92

C3030020301 SF261.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $182.60 $792.14 $0.00 $0.00 $974.75

C3030900601 SF261.00Painting To Drywall Or Plaster Using Rollers, 2 Coats $1.44 $93.64 $283.31 $0.00 $0.00 $376.95

D2010040403 EA1.00S.S. Kitchen Sink, Single Bowl 25 X 22 $3,356.80 $1,650.42 $1,706.38 $0.00 $0.00 $3,356.80

D5020010102 EA5.00120 Volt, 20 Amp Duplex Receptacle - Masonry Partition $858.30 $976.71 $3,314.77 $0.00 $0.00 $4,291.48

D5020010106 EA6.00120 Volt, 15 Amp Duplex Ground Fault Receptacle $926.18 $1,455.24 $4,101.84 $0.00 $0.00 $5,557.08

D5020010109 EA2.00120 Volt, 20 Amp Duplex Ground Fault Receptacle $1,022.75 $528.14 $1,517.36 $0.00 $0.00 $2,045.49

D5020010136 EA1.00Equipment Connections For Up To 5 HP $2,536.64 $602.62 $1,934.02 $0.00 $0.00 $2,536.64

D5020010158 EA1.00Thermal Motor Switch $826.81 $201.46 $625.35 $0.00 $0.00 $826.81

D5020020272 EA1.00Exit Light With Battery Backup $1,415.59 $481.99 $933.60 $0.00 $0.00 $1,415.59

D502002u1 EA1.00Interior LED fixtures, troffer, recess mounted, 3,200
lumens, 2 ft X 4 ft, replaces two T8 lamp, incl lamps,
mounting hardware and connections

$393.86 $262.27 $131.59 $0.00 $0.00 $393.86

D502002u2 EA5.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $1,225.89 $433.87 $0.00 $0.00 $1,659.76

FSA: KITCHEN

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$187.29 $76.59 $110.70 $0.00 $0.00261.00 SF

$48,882.76

KITCHEN CLOSETFSA: 11.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010110 SF34.302"x4" Wood Stud Partition, 16" O.C. $5.73 $53.72 $142.91 $0.00 $0.00 $196.64

C1020010126 EA1.002'6" X 6'8" Hollow Core Interior Door And Frame $380.22 $93.62 $286.59 $0.00 $0.00 $380.22

C1030060601 LF4.7510" Wide Stock Prefinished Shelves With Supports $28.24 $55.39 $78.77 $0.00 $0.00 $134.16

C3010030304 SF63.515/8" Gypsum Board/Installed/Taped & Finished $3.11 $44.43 $152.80 $0.00 $0.00 $197.23

C3010900501 SF63.51Paint To Gypsum Board Walls Using Roller $1.44 $22.79 $68.94 $0.00 $0.00 $91.72

C3020040404 SF11.00Sheet Vinyl Resilient Flooring $13.88 $90.18 $62.46 $0.00 $0.00 $152.64

C3030020301 SF11.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $7.70 $33.39 $0.00 $0.00 $41.08

C3030900601 SF11.00Painting To Drywall Or Plaster Using Rollers, 2 Coats $1.44 $3.95 $11.94 $0.00 $0.00 $15.89

D502002u2 EA1.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $245.18 $86.77 $0.00 $0.00 $331.95

FSA: KITCHEN CLOSET

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$140.14 $56.09 $84.05 $0.00 $0.0011.00 SF

$1,541.53
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LOBBYFSA: 1,256.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010101 SF374.73Mtl Stud Partition, 3-5/8" $3.08 $248.73 $906.25 $0.00 $0.00 $1,154.98

C3010030313 SF865.625/8" FR Gypsum Board/Installed/Taped & Finished $3.00 $590.09 $2,009.69 $0.00 $0.00 $2,599.78

C3010050602 SF865.62Medium Weight Vinyl Wallcovering With Fabric Backing $3.08 $1,397.58 $1,272.52 $0.00 $0.00 $2,670.10

C3020040403 SF1,256.00Vinyl Tile 1/8" Solid Color $6.09 $4,216.61 $3,438.15 $0.00 $0.00 $7,654.77

C3030020301 SF1,256.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $878.74 $3,812.00 $0.00 $0.00 $4,690.74

D5020010101 EA2.00120 Volt, 20 Amp Duplex Receptacle - Stud Partition $882.95 $398.61 $1,367.28 $0.00 $0.00 $1,765.89

D5020010136 EA2.00Equipment Connections For Up To 5 HP $2,536.64 $1,205.24 $3,868.05 $0.00 $0.00 $5,073.28

D5020020207 EA1.002' X 4' Lay-In Fluorescent Fixture With Emergency Unit $1,208.32 $299.78 $908.53 $0.00 $0.00 $1,208.32

D5020020272 EA5.00Exit Light With Battery Backup $1,415.59 $2,409.93 $4,668.00 $0.00 $0.00 $7,077.93

D502002u2 EA24.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $5,884.26 $2,082.56 $0.00 $0.00 $7,966.83

FSA: LOBBY

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$33.33 $13.96 $19.37 $0.00 $0.001,256.00 SF

$41,862.61

MEETING HALLFSA: 1,351.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010101 SF350.51Mtl Stud Partition, 3-5/8" $3.08 $232.65 $847.67 $0.00 $0.00 $1,080.33

C1020010117 EA8.003'0" X 7'0" Wood Door, H.M. Frm $1,606.94 $8,963.23 $3,892.32 $0.00 $0.00 $12,855.55

C1030030302 SF82.63Electrically Operated Glass Bead Projection Screen $48.97 $2,767.51 $1,278.97 $0.00 $0.00 $4,046.48

C3010030301 SF647.255/8" Gypsum Board On 7/8" Furring Channel $6.63 $1,053.72 $3,237.30 $0.00 $0.00 $4,291.02

C3010030303 SF123.30Two Layers Of 5/8" Fire Resistant Gypsum Board $7.05 $296.40 $572.53 $0.00 $0.00 $868.92

C3010030304 SF846.315/8" Gypsum Board/Installed/Taped & Finished $3.11 $592.11 $2,036.14 $0.00 $0.00 $2,628.25

C3010060701 SF270.904' X 8' X 1" Fiberglass Sound Absorbing Panels $7.08 $1,287.84 $628.94 $0.00 $0.00 $1,916.78

C3010900501 SF1,222.65Paint To Gypsum Board Walls Using Roller $1.44 $438.67 $1,327.14 $0.00 $0.00 $1,765.81

C3010900502 SF406.36Paint To Concrete Block Using Brushes, Two Coats $2.32 $233.28 $707.72 $0.00 $0.00 $940.99

C3020050501 SY150.11Commercial Grade 28 Oz. Nylon Carpet $79.74 $9,155.80 $2,814.03 $0.00 $0.00 $11,969.82

C3030020301 SF1,351.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $945.21 $4,100.32 $0.00 $0.00 $5,045.53

D5020010101 EA8.00120 Volt, 20 Amp Duplex Receptacle - Stud Partition $882.95 $1,594.45 $5,469.11 $0.00 $0.00 $7,063.57

D5020010102 EA2.00120 Volt, 20 Amp Duplex Receptacle - Masonry Partition $858.30 $390.68 $1,325.91 $0.00 $0.00 $1,716.59
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D502002u2 EA28.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $6,864.97 $2,429.66 $0.00 $0.00 $9,294.63

FSA: MEETING HALL

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$48.47 $25.77 $22.70 $0.00 $0.001,351.00 SF

$65,484.28

OFFICE - CLOSED OFFICE SPACEFSA: 913.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010101 SF875.19Mtl Stud Partition, 3-5/8" $3.08 $580.91 $2,116.56 $0.00 $0.00 $2,697.47

C1010010102 SF97.24Mtl Stud Partition, 3-5/8", Sound Rated $5.29 $155.25 $359.22 $0.00 $0.00 $514.47

C1010050504 SF1.61Fixed Type Window With Aluminum Frm - 3/4" Clear Glass $95.65 $110.93 $43.07 $0.00 $0.00 $154.00

C1020010117 EA4.003'0" X 7'0" Wood Door, H.M. Frm $1,606.94 $4,481.62 $1,946.16 $0.00 $0.00 $6,427.77

C1020030303 EA1.003'0" X 7'0" Fire Rated Wood Door $2,150.44 $1,615.53 $534.91 $0.00 $0.00 $2,150.44

C1020030304 EA1.006'0" X 7'0" Pair Fire Rated Wood Doors $3,919.29 $2,965.56 $953.73 $0.00 $0.00 $3,919.29

C1030080101 LF12.00Plastic Laminate Countertop With Backsplash $69.19 $365.96 $464.35 $0.00 $0.00 $830.31

C1030090201 LF9.00Plastic Laminate Cabinets With Countertop And Drawers $964.29 $7,564.14 $1,114.44 $0.00 $0.00 $8,678.58

C3010030301 SF120.555/8" Gypsum Board On 7/8" Furring Channel $6.63 $196.26 $602.95 $0.00 $0.00 $799.20

C3010030303 SF22.81Two Layers Of 5/8" Fire Resistant Gypsum Board $7.05 $54.83 $105.91 $0.00 $0.00 $160.75

C3010030304 SF1,261.285/8" Gypsum Board/Installed/Taped & Finished $3.11 $882.44 $3,034.53 $0.00 $0.00 $3,916.96

C3010050601 SF132.27Light Weight Vinyl Wallcovering With Fabric Backing $2.84 $230.17 $145.83 $0.00 $0.00 $375.99

C3010900501 SF1,356.61Paint To Gypsum Board Walls Using Roller $1.44 $486.73 $1,472.55 $0.00 $0.00 $1,959.28

C3020040401 SF89.32Vinyl Tile 1/8" X 12" X 12" $14.29 $1,009.48 $267.28 $0.00 $0.00 $1,276.75

C3020050501 SY91.52Commercial Grade 28 Oz. Nylon Carpet $79.74 $5,582.16 $1,715.67 $0.00 $0.00 $7,297.84

C3030020301 SF913.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $638.77 $2,770.98 $0.00 $0.00 $3,409.75

D5020010101 EA15.00120 Volt, 20 Amp Duplex Receptacle - Stud Partition $882.95 $2,989.60 $10,254.59 $0.00 $0.00 $13,244.19

D5020010102 EA3.00120 Volt, 20 Amp Duplex Receptacle - Masonry Partition $858.30 $586.03 $1,988.86 $0.00 $0.00 $2,574.89

D5020010121 EA1.00230 Volt, 30 Amp Receptacle - Stud Partition $1,949.85 $406.99 $1,542.86 $0.00 $0.00 $1,949.85

D502002u1 EA19.00Interior LED fixtures, troffer, recess mounted, 3,200
lumens, 2 ft X 4 ft, replaces two T8 lamp, incl lamps,
mounting hardware and connections

$393.86 $4,983.20 $2,500.22 $0.00 $0.00 $7,483.42

FSA: OFFICE - CLOSED OFFICE SPACE

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$76.47 $39.31 $37.17 $0.00 $0.00913.00 SF

$69,821.21
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PUBLIC RESTROOMSFSA: 82.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010101 SF43.94Mtl Stud Partition, 3-5/8" $3.08 $29.17 $106.26 $0.00 $0.00 $135.43

C1010010109 SF51.39Mtl Stud Partition, 3-5/8", Batt Insulation $4.50 $62.69 $168.48 $0.00 $0.00 $231.17

C1010010113 SF124.46Non-Load Brg Partition Of 8 X 8 X 16 Concrete $21.05 $790.19 $1,829.70 $0.00 $0.00 $2,619.88

C1020030303 EA1.003'0" X 7'0" Fire Rated Wood Door $2,150.44 $1,615.53 $534.91 $0.00 $0.00 $2,150.44

C1030020201 EA2.00Toilet Paper Holder $70.63 $63.86 $77.39 $0.00 $0.00 $141.26

C1030020203 EA1.00Paper Towel Dispenser And Waste Receptacle $654.27 $538.18 $116.09 $0.00 $0.00 $654.27

C1030020206 EA2.00Grab Bars $127.11 $138.13 $116.09 $0.00 $0.00 $254.22

C1030020207 EA1.00Bath Room Mirrors $406.07 $348.02 $58.04 $0.00 $0.00 $406.07

C1030020209 EA1.00Sanitary Napkin And Tampon Receptacle $179.60 $57.41 $122.20 $0.00 $0.00 $179.60

C1030020210 EA1.00Soap Dispenser $159.40 $101.36 $58.04 $0.00 $0.00 $159.40

C1030040401 EA1.00Door Sign, 4" X 8" $102.99 $78.04 $24.96 $0.00 $0.00 $102.99

C3010030311 SF81.691/2" WP Gypsum Board/Installed/Taped & Finished $3.03 $51.29 $196.54 $0.00 $0.00 $247.83

C3010040401 SF139.994-1/4" X 4-1/4" Ceramic Tile To Walls $17.69 $901.57 $1,575.03 $0.00 $0.00 $2,476.60

C3010900501 SF70.00Paint To Gypsum Board Walls Using Roller $1.44 $25.12 $75.98 $0.00 $0.00 $101.10

C3020010101 SF0.52Thin Set Natural Clay Ceramic Tile Floor And Base $29.82 $5.90 $9.61 $0.00 $0.00 $15.51

C3020010102 SF74.326" X 6" X 1/2" Mud Set Quarry Tile And Base $40.11 $1,250.55 $1,730.48 $0.00 $0.00 $2,981.04

C3030020301 SF79.385/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $55.54 $240.92 $0.00 $0.00 $296.46

C3030900601 SF79.38Painting To Drywall Or Plaster Using Rollers, 2 Coats $1.44 $28.48 $86.16 $0.00 $0.00 $114.64

D2010010104 EA2.00Wall Mounted Water Closet $4,038.48 $6,583.75 $1,493.20 $0.00 $0.00 $8,076.96

D2010030306 EA1.00Wall Hung Lavatory, White Vitreous China W/ Rough-In $6,907.50 $2,310.95 $4,596.54 $0.00 $0.00 $6,907.50

D2010060601 EA1.008 GPH Electric Water Cooler - Wall Mounted $2,005.96 $1,345.45 $660.50 $0.00 $0.00 $2,005.96

D5020010109 EA1.00120 Volt, 20 Amp Duplex Ground Fault Receptacle $1,022.75 $264.07 $758.68 $0.00 $0.00 $1,022.75

D5020010158 EA1.00Thermal Motor Switch $826.81 $201.46 $625.35 $0.00 $0.00 $826.81

D502002u2 EA6.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $1,471.07 $520.64 $0.00 $0.00 $1,991.71

FSA: PUBLIC RESTROOMS

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$415.85 $223.39 $192.46 $0.00 $0.0082.00 SF

$34,099.58

STANDARD CONFERENCE ROOMFSA: 435.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost
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C1010010102 SF314.73Mtl Stud Partition, 3-5/8", Sound Rated $5.29 $502.50 $1,162.65 $0.00 $0.00 $1,665.15

C1020010117 EA4.003'0" X 7'0" Wood Door, H.M. Frm $1,606.94 $4,481.62 $1,946.16 $0.00 $0.00 $6,427.77

C1020010151 EA4.00Oak Face Door, 4' X 8' $1,797.10 $4,539.55 $2,648.85 $0.00 $0.00 $7,188.40

C3010030304 SF462.215/8" Gypsum Board/Installed/Taped & Finished $3.11 $323.38 $1,112.04 $0.00 $0.00 $1,435.41

C3010900501 SF462.21Paint To Gypsum Board Walls Using Roller $1.44 $165.84 $501.71 $0.00 $0.00 $667.55

C3020050502 SY49.00Commercial Grade 35 Oz. Nylon $61.26 $2,062.00 $939.78 $0.00 $0.00 $3,001.78

C3030020301 SF435.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $304.34 $1,320.24 $0.00 $0.00 $1,624.58

D5020010101 EA7.00120 Volt, 20 Amp Duplex Receptacle - Stud Partition $882.95 $1,395.15 $4,785.47 $0.00 $0.00 $6,180.62

D5020010121 EA3.00230 Volt, 30 Amp Receptacle - Stud Partition $1,949.85 $1,220.97 $4,628.57 $0.00 $0.00 $5,849.54

D502002u1 EA4.00Interior LED fixtures, troffer, recess mounted, 3,200
lumens, 2 ft X 4 ft, replaces two T8 lamp, incl lamps,
mounting hardware and connections

$393.86 $1,049.10 $526.36 $0.00 $0.00 $1,575.46

FSA: STANDARD CONFERENCE ROOM

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$81.88 $36.88 $44.99 $0.00 $0.00435.00 SF

$35,616.26

STORAGE - SUPPORT SECTIONFSA: 155.00 SFSize:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

C1010010108 SF13.79Mtl Stud Partition, 6", Sound Rated $5.56 $24.99 $51.65 $0.00 $0.00 $76.64

C1010010118 SF15.448 X 8 X 16 Load Bearing Concrete Masonry Unit Wall $38.33 $168.59 $422.27 $0.92 $0.00 $591.78

C1010010119 SF2.148 X 12 X 16 Load Bearing Concrete Masonry Unit Wall $54.84 $31.63 $85.21 $0.52 $0.00 $117.36

C1010010127 SF4.37Wire Mesh Partitions, 4' Wide X 20' High $12.18 $38.44 $14.79 $0.00 $0.00 $53.23

C1010050510 SF1.83Fixed Type Window With Steel Frm - 1/4" Wired Glass $133.27 $187.13 $56.75 $0.00 $0.00 $243.88

C1020010106 EA1.003'4" X 7'2" Hollow Metal Door W/Lockset $2,697.56 $2,039.80 $653.36 $4.40 $0.00 $2,697.56

C1030040401 EA1.00Door Sign, 4" X 8" $102.99 $78.04 $24.96 $0.00 $0.00 $102.99

C1030070702 EA1.00Fire Extinguisher Cabinet, 8" X 16" X 38" $728.29 $401.84 $326.45 $0.00 $0.00 $728.29

C1030090201 LF0.72Plastic Laminate Cabinets With Countertop And Drawers $964.29 $605.13 $89.16 $0.00 $0.00 $694.29

C3010030304 SF606.555/8" Gypsum Board/Installed/Taped & Finished $3.11 $424.36 $1,459.30 $0.00 $0.00 $1,883.67

C3010900501 SF606.55Paint To Gypsum Board Walls Using Roller $1.44 $217.62 $658.39 $0.00 $0.00 $876.01

C3010900502 SF36.19Paint To Concrete Block Using Brushes, Two Coats $2.32 $20.78 $63.03 $0.00 $0.00 $83.80

C3020040403 SF37.22Vinyl Tile 1/8" Solid Color $6.09 $124.95 $101.89 $0.00 $0.00 $226.84

C3020909001 SF111.58Concrete Floor Sealer $0.37 $22.12 $18.77 $0.00 $0.00 $40.89

C3030020301 SF155.005/8" Gypsum Wallboard Ceiling, 1 Layer, Fire Rated $3.73 $108.44 $470.43 $0.00 $0.00 $578.87
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D5020010103 EA1.00Duplex Receptacle Long Run $1,693.88 $403.05 $1,290.83 $0.00 $0.00 $1,693.88

D5020010136 EA1.00Equipment Connections For Up To 5 HP $2,536.64 $602.62 $1,934.02 $0.00 $0.00 $2,536.64

D502002u1 EA2.00Interior LED fixtures, troffer, recess mounted, 3,200
lumens, 2 ft X 4 ft, replaces two T8 lamp, incl lamps,
mounting hardware and connections

$393.86 $524.55 $263.18 $0.00 $0.00 $787.73

D502002u2 EA3.00Interior LED fixtures, downlight, cylinder, 20 watts, incl
lamps, mounting hardware and connections.

$331.95 $735.53 $260.32 $0.00 $0.00 $995.85

FSA: STORAGE - SUPPORT SECTION

Total/SF Material/SF Labor/SF Eqp/SF Sub/SF

$96.84 $43.61 $53.19 $0.04 $0.00155.00 SF

$15,010.20

$1,378,414.78General Administrative Facility Total Cost:

$1,378,414.78Primary Facilities Total Marked Up Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

Cleanup and LandscapingModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G2050010101 ACRE0.08Area Preparation, .67 Level & .33 Slope $39,231.47 $2,750.67 $172.25 $215.60 $0.00 $3,138.52

G2050040401 ACRE0.08Seeding, .67 Level & .33 Slope, Hydr Spread $4,322.97 $150.04 $139.82 $55.98 $0.00 $345.84

G2050040408 ACRE0.15Fertilizer, Hydr Spread $466.05 $1.45 $68.45 $0.00 $0.00 $69.91

G2050040413 ACRE0.60Watering With 11356.23 L (3,000 Gal) Tank Truck, Per
Pass, 9.35 kgal/ha (1kgal/AC)

$527.43 $180.38 $97.08 $39.00 $0.00 $316.46

G2050040415 ACRE0.15Mowing $535.21 $0.00 $80.28 $0.00 $0.00 $80.28

G2050050501 EA20.00Trees, Deciduous $867.63 $6,063.51 $9,131.47 $2,157.58 $0.00 $17,352.55

Model: Cleanup and Landscaping $21,303.56

$21,303.56Cleanup and Landscaping Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:
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Cleanup and LandscapingModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G2050040401 ACRE0.01Seeding, .67 Level & .33 Slope, Hydr Spread $4,322.97 $18.75 $17.48 $7.00 $0.00 $43.23

G2050040408 ACRE0.02Fertilizer, Hydr Spread $466.05 $0.19 $9.13 $0.00 $0.00 $9.32

G205090u1 SF3,152.00Bioswale $1.95 $2,827.25 $3,220.29 $100.35 $0.00 $6,147.88

Model: Cleanup and Landscaping $6,200.44

$6,200.44Cleanup and Landscaping Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

CommunicationsModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1030020259 CY16.85Cat 225, 1.15m3 (1.5 CY), Soil/Sand, Trenching $5.18 $0.00 $60.09 $27.26 $0.00 $87.35

G1030040401 CY9.63950, 2.29m3 (3 CY), Backfill W/Excavated Material $3.48 $0.00 $17.98 $15.55 $0.00 $33.53

G1030040405 CY2.77950, 2.29m3 (3 CY), Delivered & Dumped, Backfill W/Sand $89.09 $203.74 $22.61 $20.44 $0.00 $246.79

G1030050511 CY9.63Compact Soil W/Vibrating Plate $4.94 $0.00 $45.59 $1.95 $0.00 $47.54

G1030050515 CY2.77Compact With Pogosticks $26.74 $0.00 $69.36 $4.72 $0.00 $74.08

G1030101002 DAY1.0050.80mm (2") Dia Contractor's Trash Pump, 283.91 L/min
(75 GPM)

$150.48 $121.12 $29.36 $0.00 $0.00 $150.48

G4010070610 LF260.0050.80mm (2") PVC Conduit $10.01 $690.31 $1,912.20 $0.00 $0.00 $2,602.51

G4010070615 CY4.81Concrete Encasement For Duct Bank $315.56 $1,324.53 $189.72 $3.59 $0.00 $1,517.83

G4030010101 LF130.0025 Pair No. 22 Awg Wire, Comm Cable $8.47 $527.06 $573.65 $0.00 $0.00 $1,100.71

Model: Communications $5,860.82

$5,860.82Communications Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

DemolitionModel:
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LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1020020201 CY79.17Demolish Bituminous Road W/Power Equipment $57.26 $0.00 $3,600.69 $932.68 $0.00 $4,533.37

G1020070401 CY118.75Dump Charge $26.91 $3,195.45 $0.00 $0.00 $0.00 $3,195.45

G1030020220 HR3.00910, 0.96m3 (1.25 CY), Wheel Loader $143.23 $0.00 $297.22 $132.49 $0.00 $429.70

G1030020284 HR9.006.12m3 (8 CY), Dump Truck $211.24 $0.00 $1,187.70 $713.42 $0.00 $1,901.12

Model: Demolition $10,059.65

$10,059.65Demolition Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

Restriping Roadways/Parking LotsModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1020070102 SY1,000.00Pavement Sweeping, Machine $0.06 $0.00 $59.94 $0.00 $0.00 $59.94

G2010020201 LF483.00Concrete Curb, 152.40mm x 152.40mm (6" x 6") $4.73 $1,355.25 $924.09 $3.31 $0.00 $2,282.65

G2020040401 EA20.00Parking Space Striping $14.23 $159.30 $109.19 $16.17 $0.00 $284.65

Model: Restriping Roadways/Parking Lots $2,627.24

$2,627.24Restriping Roadways/Parking Lots Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

Sanitary SewerModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1030020259 CY35.22Cat 225, 1.15m3 (1.5 CY), Soil/Sand, Trenching $5.18 $0.00 $125.60 $56.98 $0.00 $182.59

G1030040401 CY29.38950, 2.29m3 (3 CY), Backfill W/Excavated Material $3.48 $0.00 $54.86 $47.43 $0.00 $102.29

G1030040405 CY5.58950, 2.29m3 (3 CY), Delivered & Dumped, Backfill W/Sand $89.09 $410.42 $45.55 $41.18 $0.00 $497.15

G1030050511 CY29.38Compact Soil W/Vibrating Plate $4.94 $0.00 $139.10 $5.93 $0.00 $145.04

G1030050515 CY5.58Compact With Pogosticks $26.74 $0.00 $139.71 $9.51 $0.00 $149.22
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G3020010127 LF60.00203.20mm (8") PVC Pipe Sanitary $21.56 $742.69 $551.20 $0.00 $0.00 $1,293.89

G3020020201 EA1.00Precast, CIP Base, 1.22m Dia, 1.83m Deep (4' Dia, 6'
Deep), Manhole

$3,297.77 $1,818.26 $1,324.06 $155.45 $0.00 $3,297.77

Model: Sanitary Sewer $5,667.94

$5,667.94Sanitary Sewer Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

SidewalksModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1030010105 SY966.67Fine Grading, Hand $17.84 $0.00 $17,245.27 $0.00 $0.00 $17,245.27

G1030020205 CY161.10Curb/Sidewalk Excav & Bkfl, 27% Haul off Spoil, 1.61 km (1
Mile)

$26.56 $0.00 $3,072.17 $1,206.37 $0.00 $4,278.54

G1030040417 CY89.51Delivered & Dumped - Hand, Backfill W/Sand $180.37 $2,866.27 $13,114.05 $164.55 $0.00 $16,144.88

G1030050511 CY89.51Compact Soil W/Vibrating Plate $4.94 $0.00 $423.80 $18.08 $0.00 $441.88

G2030030301 SF5,801.00Standard 101.60mm (4") Sidewalk W/Mesh, Formed $11.83 $19,668.54 $48,960.98 $0.00 $0.00 $68,629.53

Model: Sidewalks $106,740.09

$106,740.09Sidewalks Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

Underground Electrical DistributionModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1030020259 CY20.00Cat 225, 1.15m3 (1.5 CY), Soil/Sand, Trenching $5.18 $0.00 $71.33 $32.36 $0.00 $103.68

G1030040401 CY12.00950, 2.29m3 (3 CY), Backfill W/Excavated Material $3.48 $0.00 $22.41 $19.37 $0.00 $41.78

G1030040405 CY4.00950, 2.29m3 (3 CY), Delivered & Dumped, Backfill W/Sand $89.09 $294.21 $32.65 $29.52 $0.00 $356.38

G1030050511 CY12.00Compact Soil W/Vibrating Plate $4.94 $0.00 $56.82 $2.42 $0.00 $59.24

G1030050515 CY4.00Compact With Pogosticks $26.74 $0.00 $100.15 $6.82 $0.00 $106.97

G4010060511 LF390.005 KV, 3/0, Shielded Cable, Copper $15.93 $3,165.85 $3,047.61 $0.00 $0.00 $6,213.46
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G4010060545 EA6.005 KV, 1/0 To 4/0 Conductor, Terminations & Splicing $1,008.08 $2,690.91 $3,357.56 $0.00 $0.00 $6,048.46

G4010070611 LF260.0076.20mm (3") PVC Conduit $16.09 $1,315.32 $2,868.31 $0.00 $0.00 $4,183.62

G4010070615 CY6.00Concrete Encasement For Duct Bank $315.56 $1,652.22 $236.66 $4.47 $0.00 $1,893.35

Model: Underground Electrical Distribution $19,006.95

$19,006.95Underground Electrical Distribution Total Cost:

Quantity UOM Unit Cost Total CostAssembly Material Labor Equipment SubBid

Site WorkFacility: Supporting FacilitiesType:

Water DistributionModel:

LaborMaterialAssembly UOM EquipmentQuantity Unit Cost SubBid Total Cost

G1030020259 CY71.05Cat 225, 1.15m3 (1.5 CY), Soil/Sand, Trenching $5.18 $0.00 $253.39 $114.95 $0.00 $368.34

G1030040401 CY60.56950, 2.29m3 (3 CY), Backfill W/Excavated Material $3.48 $0.00 $113.09 $97.76 $0.00 $210.85

G1030040405 CY10.58950, 2.29m3 (3 CY), Delivered & Dumped, Backfill W/Sand $89.09 $778.17 $86.37 $78.08 $0.00 $942.62

G1030050511 CY60.56Compact Soil W/Vibrating Plate $4.94 $0.00 $286.73 $12.23 $0.00 $298.96

G1030050515 CY10.58Compact With Pogosticks $26.74 $0.00 $264.91 $18.03 $0.00 $282.93

G3010020211 LF130.00152.40mm (6"), Class 150, PVC Piping $24.02 $1,247.68 $1,875.40 $0.00 $0.00 $3,123.08

Model: Water Distribution $5,226.78

$5,226.78Water Distribution Total Cost:

$182,693.46Supporting Facilities Total Marked Up Cost:
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$62,444.33

3.00%Contingency:

$0.00

4.00%

$1,762,038.48

$91,652.66

Design

5.70%

$46,833.25

Estimated Contract Cost:

Total Project Cost:

$1,561,108.24

SIOH:

0.00%Other

Pavement:

Site Improvements:

Utilities:

0.00

0.00

0.00

In-Project Lump Sums(s)

Out-of-Project Lump Sum(s)
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